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MEETING OF THE MAYOR AND BOARD OF ALDERMEN
SOUTHAVEN, MISSISSIPPI
CITY HALL
June 18, 2019
6:00 p.m.
AGENDA

Call To Order
Invocation
Pledge Of Allegiance

Approval of Minutes: Regular Meeting, June 4, 2019
Special Meeting, June 10, 2019
Special Meeting, June 11, 2019

Resolution for Amended Procurement Card Policy
Waste Connections Adjustment
Resolution to Clean Private Property

Planning Agenda:  Item #1 Application by Firestone for a conditional use permit to allow a full service
automotive repair facility to be located on lot 2 of Snowden Farms PUD on the south side

of Goodman Road, west of Getwell Road.

Item #2 Application by Firestone for design review approval of a full service automotive
repair facility to be located on lot 2 of Snowden Farms PUD on the south side of
Goodman Road, west of Getwell Road.

Item #3 Application by Rebbie Floyd for a conditional use permit to allow a full service
automotive repair facility to be located at 8849 Hamilton Road, south of Stateline Road,
on the west side of Hamilton Road.

Mayor’s Report

Citizen’s Agenda

Personnel Docket

City Attorney’s Legal Update
Utility Bill Adjustment Docket

Claims Dockets: Docket 1
Docket 2

Executive Session: Claims/Litigation against SPD; Personnel in the SPD; Sale and Purchase of Land by City;
Economic Development (Potential Business Locating to City)

Any citizen wishing to comment on the above items may do so.
Items may be added to or omitted from this agenda as needed.

















































































Minutes, City of Southaven, Southaven, Mississippi

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN
OF THE CITY OF SOUTHAVEN, MISSISSIPPI
DECLARING MUNICIFAL HOLIDAYS

WHEREAS, Independence Day 1s a statutory holiday in the
State of Mississippi, pursuant to the prcvisions of Section 3-3-
7| of the Mississippi Code (1%972), and

WHEREAS, the Governor has signed a Proclamation authozizing
the closing of all offices in the State of Mississippi, in the
discretion of the respective agency heads, on Thursday, July 4,
2019 as well as Friday, July 5, 2019, in observance of
Independence Day, and

WHEREAS, the Mayor and Board of Aldermen have considered
the Proclamation and have determined that it is in the best
interest of the City of Southaven’s employees and their families
that all municipal offices be closed on Thursday and Friday,
Jhly 4 and 5, 2018 in observance of Independence Day, and

WHEREAS, emergency and police services shall work as
gceheduled by the Mayor and respective department heads on these
dates, and

HOW, THEREFORE, BE IT ORDERED by the Mayor and Board of
Alldermen of the City of Southaven, Mississippi as follows, tc
Wit :

1. City offices in the City of Southaven‘be, and the same
are hereby closed on July 4 and 5, 2019 in observance
of Independence Day.

2. Emergency and police services shall be scheduled and
shall work per the direction of the Mayor and
respective department heads.

Motion was made by Alderman Brooks and seconded by Alderman
Gellagher, for the Resolution, and the question being put to a
iote: :

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: YES
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES

Alderman Raymond Flores voted: YES
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RESOLVED AND DONE, this 4th day of June, 2019.

(Do gl

Darren Musselwhite, MAYOR

ATTEST:

Andrea Mullen, CITY CLERK
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City of Southaven
Oath of Office

I, Amery Ewing Moore , do solemnly swear that I will faithfully support

the Constitution of the United States and the Constitution of the State of Mississippi
and obey the laws thereof; that I am not disqualified from holding the office of

Assistant Municipal Prosecutor , and that I will faithfully discharge the duties of

the office upon which I am about to enter, SO HELP ME GOD,

Signed~L, 7

Sworn to and subscribed before me this the _4th ___day of June 2019.

D hee ///W/zﬁé

Darren Musselwhite, Mayor

Andrea Mullen, City Clerk

Y
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RESOLUTION APPOINTING
MISSISSIPPI MUNICIPAL LEAGUE
2019 VOTING DELEGATES
FOR THE CITY OF SOUTHAVEN

WHEREAS, the Mississippi Municipal League amended the bylaws of the association to provide
for a ballot election, to be conducted by the officers of the Mississippi Municipal Clerks and Collectors
Association, to be held each year at the summer convention, to elect a Second Vice President from the
Northern District; and

WHEREAS, the amended bylaws require the City of Southaven (“City”) to designate in its
minutes the voting delegate and one alternate to cast the vote for each member municipality.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY OF SOUTHAVEN;
In accordance with the bylaws of the Mississippi Municipal League, the voting delegate (s) for
the 2019 Mississippi Municipal League election to be held at the annual convention on June 25® with a
run-off (if necessary) on June 26, 2019 are as follows:
Voting Delegate: Alderman Charlie Hoots
First Alternate: Alderman George Payne
That public interest and necessity requiring same, this Resolution shall become effective upon

passage.

