
 
MEETING OF THE MAYOR AND BOARD OF ALDERMEN 

SOUTHAVEN, MISSISSIPPI 
CITY HALL 
June 18, 2019 

6:00 p.m. 
AGENDA 

 
 
 

1. Call To Order  

2. Invocation 

3. Pledge Of Allegiance 

4. Approval of Minutes: Regular Meeting , June 4, 2019 
   Special Meeting, June 10, 2019 
   Special Meeting, June 11, 2019 

5. Resolution for Amended Procurement Card Policy  

6. Waste Connections Adjustment 

7. Resolution to Clean Private Property 

8. Planning Agenda: Item #1 Application by Firestone for a conditional use permit to allow a full service  
   automotive repair facility to be located on lot 2 of Snowden Farms PUD on the south side  
   of Goodman Road, west of Getwell Road.  
    Item #2 Application by Firestone for design review approval of a full service automotive  
   repair facility to be located on lot 2 of Snowden Farms PUD on the south side of   
   Goodman Road, west of Getwell Road. 
    Item #3 Application by Rebbie Floyd for a conditional use permit to allow a full service  
   automotive repair facility to be located at 8849 Hamilton Road, south of Stateline Road,  
   on the west side of Hamilton Road.  

9. Mayor’s Report 

10. Citizen’s Agenda 

11. Personnel Docket 

12. City Attorney’s Legal Update 

13. Utility Bill Adjustment Docket  

14. Claims Dockets:  Docket 1 
                              Docket 2                           
 

15. Executive Session:  Claims/Litigation against SPD; Personnel in the SPD; Sale and Purchase of Land by City;    
                                 Economic Development (Potential Business Locating to City) 
             

 
 
 
 
 
 
 
 
 
 
 
 
 

Any citizen wishing to comment on the above items may do so.   
Items may be added to or omitted from this agenda as needed. 



















































































































































































































































































































































































































































 

 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE  

CITY OF SOUTHAVEN, MISSISSIPPI ADOPTING PROCURMENT CARD POLICY 

 
WHEREAS, the City of Southaven (“City”) pursuant to Mississippi Code Section 31-7-

9(1)(b), the Mississippi Department of Finance, Office of Purchasing, Travel and Fleet 
Management has adopted purchasing regulations governing the use of procurement cards used by 
governing authorities municipalities; and   
 

WHEREAS, the City desires to procure a procurement card to be utilized in accordance 
with the Mississippi Code and regulations promulgated by the Mississippi Department of 
Finance; and   

 
WHEREAS, the City desires to amend its Procurement Card Policy, which amendment 

shall still adhere to the City desires to ensure use of the procurement card adheres to all 
Mississippi law and regulations; and  
  

WHEREAS,  the procurement cards will assist the City with expenditures for small 
purchases of commodities, repairs or services which are bona fide needs of the City as the 
minimum policy and procedures established by the Office of Purchasing and Travel will be 
followed; and  
 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY, 

ACTING FOR AND ON BEHALF OF THE CITY, AS FOLLOWS: 

SECTION 1.  Pursuant to Mississippi Code 31-7-9(1)(b), the City Clerk is authorized to 
procure two (2) procurement cards for the Clerk’s Office and City IT Department.     

SECTION 2.  The City hereby adopts the Revised Procurement Card Regulations as set 
forth in Exhibit A to this Resolution.  

SECTION 3.  The use of the procurement card shall be done in complete and strict 
adherence to the regulations set forth by the Mississippi Department of Finance and all 
regulations attached hereto as Exhibit A.  

SECTION 4.  On behalf of the City, the Mayor, the City Clerk or their designee are 
authorized to take all actions to effectuate the intent of this Resolution.  

 

REMAINDER OF PAGE LEFT BLANK  

 

 

 

 



 

 

Following the reading of the foregoing resolution, Alderman ________ made the motion to adopt 
the Resolution and Alderman _________ seconded the motion for its adoption.  The Mayor put 
the question to a roll call vote and the result was as follows: 

Alderman William Brooks   voted:  
Alderman Kristian Kelly    voted:   
Alderman Charlie Hoots   voted:   
Alderman George Payne   voted:  
Alderman Joel Gallagher   voted:   
Alderman John Wheeler    voted: 
Alderman Raymond Flores    voted:   

 
 
 
 
 
RESOLVED AND DONE, this 18th day of June, 2019. 
 
 

_________________________________ 
DARREN MUSSELWHITE, MAYOR 

 
ATTEST: 
 
_______________________________ 
CITY CLERK 
 
47775222.v1 
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Policy and Procedures for use of City Credit cards 
 
The guidelines are not in any way, the intent to bypass purchasing 
laws.   
  
The Cardholder shall:  
  

• Assure that the items purchased are required for official City 
purposes.  

• Assure that the prices paid are fair and reasonable.  
• Notify the merchant that the purchase is being made in the name of 

the City of Southaven which is exempt from state and local taxes.  
• Assure that a list of the items purchased are reviewed and 

confirmed by the cardholder  
• Assure that all items are received (no back orders allowed).  
• Assure that state contract items are purchased only from the state 

contract vendor at or below the state contract price.  
• Assure that purchases are within the limits set by the city and 

available budget authority.  
• Any form of travel related expenses ARE NOT ALLOWED.  
• Cash advances ARE NOT ALLOWED.  
• Upon receipt of the monthly statement, the cardholder shall review 

all charges to assure accuracy, complete applicable dispute 
documents, if needed, reconcile the statement with copies of 
receipts and order logs, approve and sign the statement.  



 

  
4  

  

• Forward the statement, copies of receipts, logs and disputed 
documents to the appropriate official within the City according to 
policy.  

• Each Cardholder will be required to report lost or stolen cards as 
soon as the loss or theft is discovered.     

• Cardholder will not purchase equipment or inventory items.  
• The card holder should safeguard the procurement card and 

account numbers.  
• The City of Southaven will not accept any liability or financial 

responsibility for city employees’ charges that have been 
incorrectly authorized.  
 

  
I. Purpose of the Procurement Card   

  
The following is a User’s Guide for the City of Southaven Mississippi’s  
Procurement Card. The Procurement Card is designed to provide a convenient and 
efficient method of purchasing commodities and/or services that are $5,000 and 
below.   
  
The Procurement Card replaces the traditional purchasing method of requisitions, 
purchase orders, invoicing, and check disbursement. The efficiencies and 
flexibility of the Procurement Card allow the city to better focus on the value 
added aspects of their jobs. The savings from reduced paperwork and online 
processing can provide a direct benefit to the city.  
  
The Procurement Card is especially efficient for the payment of small dollar, high 
volume, recurring purchases. The card gives the cardholder the ability to deal 
directly with the vendor in order to expedite delivery of goods and services. The 
card also provides a method of payment with widespread acceptance by merchants. 
The card may be used for purchases in person, over the phone, via fax, on the 
internet, or by mail.   
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This User’s Guide will provide the user with policies and procedures necessary to 
remain in compliance with the Office of Purchasing policies, as well as, State 
Purchasing Law. Departments may establish stricter guidelines.   
  