The above and foregoing Resolution, after having been first reduced to writing, was introduced
by Alderman Gallagher seconded by Alderman Brooks and was adopted by the following vote, to-wit:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman George Payne voted: YES
Alderman Charlie Hoots voted: YES
Alderman Joel Gallagher voted: YES
Alderman John David Wheeler voted: YES
Alderman Raymond Flores voted: YES

RESO D AND DONE, this 4% day of June 2019

e 2l Loerets
Darren Musselwhite, MAYOR

AT&S&;LW Ml

City Clerk

|
|
i
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE
CITY OF SOUTHAVEN, MISSISSIPPT
PRESENTING CHIEF STEVEN PIRTLE

HIS SERVICE WEAPON IN RECOGNITION OF HIS RETIREMENT

WHEREAS, the City of Southaven Police Department and City
card of Aldermen hereby desire to honor Chief Steven Pirtle by
resenting to him his service firearm, a Glock model 43, 9mm
nliber, serial #ABSX699 (“Weapon”), and

WHEREAS, after 36 and * years of serving the City and
ublic, Chief Pirtle is retiring under a state retirement
ystem; and

WHEREAS, in accordance with Mississippli Code Section 45-9-
31, it has been recommended to the Mayor and Board of Aldermen
hat this Weapon be sold to Chief Steven Pirtle for one dollar
n recognition of his retirement and service to the City of
cuthaven, and

WHEREAS, the Mayor and Board of Aldermen hereby authorize
hat the Weapon as described above be provided to Chief Steven
irtle.

Y

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of

ldermen of the City of Southaven, Mississippi as follows, to
it e
1. The Weapon be provided to Chief Steven Pirtle for One
Dollar.
2. The Mayor is hereby authorized to take all actions to

effectuate the intent of this Resolution.

Motion was made by Alderman Gallagher and seconded by
Alderman Hoots for the Resoclution, and the gquestion being
put to a vote:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: YES
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES

Alderman Raymond Flores voted: YES
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RESOLVED AND DONE, this 4th day of June, 2018.

@'Zf’éffc’%zfjé%

Darren Musselwhite, MAYOR

ATTEST:

ol Mucdle

Andrea Mullen, CITY CLERK
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE
CITY OF SOUTHAVEN, MISSISSIPPI
PRESENTING DEPUTY CHIEF MATT ANDERSON
HIS SERVICE WEAPON IN RECOGNITION OF HIS RETIREMENT

WHEREAS, the City of Southaven Police Department and City
card of Aldermen hereby desire to honor Deputy Chief Matt
nderson by presenting to him his service firearm, a Glock model
3, 9mm caliber, serial #ABSX756 (“Weapon”}, and

WHEREAS, after 22 and * years of serving the City and
ublic, Deputy Chief Anderson is retiring wunder a state
etirement system; and

WHEREAS, in accordance with Mississippi Code Section 45-9-
31, it has been recommended to the Mayor and Board of Aldermen
hat this Weapon be sold to Deputy Chief Matt Anderson for one
ollar in recognition of his retirement and service to the City
f Southaven, and

WHEREAS, the Mayor and Board of Aldermen hereby authorize
hat the Weapon as described above be provided to Deputy Chief
att Anderson.

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of
ldermen of the City of Southaven, Mississippi as follows, to
it

1. The Weapon be provided to Deputy Chief Matt Anderson
for Cne Dollar.

2. The Mayor is hereby authorized to take all acticns to
effectuate the intent of this Resolution.

Motion was made by Alderman Flores and seconded by Alderman
Brooks, for the Resolution, and the guestion being put to a

vote:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: YES
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES
Alderman Raymond Flores voted: YES
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RESOLVED AND DONE, this 4th day of June, 2019.

b gl

Darren Musselwhite, MAYOR

m@i@m MU,

Andrea Mullen, CITY CLERK




Minutes, City of Southaven, Southaven, Mississippi

CITY OF SOUTHAVEN, MISSISSIPPI
DECLARING SURPLUS PROPERTY

WHEREAS, the City of Southaven Information Technology
epartment 1s presently in possession of a variety of property
ttached hereto as Exhibit A, which is outdated, not useful or
ost effective due to the stcrage and maintenance costs; and

WHEREAS, pursuant to Mississippi Code 17-25-25, it has been
ecommended to the Mayer and Becard of Aldermen that the property
s set forth in Exhibit A be declared as surplus and sold and/or
isposed of as appropriate and in accordance with Mississippi
ode 17-25-25, and remcved from the fixed assets inventory; and

WHEREAS, the Mayor and Board of Aldermen are desirous of
isposing of such property and amending, its fixed assets
nventory pursuant to State guidelines; and

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of
ldermen of the City of Southaven, Mississippi as follows, to
it .