The City Clerk is required to;   
• have operating procedures and designated personnel to manage the program   
• comply with state purchasing requirements; and   
  
A. Program Coordinator Responsibilities   
The City will designate a Procurement Card Program Coordinator to handle all 
communication with the Office of Purchasing and the contractor. Program 
Coordinator will also designate the appropriate individuals who will be responsible 
for review, verification and approval of the cardholder statements. The program 
coordinator will identify cardholders authorized to purchase on behalf of the City 
and will establish written internal procedures consistent with the State of 
Mississippi Procurement Card Guidelines. It is suggested that to assure compliance 
with state purchasing laws, the program coordinator officer and/or the approving 
official be employees of the purchasing department. The following are the 
minimum requirements:   
 
• The program coordinator will collect and sign all cardholder agreement forms 

(maintain cardholder agreement forms on file).   
• Approve and submit completed application(s) to the Office of Purchasing and 

Travel. The Office of Purchasing and Travel will submit applications to the 
contractor for processing.   

• Ensure cardholder transaction logs and information are complete and accurate.   
• The program coordinator will ensure that cardholders are within spending limits 

set by the city.   
• The program coordinator is responsible for distribution of pertinent information 

to their agency staff.   
• The program coordinator is strongly recommended to copy all documents for 

their file(s).   
• Ensure cardholders have receipts/invoices for purchases made; if no 

receipt/invoice, the program coordinator should have cardholder complete 
Procurement Card Missing Document Affidavit Form.   

• The program coordinator should ensure that card users are trained on proper 
policy and procedures set by the agency and the program coordinator should 
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conduct a training session wherein the individual employees are provided with 
information concerning the procurement card program, as well as, state 
purchasing laws.   

• The contractor will send all cards (procurement card(s)) to the program 
coordinator that will be responsible for distribution at the city level.   

  
B. The City Program Coordinator shall:   
1. Review statements and applicable documents to assure that only proper 
purchases have been made and that the statement accurately reflects the charges 
indicated on the receipts, logs, and disputed documents. If correct, the program 
coordinator will approve the statements for payment.  
2. Submit disputed documents to the contractor for review and submit copies to 
the city’s accounting office.  The cardholder shall sign a statement verifying that 
he/she has read these minimum requirements and any additional policies 
established by agency and that it is understood he/she will be personally liable for 

any purchase that is made which is not in compliance with these procedures; 
and in addition to being responsible for any such charges, the cardholder may lose 
privilege of using the procurement card.  The City program coordinator shall sign a 
statement verifying that he/she has read these minimum requirements and that it is 
understood he/she may be held jointly liable for any purchase that is approved by 
the program coordinator that is not in compliance with these procedures, in 
addition to being responsible for any such charges, the agency may lose the 
privilege of using the procurement card program.   
  
C. Security Issues   
Departments that are issued procurement cards for office use should keep the 
procurement card(s) in a secure location, such as, a locked file cabinet or office 
safe, etc. Cardholders should be instructed not to carry the procurement card on 
personal vacations, weekends and/or holidays. The cardholder should keep the 
procurement card separate from personal credit cards. Departments should have the 
program coordinator double check receipts/invoices against monthly statements.   
City should establish controls and limitations for the use of the procurement card. 
City should make sure that policies and procedures are established, set projected 
expenditures, and pre-set limitations for each procurement card that is issued based 
on individual agency needs.   
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D. Liability   
The City of Southaven will not accept any liability or financial responsibility for 
city employees’ charges that have been incorrectly authorized and:   
1. Exceed any of the limits specified to the contractor by a cardholder’s agency.   
2. Violate any of the Merchant Category Codes (MCC) restrictions specified to the 
contractor by a cardholder’s agency.   
 
E. Getting Started   
The city should review the following and submit appropriate completed forms to 
the Office of Purchasing and Travel.   
• Define Documentation and process for Procurement Card   
Executives of participating departments should create stricter policies, procedures 
and guidelines for use of the procurement card if necessary.   
• Prepare a filing system   
The filing system can accommodate monthly statements, supporting 
documentation, copies of cardholder agreements and applications, etc.   
• Designate a Program Coordinator Administrator   
The Program Coordinator will be the liaison that contacts the Office of Purchasing 
for changes to cardholder’s information, etc. and this individual will be responsible 
for confidentiality of cardholder account information.   
• Complete Agency Billing Account Setup Form   
This form is for first time agency use of the procurement card program and this 
form should be completed with the agency information for billing purposes.  
• Complete Program Coordinator Setup/Maintenance Form   
This form allows the Program Coordinator to contact the designated Client 
Account Manager, as well as, gather other needed information. This form can also 
be completed to replace an existing PC (Program Coordinator) due to resignation, 
change in employment, etc.   
• Complete Purchase Card Setup Form   
The commercial purchase card setup form is used for requesting a new purchase 
card(s) for individual(s) that will be using the procurement card.   
• Complete Cardholder Agreement Form   
The cardholder agreement form is to be completed by the cardholder. The 
cardholder shall sign the statement attached stating that he/she has read and 
understands the minimum requirements and any additional policies or procedures. 
A copy of this form should be kept on file with the PC (Program Coordinator) and 
the original sent to the Office of Purchasing and Travel.   
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• Complete MS Governing Authority Authorized Users Form   
This form should be completed by city only along with the other forms listed 
above.   
• Blocked MCC Codes   
For cards that are blocked while at point of sale, contact the Office of  Purchasing 
and Travel or dial 1-888-494-5141.   
 
II.   Obtaining Your Procurement Card   
There will be two Procurement Cards issued at this time.  The City Clerk and the 
IT/Communications Director.   In order to obtain a Procurement Card an employee 
must complete the Cardholder Application/Agreement found on the Office of 
Purchasing and Travel website. The application must be filled out completely and 
signed by the Cardholder, as well as, the Program Coordinator.  Upon completion, 
the Program Coordinator will forward the application to the  Office of Purchasing 
and Travel.  For first-time Cardholders, a mandatory training session with your 
program coordinator is required for activation of your card.  Procurement Cards 
will automatically renew upon expiration unless the Office of  Purchasing and 
Travel is advised otherwise from the city.  
.   
A. Cardholder Responsibilities   
The following are the minimum requirements:   
• The cardholder should only use the procurement card for proper purchases as 

outlined in this manual.   
• The cardholder should safeguard the procurement card and account number.   
• Individual procurement cards may only be used by the named cardholder.  Only 

agency cards may be used by more than one person.  • The cardholder should not 
loan procurement card to anyone.   

• The cardholder should ensure that the procurement card is kept in an accessible 
secure location.   

• The cardholder should not post account number of the procurement card.   
• The cardholder shall read and sign the cardholder agreement stating that he/she 

has read and understands the minimum requirements and any additional policies 
or procedures.   

• The cardholder should obtain an itemized receipt/invoice for each purchase. If 
receipt/invoice cannot be obtained, complete a Procurement Card Missing 
Document Affidavit Form.  
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B. Minimum Requirements   
The following are the minimum requirements for use of the Procurement Card 
Program.   
  
The Cardholder(s) shall:   
1. Assure that the item(s) purchased are required for official government purposes.   
2. Assure that the prices paid are fair and reasonable.   
3. Notify the merchant that the purchase is being made in the name of a 

government entity which is exempt from state and local taxes.   
4. Assure that a list of the items purchased (either in the form of a detailed sales 

receipt or an order description) is reviewed and confirmed by the cardholder.   
5. Assure that all items are received (no back orders allowed).   
6. Assure that state contract items are purchased only from the state contract 

vendor at or below the state contract price.   
7. Assure that purchases are within the limits set by the individual agency and 

available budget authority.   
8. Any form of travel related expenses is not allowed.   
9. Cash advances are not allowed.   
10. Upon receipt of the monthly statement, the cardholder shall review all charges 
to assure accuracy, complete applicable dispute documents, if needed, reconcile the 
statement with copies of receipts and order logs, approve and sign the statement.  
11. Forward the statement, copies of receipts, logs and disputed documents to the 
appropriate official within the agency according to agency policy. This should be 
done within one day after receipt of the statement.   
12. Each cardholder will be required to report lost or stolen cards as soon as the 
loss or theft is discovered.   
  
III. Credit Limits   
The Program Coordinator may request an initial monthly credit limit of $5,000,   
$10,000, $20,000, or $30,000, based on the Agency’s monthly spending needs.  
Please contact the City Clerk for changes on the spending limit amounts.  There is 
a single transaction limit of $5,000 on all State of Mississippi Procurement Cards.   
The daily credit limit will be equal to the monthly credit limit. Any requests for a 
different monthly and daily credit limit must be approved by Mayor’s Office and 
City Clerk. The Program Coordinator or his/her designee may increase or decrease 
card limits. For credit limit increases or decreases, the City Program Coordinator 
must submit request in writing by email to the Office of the City Clerk. The 
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Program Administrator will respond to the request and make the necessary 
changes.   
  
IV. Food Charges on the Procurement Card   
Food purchases for business meetings may be purchased on the Procurement Card. 
The Procurement Card Program has been expanded to allow food purchases for 
business meetings provided the following requirements are met:   
• The purchase of food must serve a legitimate business purpose.   
• More than one person must be present for the purchase of food.   
• No alcohol may be purchased.   
• Any gratuity over 20% requires a written justification.   
Food may be purchased in restaurants, grocery stores or any location that food is 
sold. The food may be purchased for pick-up, delivery or dine-in.  
  
V. Hotel Charges on the Procurement Card   
The City of Southaven Procurement Card may be used for payment of hotel 
charges for visitors of the City. This may include guests, speakers, visitors and 
potential job applicants. This charge is only allowable when the guest is visiting 
the City of Southaven Mississippi.  The Procurement Card may not be used to pay 
for hotel charges of the City of Southaven employees. City employees must make 
arrangements to pay their hotel charges through the respective Travel/Purchasing 
Department. Do not give the Procurement Card number to a hotel to reserve a 
room for a City employee. It has been our experience that many times the hotel 
will go ahead and charge the room to the card. If this happens, the Procurement 
Card Account must be reimbursed by the cardholder.   
 
VI. Contractual Services   
The Procurement Card may be used for the payment of Contractual Services with 
one requirement. A business must be incorporated, LLC-C corporation, or a LLC-S 
corporation for use of the Procurement Card when paying for Contractual Services. 
The Procurement Card is not set up to be 1099 reportable to an individual, 
partnership or LLC-Partnership.  It will be the responsibility of the cardholder to 
determine the business structure when paying for a service. If the business 
structure is not specified on the receipt, please attach a document to the receipt 
identifying the business structure.  Please do not give your card number to a 
business for a recurring monthly charge. You may use your card for payment of 
these services as long as you are invoiced and have control over the payment 
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process. We do not want anyone to have the ability to charge the procurement card 
monthly without prior knowledge.   
  
VII. State Contract Items   
The Procurement Card may be used for the purchase of State Contract Items.  
Equipment that is listed for purchases on state contract is not allowed.  
  
VIII. Equipment Procurement Card (Non-SAAS Users)   
There will be no additional procurement cards for equipment purchases.   
  
IX. Sign-In/Sign-Out Instructions   
The City Clerk and IT Director are the only two departments assigned a 
Procurement Card.   Procurement Cards should be kept in a secure location, such 
as a locked file cabinet or office safe, etc.   Please refer to Section C (Security 
Issues) of the Procurement Manual.  
  
X. Declined Transactions   
In the event that your transaction is declined, please access your card statement or 
on-line statement for an explanation of the denial. The most common reasons for 
the card to be declined include:   
• Monthly spending limit exceeded   
• Incorrect expiration date   
• Incorrect card number   
• Restricted vendor   
• Single transaction limit exceeded   
• Incorrect MCC code   
• Blocked MCC code   
If you are unable to determine the cause of the card being declined, contact the 
Program Coordinator and if they are unable to correct the issue, they will contact 
the Program Administrator in the Office of Purchasing. For cards that are blocked 
while at point of sale, the Program Coordinator must contact the Program 
Administrator.   
 
XI. Prohibited Purchases   
The following purchases are prohibited with the Procurement Card:   
• Travel related expenses   
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• Contractual Services to an Individual, Sole Proprietor, Partnership or LLC 
Partnership   

• Cash Advances   
• Radioactive, Explosive or other Hazardous material   
• Items for personal use   
• Alcoholic beverages   
• Gifts   
• Items on back order   
• State Taxes  
• Entertainment   

 
All cardholders are required to maintain a complete and current inventory list of 
each property item which costs $1000 or more unless the items purchased fall 
within the groups listed below. These items will be required as equipment, 
regardless of their purchase value.   
 
• Weapons   
• Two-way radio equipment   
• Lawn Maintenance Equipment   
• Cellular telephones   
• Chain Saws   
• Air compressors   
• Welding machines   
• Generators   
• Motorized vehicles   
• Camera and Camera Equipment (greater than $250)   
• Televisions (greater than $250)   
• Computer and Computer equipment (greater than $250)   
  
XII. Exceptions   
This User’s Guide provides a thorough set of guidelines for proper use of the City 
of Southaven Procurement Card. It is understood, however, that there might be 
cases when the use of the Procurement Card may be expanded outside of normal 
policy.   
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All requests for exceptions to the Policies and Procedures set forth in this guide 
must be submitted in writing to the City Clerk’s Office. In the event of an 
emergency, a request may be made over the telephone.  The Program Coordinator  
will then review the request and notify the requestor of the approval or denial of 
the request. Please keep all copies of all documents related to the request for audit 
review.   
  
XIII. Lost or Stolen Cards   
Each cardholder will be required to report lost or stolen cards, as soon as, the loss 
or theft is discovered. Contact the bank immediately at 1-800-821-5184. The 
cardholder should contact their program coordinator. The contractor will mail 
replacement cards within 48 hours after receiving the report of a lost or stolen card. 
The contractor will be required to send written notification to the cardholder’s 
agency and/or the Office of Purchasing within 48 hours after receiving the report 
of a lost or stolen card. A written report indicating the individual cardholder’s 
name, department and date of loss or lost or stolen card must be sent to the Office 
of Purchasing.   
  
XIV. Taxes   
Per Section 27-65-105(a) of the Mississippi Code of 1972, Annotated, state 
agencies are exempt from state sales tax. This section provides that sales of 
tangible personal property or services made to the United State Government, the 
State of Mississippi and its departments, institutions, counties and municipalities or 
departments or school districts of said counties and municipalities are exempt from 
sales taxes. As a prerequisite to exemption, the sale of property or charge for 
services must be sold directly to, billed directly to and paid for directly by the 
exempt entity. Invoices and/or receipts should be reviewed to ensure that the 
vendor did not charge sales tax.  This exemption does not apply to sales of tangible 
personal property or services to contractors purchased in the performance of 
contracts with the exempt entity, nor the employees of the exempt entity, although 
the contractor or employee may be reimbursed for the expense by the exempt 
entity. The exemption also does not apply to Production Taxes nor Contractors 
Taxes levied by Sections 27-65- 15 and 27-65-21, Mississippi Code of 1972.   
  
XV. Billing   
At the end of each cycle, the contractor will submit a statement to each approving 
official including statements of individual cardholders and also, shall submit a 
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consolidated report to the cities accounting office (A/P). The approving official 
will distribute the individual cardholder statements for review and verification. The 
approving official will forward the approved statements to the accounting office 
for payment. There is no purchase order required for these transactions. All 
records, including a copy of the master statement and original individual 
statements, logs, etc., related to the program must be maintained at the City Clerk’s 
Office and available upon request for audit purposes.     
  
A. Interest   
If payment for undisputed amounts is not mailed or otherwise delivered within 45 
days after receipt of the statement, the public body shall be liable to the contractor 
in addition to the amount of the undisputed amounts shown on the invoice for 
interest at a rate of one and one-half percent (1-1/2%) per month or portion 
thereof until such time as the payment is mailed or otherwise delivered to the 
contractor.   
 
B. Balances on Accounts   
In accordance with Section 10.112.01, Mississippi Procurement Manual, balances 
on credit cards shall be paid at the receipt of the monthly statement, once 
statements have been reconciled for accuracy. Balances on credit cards shall not be 
carried over to the next month except on disputed claims and only for the disputed 
amounts.   
 
XVI. Procedures for Processing Statements for SAAS Users:   
Not applicable  
  
XVII. Audit Policies and Procedures   
All City of Southaven/State of Mississippi Procurement Cards will be audited. 
These audits will take place by your Purchasing Card Coordinator and randomly by 
the Office of Purchasing and Travel, Bureau of Financial Control, and Office of 
State Auditor. When it is time for your scheduled audit, you will receive the 
following email from the Office of Purchasing and Travel:   
It is time for the Office of Purchasing and Travel or Bureau of Financial Control 
to conduct a periodic audit or your procurement card purchases. It would like to 
schedule the audit, which will take about 30 – 45 minutes, on at . Please confirm 
that this date is okay. Auditing period will be from the billing period to .   
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Transactions may be audited to verify, but not limited to, the following:   
 

 All single purchase transactions  
 The Procurement Card is being used for appropriate purchases 
 Itemized receipts/invoices and/or Procurement Card Missing Document 

Affidavit Form is attached with monthly statement(s).  
 No sales tax is being charged 
 Documentation is complete (itemized receipts and statements are accounted 

for) 
 Splitting Orders (Orders should not be split to circumvent spending 

restrictions)  
 Any cardholder that reconciles statements must have supervisor verify 

process for accuracy and accountability.   
 
Mississippi Office of the State Auditor website: http://www.osa.state.ms.us .   
 
The Procurement Card Audit Checklist is a tool that can be used by an agency for 
self-audits to ensure that the procurement card is being used for appropriate 
purchases. The checklist will aide and prepare a department for when there is an 
audit performed by the Mississippi Office of the State Auditor. The Procurement 
Card Audit Checklist is located in the Forms Section of these guidelines. This 

checklist is an example and can be modified to meet any city guidelines.   
 
Ensuring that the audit go smoothly;   
 
a. Itemized receipts are behind or attached to the bank statements in the order that 

they appear on the statement (small receipts should be taped individually to an 
8x11 sheet of paper).   

b. No State of Mississippi sales tax is charged on any receipts. If tax is charged get 
a credit for the charge.   

c. Any food purchase has proper documentation required in Section IV. Food 
Charges.   

d. Make sure the statements are initialed by the reconciler, as well as, the reviewer.    
  
The Office of Purchasing will either perform the audit on-site or will pick up the 
information and perform the audit at their offices.   
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Please make copies of records at the end of each month. This will help ensure 
things run much more efficiently when it is time for an audit. The Office of 
Purchasing will audit transactions and issue a preliminary audit report usually 
within a week.  
 
The Office of Purchasing and Travel will give an agency two weeks to resolve any 
areas of non-compliance and copies of the correction must be sent to the Office of 
Purchasing. The Office of Purchasing will then send a final audit report in which a 
copy will be provided to the Cities Mayor and Board of Alderman.   
 
Depending on the results of the audit, there are several possible actions. If the 
Office of Purchasing and Travel feel it necessary, training will be conducted by 
this office to bring the cardholder in for further training. If the violations warrant 
closing the card, this will be the action taken. Obviously in the case of fraud, the 
Office of Purchasing will forward the information to the Office of the State 
Auditor.  
  
Areas of special emphasis to Internal Audit are dual signatures on the statement, 
the storage or the card in a secure location, and a sign in/sign out sheet for cards 
used by multiple people.   
  
Definition: A split purchase is a purchase where a cardholder intentionally divides 
what should be a single purchase into two or more separate purchases on one or 
more occasions to avoid exceeding their single-purchase limit.   
 
Split purchases should not be made. The cardholder should be aware when a 
purchase will exceed the single-purchase limit. (Basically, before a purchase is 
made from a vendor and you are aware that the purchase will exceed your single- 
purchase limit, do not use the procurement card to pay for that purchase.) 
Purchases over $5,000 must be on a purchase order and requires two written 
quotes.   
  
XVIII. Questions or Assistance   
Please feel free to contact the Office of the City Clerk with any questions, 
problems, inquiries, etc., regarding your Procurement Card. You may contact the  
Procurement Card Administrator by either phone or email at  
ProcurementCard@dfa.ms.gov   
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For cards that are blocked while at point of sale, contact the Office of Purchasing 
and Travel or by dialing 1-888-494-5141.   
  
XIX. Emergency Use   
The Procurement Card may be used to purchase items in emergency conditions as 
defined in Section 3.110 of the Procurement Manual. The City Procurement Card 
should be used only when the Mayor has declared an emergency or as deemed by 
state statute.  
 
The Procurement Card in accordance with Section 3.110.03 of the Procurement 
Manual shall be used to purchase only items limited to supplies, services or 
construction items necessary to meet the emergency.  In addition to the above 
requirements, OPT requests that the Program Coordinator prior to payment of the 
invoice submit copies of the statement and receipts to the Program Administrator 
for review. Since OPT is responsible for the administration of the program, this 
request is being made to ensure from a management perspective that the items 
purchased are in line with the Procurement Card Program Guidelines.   
  
XX. Miscellaneous   
The Procurement Card may be used for the following:   
  
Conference Registrations   
Memberships   
Software, provided you are not signing a Licensing Agreement   
Auto Rentals regardless of the provider (not while in Travel Status)   
Freight/Shipping Charges   
Postage/Post Office Box Rental   
Subscriptions/Publications Reprints   
Advertising   
Space Rental at Conferences/Conventions   

  
 

Contact the Office of Purchasing and Travel for exceptions that may not be listed 
above. The Office of Purchasing and Travel in conjunction with the Bureau of 
Financial Control will determine if the exception will be considered and including 
it in the list above.  
47717969.v1 





RESOLUTION GRANTING AUTHORITY TO CLEAN PRIVATE PROPERTY 
 

 

WHEREAS, the governing authorities of the City of Southaven, Mississippi, have 

received numerous complaints regarding the parcel of land located at the following 

address, to-wit: 

 

 

 

 Parcel # 2075161100049601 

 2123 College RD 

 Parcel # 2072091400005002 

 Parcel # 2072091400005001 

 739 Burton LN 

 1590 GILFORD CV E 

 2164 COLONIAL HILLS DR 

 3648 Swinnea RD 

 Parcel # 107419070 0110600 LOT:1106 

 Parcel # 107419070 0110700 LOT:1107 

 Parcel # 107419070 0110900 LOT:1109 

 Parcel # 107419070 0111000 LOT:1110 

 PARCEL # 108522130 0000400 

 PARCEL # 108522130 0000300  

 Parcel # 2072030000000306 

 PARCEL # 1078340000001805 

 Parcel # 2075160500010700 

 Parcel # 2081110000000102 

 

 

 

 

 

 

 

 
to the effect that the said parcel of land has been neglected whereby the grass height is in 

violation and there exist other unsafe conditions and that the parcel of land in the present 

condition is deemed to be a menace to the public health and safety of the community. 

 

WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code Annotated 

(1972), the governing authorities of the City of Southaven, Mississippi, provided the 

owners of the above described parcel of land with notice of the condition of their 



respective parcel of land and further provided them with notice of a hearing before the 

Mayor and Board of Aldermen on Tuesday, June 18, 2019, by United States mail and by 

posting said notice, to determine whether or not the said parcel of land were in such a 

state of uncleanliness as to be a menace to the public health and safety of the community. 

 

WHEREAS, none of the owners of the above described parcel of land appeared 

at the meeting of the Mayor and Board of Aldermen on Tuesday, June 18, 2019, to voice 

objection or to offer a defense. 

 

NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Mayor and Board 

of Alderman of the City of Southaven, Mississippi, that the above described parcel of 

land located at:  

 

 

 Parcel # 2075161100049601 

 2123 College RD 

 Parcel # 2072091400005002 

 Parcel # 2072091400005001 

 739 Burton LN 

 1590 GILFORD CV E 

 2164 COLONIAL HILLS DR 

 3648 Swinnea RD 

 Parcel # 107419070 0110600 LOT:1106 

 Parcel # 107419070 0110700 LOT:1107 

 Parcel # 107419070 0110900 LOT:1109 

 Parcel # 107419070 0111000 LOT:1110 

 PARCEL # 108522130 0000400 

 PARCEL # 108522130 0000300  

 Parcel # 2072030000000306 

 PARCEL # 1078340000001805 

 Parcel # 2075160500010700 

 Parcel # 2081110000000102 

 

 

 

 

 
 
 

  

 

 



is deemed in the existing condition to be a menace to the public health and safety of the 

community. 

 

BE IT FURTHER RESOLVED that the City of Southaven shall, if the owners 

of the above described parcel of land do not do so themselves, immediately proceed to 

clean the respective parcel of land, by the use of municipal employees or by contract, by 

cutting weeds and grass and removing rubbish and other debris. 

 

Following the reading of this Resolution, it was introduced by Alderman  and seconded by 

Alderman . The Resolution was then put to a roll call vote and the results were as 

follows, to-wit: 

 

ALDERMAN     VOTED 

 

Alderman William Brooks    

Alderman Kristian Kelly    

Alderman Charlie Hoots    

Alderman George Payne     

Alderman Joel Gallagher    

Alderman John David Wheeler   

Alderman Raymond Flores   

 

The Resolution, having received a majority vote of all Aldermen present, was 

declared adopted on this, the 18th day of June, 2019. 

 

 

CITY OF SOUTHAVEN, MISSISSIPPI BY:  

 

 

  

DARREN MUSSELWHITE 

MAYOR 

 

ATTEST: 

 

 
ANDREA MULLEN  

CITY CLERK 

(S E A L) 
 











































































RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 

OF THE CITY OF SOUTHAVEN, MISSISSIPPI GRANTING CONDITIONAL 

USE PERMIT GRANTED TO FIRESTONE COMPLETE AUTO CARE FOR 

MOTOR VEHICLE SERVICE AND REPAIR TO BE LOCATED AT LOT 2 

OF SNOWDEN FARMS ON SOUTH SIDE OF GOODMAN ROAD, 

SOUTHAVEN, MISSISSIPPI 

 

WHEREAS, the City of Southaven’s  (“City”) Planning Commission previously held a 
hearing on May 20 2019, for the conditional use permit (“permit”) application of Firestone 
Complete Auto Care (the “Applicant”) for  motor vehicle repair at Lot 2 of Snowden Farms on 
south side of Goodman Road, Southaven, Mississippi; and  

 
WHEREAS, “Conditional Use” is defined in the City Code of Ordinances at Title XIII, 

Chapter 1, Section 13-1(b) as “a use that would not be appropriate generally or without 
restrictions throughout the zoning district but which, if controlled as to number, area, location or 
relation to the neighborhood, would promote the public health, safety, morals, order, comfort, 
convenience, appearance, prosperity or general welfare;” and  

 
WHEREAS, the Laws of the State of Mississippi, Section 17-1-1 to 17-1-27, inclusive, 

of the Mississippi Code of 1972, annotated, as amended, empower the City to enact a Zoning 
Ordinance and to provide for its administration, enforcement and amendment; and 

 
WHEREAS, pursuant to Mississippi Code Ann. Sections 21-17-5, the City has the 

authority to adopt ordinances with respect to City property including the adoption of all lawful 
orders, resolutions or ordinances with respect to municipal affairs, property, and finances, and to 
alter, modify, and repeal such orders, resolutions or ordinances; and  

 
WHEREAS, based on findings of the City Planning Commission at the hearing and City 

Code of Ordinances and City staff report as further set forth in Exhibit A to this Resolution, the 
City’s Planning Commission recommends, subject to the City Board’s revocation, a one (1) year 
permit, and the permit may be renewed for four (4), one year extensions at the discretion of the 
City Board of Aldermen, pursuant to its discretion as set forth in the City Code of Ordinances at 
Title XIII, Chapter 9, Section 13-9(a); and  
 

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of 
Aldermen of the City of Southaven, Mississippi as follows, to wit: 

1. Subject to the Board’s revocation for violation of the permit or ordinances, the City 
Board grants a permit to the Applicant for motor vehicle repair at 8849 Hamilton Road, 
Southaven, Mississippi for one (1) year with up to four (4), one year extensions to be 
renewed annually at the discretion of the City Board of Aldermen. 
 

2. The Mayor and City Planning Director or their designee are authorized to take any and all 
action to effectuate the intent of this Resolution.  

 
 
 



 
Following the reading of this Resolution, it was introduced by Alderman 
_______ and seconded by ____________.  The Resolution was then put to a 
roll call vote and the results were as follows, to-wit:     

Alderman William Brooks    

Alderman Kristian Kelly     

Alderman Charlie Hoots      

Alderman George Payne    

Alderman Joel Gallagher     

Alderman John Wheeler    

Alderman Raymond Flores            

 
Having received a majority of affirmative votes, the Mayor declared that the Resolution 

was carried and adopted as set forth above on this the 18th day of June, 2019. 

        CITY OF SOUTHAVEN, MISSISSIPPI 

     

   

   BY:________________________________________ 

DARREN MUSSELWHITE, MAYOR 

 

 

ATTEST: 

 

 

________________________________ 

CITY CLERK 
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City of Southaven 

Office of Planning and Development 

Conditional Permit Use Staff Report 
 

City of Southaven City Hall 

Executive Board Room 

8710 Northwest Drive 

Date of Hearing:  May 20, 2019 

Public Hearing Body:  Planning Commission 

Applicant Firestone Complete Auto Care 

c/o CEI Engineering  

3108 SW Regency Pkwy  

Suite 2 

Bentonville, AR 72712 

479-273-9472 

Total Acreage  1.13 acres 

Existing Zoning:  Snowden Farms Planned Unit 

Development 

Location of Conditional Use 

application:  

 

South side of Goodman Road, west of 

Getwell Road.  

Request for CUP:   
Allowance for a motor vehicle repair shop to be located at on lot 2 of Snowden Farms 

on the south side of Goodman Road, west of Getwell Road.  

Comprehensive Plan Designation: 

 

Commercial 

Per Code:  
“Motor vehicle service and repair.  Salvage or junk, and any major repair or storage 
of equipment or materials or damaged vehicles shall be completely concealed from 
surrounding properties and no more than five (5) non-compliant vehicles shall be 
stored on the property at any one (1) time.  Fences utilized for this purposed shall be 
solid and of uniform construction and color and of sufficient height to completely 



conceal the vehicles.  Three (3) non-compliant vehicles may be stored on the property 
without being concealed for a period not to exceed one hundred twenty (120) days.” 

Staff Comments:  
The applicant is requesting a conditional use permit to allow an auto care service 

facility on the south side of Goodman Road, west of Getwell in the Snowden Farms 

PUD.  Per the PUD text this area is designated with C-4 uses which allows this type of 

facility via a CUP.  The applicant has potentially purchased a 1.13 acres parcel 

between the existing CVS and the Trustmark Bank under construction presently.  The 

business summary details of the proposed Firestone show that most work if not all 

work will be contained within a 24-hour period with no hold over vehicles so the 

requirements for screening non-compliant vehicles would not be an issue.  

Additionally, there will be no work outside of the main structure on site so any possible 

hold over would remain on the interior of the building. The majority of the work will 

involve tire repair, rotation and replacement; however, additional minor repair will be 

included on site along with a showroom for tire sales and other car accessories.  There 

is indoor storage on site to house new inventory.  There is no used inventory associated 

with this site.   

Staff Recommendation:  
Staff recommends approval of a one-year conditional use permit to with a four-year 

extension to be renewed annually pending compliance.   

 

Planning Commission 

Recommendation:  

 

Motion made by: 

Seconded by:  

 







 

May 16, 2019
0 0.035 0.070.0175 mi

0 0.06 0.120.03 km

1:2,257
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City of Southaven 
Office of Planning and Development 
Design Review Staff Report 
 

 

Date of Hearing: May 20, 2019 

Public Hearing Body: Planning Commission 

Applicant: Firestone Complete Auto Care 

c/o CEI Engineering- Chris Harty 

3108 SW Regency Pkwy 

Suite 2 

Bentonville, AR 72712 

479-273-9472 

 

Total Acreage: 1.13 acres 

Existing Zone: Planned Unit Development (Snowden Farms) 

Location of Design Review Application South side of Goodman Road, west of  Getwell 
Road 

Comprehensive Plan Designation: Commercial 

Staff Comments:  
The applicant is requesting design review approval for Firestone Complete Auto Care on the 
south side of Goodman Road, west of Getwell Road in the Snowden Farms PUD.  The following 
items were submitted:  
 
Building Elevations: 
The applicant is proposing to use a mixture of brick and ribbed Nichiha for the overall building.  
The proposed brick is a red shown in “Crimson” with a standard beige mortar.  The majority of 
the entire building is proposed with this material.   The Nichiha board, shown in “Mother of 
Pearl” is used as accent for signage areas and corners to break up the red.  There are metal 
canopy lines over the storefront areas shown in black.  The roofline is a raised parapet that 
varies in height to give more depth to the building.  The pull in door areas have clear glass 
window lines with a solid panels shown in tan at the bottoms with galvanize metal framing.   
 
The photometric plan submitted shows standard twenty-five (25) foot steel single head and 
dual head lights throughout the site.  Wall mount lights have also been identified for location 
but not type.   
 
Landscaping: 
The landscape plan incorporates the following materials:  
Shade Trees: None 
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Ornamental Trees: Natchez Crape Myrtle @ 15 gallon multi trunk 
Shrubs: Dwarf Abelia, Purple Pixie Loropetalum and Autumn Anthem Grass @ 3 gallon  
 
The applicant is proposing to keep the existing landscaping incorporated in by CVS along 
Goodman Road with no adjustments or additions.  A single line of the Dwarf Abelia and Purple 
Pixie Loropetalum are shown on the median along the ingress/egress.  There are four crape 
myrtles shown on the south boundary line and also two incorporated into each of the parking 
islands.  The dumpster has a proposed screening line of the loropetalum and the Anthem 
grass.  Additional loropetalum has been included in two of the islands on the interior parking.   
There is a small flower bed incorporated on the corner of the building with loropetalums only.    

 

Staff Recommendations:  
Staff has reviewed the plans submitted and tends to lean toward the gray tone scenario with 
the color elevations more so than the “Mother of Pearl” sample which takes on a beige color.  
Staff would like to see alternative color samples more in the gray tone to keep in line with the 
color elevations submitted.  Staff also likes the black and gray concept against the red brick 
and it is staff suggestion that the overhead doors utilize a black frame work to tie in with the 
signage and the gray material on site.   
 
As for the landscaping, the applicant has submitted a very basic design, which should be 
revised to somewhat match the surrounding areas.  Along Goodman Road, the applicant 
needs to add in a species of shade tree at a minimum of 3.5” caliper which staff would suggest 
Autumn Blaze maple or Willow Oak.  There is room for 3 incorporated into the existing shrub 
line area along Goodman Road.  A planting bed at the street entrance and also at the east end 
of the lot should be incorporated with seasonal color and some evergreen shrubs to keep 
color year round.  The applicant should extend the bed along the front of the building to give 
some break up to the brick line facing Goodman Road also.  Staff would also like to see a 
decorative ornamental holly type species along this side to assist in breaking up the building 
with some height.  All shrubs should be increased to the minimum required of 5 gallons.  The 
median on the west side adjacent to the ingress/egress should incorporate similar design and 
species as those on the Trustmark side to provide uniformity down that visual line (see 
landscape attached).  The crape myrtles should be planted with a minimum of 8-10 feet in 
height.   The applicant should place a line of crape myrtles down the eastern boundary line 
between the building and the CVS lot.  The crape myrtles proposed on the south side should 
be revised to a shade tree.   
 
The applicant did submit a photometric plan which did not incorporate the required 
decorative lighting for new sites.  As required by the adjacent property, the applicant will need 
to incorporate decorative lighting on both Goodman Road (in the streetscape) and also along 
the median of the ingress/egress.  Standard lighting for the city is a decorative acorn lighting 
and black pole; however, the applicant can submit alternative designs as the bank did to find 
another type of lighting that is considered decorative but it must be submitted and approved 
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by the planning staff.  Staff can supply both specs to the applicant for a final decision to be 
made administratively.  
 
 

                                                                                                                                                                                                                                                                                                                                         



PT-7: “BLACK” SW 4090 PT-12: “REFLECTION” SW 7661

N-1: NICHIHA RIBBED “MOTHER OF PEARL” 

N-2: NICHIHA VINTAGEBRICK “WHITE WASH”
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LANDSCAPE NOTES

01D SODDED GREEN AREA.

PROPOSED
PROPERTY LINE/RIGHT OF WAY LINE

STORM DRAIN

TYPICAL PLANTING WITH QUANTITY AND KEY
(SEE PLANT LIST)

LANDSCAPE REQUIREMENTS: PER CITY OF ALLEN ZONING ORDINANCE

REQUIRED PROVIDED

300 SF OF GREEN SPACE INCLUDING 1 SHADE TREE FOR EVERY 10
PARKING SPACES OR INCREMENT THEREOF. NO PARKING SPACE
SHOULD BE LOCATED FARTHER THAN 50 FEET FROM A LANDSCAPE
AREA.

37 PARKING SPACES/10 = 3.7 TREES
4 TREES REQUIRED 10 TREES PROVIDED

GARBAGE FACILITIES, LOADING DOCKS AND UTILITY SERVICE AREAS
SHALL BE SCREENED FROM VIEW FROM ALL PUBLIC OR PRIVATE
RIGHT-OF-WAYS WITH AN OPAQUE MASONRY OR WOOD FENCE AND
LANDSCAPING TO BE DETERMINED BY PLANNING STAFF.

YES

BUFFER YARDS SHALL BE LOCATED ON THE OUTER PERIMETER OF A
LOT OR PARCEL, EXTENDING TO THE LOT OR PARCEL BOUNDARY LINE.
BUFFERS SHALL NOT BE LOCATED ON ANY PORTION OF AN EXISTING,
DEDICATED OR RESERVED PUBLIC OR PRIVATE STREET OR
RIGHT-OF-WAY.

YES

TREES QTY BOTANICAL / COMMON NAME CONT CAL

3 Lagerstroemia x `Acoma` / Crape Myrtle 15 gal

4 Nyssa sylvatica / Black Gum B & B 3.5"Cal

8 Quercus phellos / Willow Oak B & B 3.5"Cal

SHRUBS QTY BOTANICAL / COMMON NAME SIZE DETAIL

6 Berberis thunbergii `Cabernet` / Cabernet Barberry 3 gal

51 Buxus sempervirens `Suffruticosa` / True Dwarf Boxwood 5 gal

29 Ilex cornuta `Dwarf Burford` / Dwarf Burford Holly 5 gal

11 Loropetalum chinense `Blush` / Loropetalum 3 gal

18 Miscanthus sinensis `Autumn Anthem` PPAF / Autumn Anthem Grass 3 gal

30 Spiraea nipponica `Snowmound` / Snowmound Spirea 5 gal

GROUND COVERS QTY BOTANICAL / COMMON NAME CONT FIELD2 SPACING

10,197 sf Cynodon dactylon / Bermuda Grass flat

80 Hemerocallis fulva / Orange Daylily 1 gal 18" o.c.

45 Hemerocallis x `Stella de Oro` / Stella de Oro Daylily 1 gal 18" o.c.

PLANT SCHEDULE



RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 

OF THE CITY OF SOUTHAVEN, MISSISSIPPI GRANTING CONDITIONAL 

USE PERMIT GRANTED TO REBBIE FLOYD FOR MOTOR VEHICLE 

REPAIR TO BE LOCATED AT 8849 HAMILTON ROAD, SOUTHAVEN, 

MISSISSIPPI 

 

WHEREAS, the City of Southaven’s  (“City”) Planning Commission previously held a 
hearing on May 20 2019, for the conditional use permit (“permit”) application of Rebbie Floyd 
(the “Applicant”) for  motor vehicle repair at 8849 Hamilton Road, Southaven, Mississippi; and  

 
WHEREAS, “Conditional Use” is defined in the City Code of Ordinances at Title XIII, 

Chapter 1, Section 13-1(b) as “a use that would not be appropriate generally or without 
restrictions throughout the zoning district but which, if controlled as to number, area, location or 
relation to the neighborhood, would promote the public health, safety, morals, order, comfort, 
convenience, appearance, prosperity or general welfare;” and  

 
WHEREAS, the Laws of the State of Mississippi, Section 17-1-1 to 17-1-27, inclusive, 

of the Mississippi Code of 1972, annotated, as amended, empower the City to enact a Zoning 
Ordinance and to provide for its administration, enforcement and amendment; and 

 
WHEREAS, pursuant to Mississippi Code Ann. Sections 21-17-5, the City has the 

authority to adopt ordinances with respect to City property including the adoption of all lawful 
orders, resolutions or ordinances with respect to municipal affairs, property, and finances, and to 
alter, modify, and repeal such orders, resolutions or ordinances; and  

 
WHEREAS, based on findings of the City Planning Commission at the hearing and City 

Code of Ordinances and City staff report as further set forth in Exhibit A to this Resolution, the 
City’s Planning Commission recommends, subject to the City Board’s revocation and the 
Applicant meeting the stipulations set forth in the City staff report noted in Exhibit A, a one (1) 
year permit, and the permit may be renewed for four (4), one year extensions at the discretion of 
the City Board of Aldermen, pursuant to its discretion as set forth in the City Code of Ordinances 
at Title XIII, Chapter 9, Section 13-9(a); and  
 

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of 
Aldermen of the City of Southaven, Mississippi as follows, to wit: 

1. Subject to the Board’s revocation for violation of the permit or ordinances and contingent 
upon the Applicant satisfying all requirements as set forth in the City staff report, the City 
Board grants a permit to the Applicant for motor vehicle repair at 8849 Hamilton Road, 
Southaven, Mississippi for one (1) year with up to four (4), one year extensions to be 
renewed annually at the discretion of the City Board of Aldermen. 
 

2. The Mayor and City Planning Director or their designee are authorized to take any and all 
action to effectuate the intent of this Resolution.  

 
 
 



 
Following the reading of this Resolution, it was introduced by Alderman 
_______ and seconded by ____________.  The Resolution was then put to a 
roll call vote and the results were as follows, to-wit:     

Alderman William Brooks    

Alderman Kristian Kelly     

Alderman Charlie Hoots      

Alderman George Payne    

Alderman Joel Gallagher     

Alderman John Wheeler    

Alderman Raymond Flores            

 
Having received a majority of affirmative votes, the Mayor declared that the Resolution 

was carried and adopted as set forth above on this the 18th day of June, 2019. 

        CITY OF SOUTHAVEN, MISSISSIPPI 

     

   

   BY:________________________________________ 

DARREN MUSSELWHITE, MAYOR 

 

 

ATTEST: 

 

 

________________________________ 

CITY CLERK 
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City of Southaven 

Office of Planning and Development 

Conditional Permit Use Staff Report 
 

City of Southaven City Hall 
Executive Board Room 
8710 Northwest Drive 

Date of Hearing:  May 20, 2019 
Public Hearing Body:  Planning Commission 
Applicant Rebbie Floyd 

7108 North Hamilton Circle 
Olive Branch, MS 38654 
901-396-7310/901-299-5705 

Total Acreage  2.79 acres 
Existing Zoning:  Light Industrial (M-1) 
Location of Conditional Use 

application:  

 

West side of Hamilton Road, north of 
Stateline Road.  

Request for CUP:   
Allowance for a motor vehicle repair shop to be located at 8849 Hamilton Road  
Comprehensive Plan Designation: 

 

Commercial 

Per Code:  
“Motor vehicle service and repair.  Salvage or junk, and any major repair or storage 
of equipment or materials or damaged vehicles shall be completely concealed from 
surrounding properties and no more than five (5) non-compliant vehicles shall be 
stored on the property at any one (1) time.  Fences utilized for this purposed shall be 
solid and of uniform construction and color and of sufficient height to completely 
conceal the vehicles.  Three (3) non-compliant vehicles may be stored on the property 
without being concealed for a period not to exceed one hundred twenty (120) days.” 
Staff Comments:  
The applicant is requesting a conditional use permit to allow a full service motor 
vehicle repair shop at 8849 Hamilton Road on the west side of Hamilton Road, north of  



Stateline Road.  This lot encompasses 2.79 acres with two existing structures on site.  
There is an existing fence line around the perimeter of the site with gated access off of 
Hamilton Road on both sides of the main structure.  The existing fence line directly 
abuts the building and is shown as vinyl coated chain link.  Per the applicant’s business 
summary, they will be doing major vehicle repair which most likely will require 
overnight storage of vehicles.  The hours of operation are set at Monday-Friday 8-5.   
The site is located in an area with existing commercial and planned business park 
development with no residential in close proximity.   
Staff Recommendation:  
As stated in the comments, there is proposed work that will require overnight storage 
of customer vehicles.  That being said, the ordinance requires that said storage is done 
in a screened fashion, which means that the applicant should agree that all vehicles 
should be placed behind the gated fence at all times.  The onsite fence is in good 
condition and so staff will not recommend removal and replacement of a site proof 
fence.  As shown on the map, there are two separate buildings on this site with two 
separate addresses.  Staff would like clarification on the use of the secondary building 
because much of the onsite storage capability can only be achieved with the use of this 
structure.  The onsite storage of vehicles can be screened from view by the existing 
buildings and on the interior of the secondary building if it is incorporated into the 
overall business design.  Additionally, staff will require that all materials, equipment 
and car parts inventory will also need to be stored 100% behind the existing fence line 
on the interior of the building also.  Pending the applicant can meet these requirements 
staff recommends approval of a one-year conditional use permit to with a four-year 
extension to be renewed annually pending compliance.   
 
Planning Commission 
Recommendation:  
 

Motion made by: 
Seconded by:  

 



 

May 16, 2019
0 0.075 0.150.0375 mi
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9. 
Mayor's Report



10. 
Citizen's Agenda 



Personnel Docket
June 18, 2019

Payroll Additions Department Position Title Start Date Rate of Pay

Cassidy Allen Parks Front Desk 6/19/2019 $7.25

Zakary Wendell ** Utility Field Service Tech TBD $12.00

*pending 1 pre-emp screening                                                                                                         

** pending 2 pre-emp screenings

Pay Adjustments Previous Classification New Classification Effective Date Proposed Rate of Pay

Police

Dwight Brittain Sergeant Master Sergeant 6/24/2019 $24.26

Brad Sutherlen Master Sergeant Lieutenant 6/24/2019 $26.76

City Clerk's Office

Ashley Ford Deputy Clerk Deputy Clerk Certified 7/1/2019 $19.06

Elizza Prewitt Deputy Clerk Deputy Clerk Certified 7/1/2019 $19.06

Sonya Pride Deputy Clerk Deputy Clerk Certified 7/1/2019 $19.06

Resignations/Terminations Department Current Position Title Effective Date Rate of Pay

Shamon Daugherty Planning Code Enforcement Officer 6/10/2019 $18.00

Stephanie Paisley Police Administrative Assistant 6/15/2019 $22.76



Payroll Additions Position Start Date Rate of Pay
Hayden Morgan Gates 6/19/2019 $7.50

Latisshia Wright Grounds/Restrooms 6/19/2019 $9.00

Thomas Williams Grounds 6/19/2019 $7.25

Payroll Additions Current Position New Position Rate of Pay

Carter Bentley 412 - Grounds Crew 411 - Seasonal $8.50

Terminations
Name Position Effective Date Rate of Pay

Joel Barrientos Montalvo Concessions 6/5/2019 $7.25

Angela Evans Concessions 6/5/2019 $7.25

Cade Lawson Cook 6/5/2019 $8.00

Jacob Rodgers Grounds Crew 5/20/2019 $7.25

Parks Dept Tournament (412)& Seasonal (411)                             June 18, 2019

New Hires

Transfer



Parks Dept Tournament (412)& Seasonal (411)                             June 18, 2019



12.
City Attorney’s 
Legal Update 































































































































































































15.
Executive Session

Claims/Litigation against SPD; Personnel in the SPD; 
Sale and Purchase of Land by City; Economic 
Development (Pontential Business Locating to City)


	061819
	4. Approval of Minutes 060419
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	Special Meeting Minutes 061019
	Special Meeting Minutes 061119
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	1094_001
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	1094_030
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	Firestone CUP rpt
	Firestone CUP submittal
	Firestone  Aerial
	Item #2 - Firestone Snowden DRB rpt
	Elevations Southaven MS
	C7 - Landscape Plan - Southaven, MS - FCAC


	Item #3 - Rebbie Floyd CUP Resolution
	8849 Hamilton Auto CUP rpt
	Hamilton CUP aerial
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