1. The property listed in Exhibit A be hereby declared as
surplus property due to the fact that the property is
outdated, not useful or cecst effective due to the storage
and maintenance costs and has nc value to the City.

2. The City Clerk, IT Directcr, or their designee, is hereby
authorized and directed to follow Mississippil Code 17-25-
25 for the dispositicn of the property in Exhibit A.

REMAINDER OF PAGE LEFT BLANK
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following the reading of this Resolution, it was introduced
by Alderman Brooks and secconded by Alderman Hoots. The
Resoluticn was then put te a roll call vote and the results
were as follows, to-wit:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hcots voted: YES
Alderman George Payne voted: YES
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES
Alderman Raymond Flores voted: YES

Eaving received a majority of affirmative wvotes, the Mayor
declared that the Resolution was carried and adopted as set
forth above on this the 4th day of June, 201°2.

CITY QF SCUTHAVEN, MISSISSIFPI

-~

BY=@ ‘M“%Wj/%

DARREN MUSSELWHITE, MAYOR

ATTEST: @%
.d&‘;rf I'P(i . .I.‘

; AP Sy Bl

CQ-’HTMQ_ Mlllea 5 ol ;
E AN ....;'h‘.lw'

CITY CLERK
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Information Technology &
Emergency Communications Department
City of Southaven, MS

8710 Northwest Drive * Southaven, MS *38671* Office (662) 2B0-6557 * FAX {662).280-6559

To: Mayor Musselwhite/Board of Aldermen
From: Chris Shelton

Date: 05/29/19

RE: Surplus Property:

Mayor-and Board,
Attached is a list of items that have reached end of life and are no longer of use.

| respectfully request permissionto dispose of them as appropriate and in accordance with state law,
and remove the items from fixed assets inventory.

Respectfully,

Chris Shelton
iirector of Information Technology
#nd Emergency Comm unications

City of Southaven — The Top of Mississippi
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location of item [description {include model) serial number’ asset #
PD HP Officejet 6700 CN332BQHGC
PD Getac B300 RD463B0141 5172
PD Getac B300 |RBC63B0003 4993
Parks Officejet 6600. CN2622BOXR
Parks Dell Docking Station 156184A03
Parks Dell Latitude D620 FBR55C1 3334
Clerk's Office HP Laserjet 4250DTN USD-XP00257
Clerk's Office Ricoh SPC430DN 59309100542 4758
Clerk's Office- Ricoh MP5002 W534C400664 :
Building Dept  |Ricoh MQ4500 M2875601531 3572
Clerk's Office HP Officejet 6700 CN2BB9KIG1
PD Ricoh SPC232DN 56109600874
ITEC NEC Monitor ALSCD93VX-BK 96309579NA
Utilities -|Canon D480 Printer DTG09270
Finance Dept HP Laserjet Pro 400 CNDF268189
ITEC Dell Qptiplex 760 4361
PD Dell Optiplex 780 4648
Dell Optiplex 790 {4Q186V1
Dell Optiplex 790 FHDRTU1
Dell Optiplex-990 |7SHTVW1
Court Dell Optiplex 9010 J7GHHX1 5083
Court Dell Optiplex 9010 J7QFHX1 5081
IFD. Dell Optiplex 9010 9WF3CX1 5065
{Fo Dell Optiplex 9010 9WD2CX1 5069
[FD Dell Optipiex 9010 9WD3CX1 5063
FD Dell- Optiplex 9010 IWGICX1 5068
FD Dell Optiplex 9010 JOWGOCX1 5064
Court Dell Optiplex 9010 " Ji7auRx1 5082
|Fo Delf Optiplex 9010 9WF2CX1 5066
TEC Dell Optiplex 9010 9WD1CX1 5070
Dispatch Dell Optiplex 9010 3D17R22 5466
Dispatch Delt Optiplex 9020 3D4BR22 5467
Dispatch Dell Optiplex 8020 {3D49R22 5465
Dispatch Dell Optiplex 5020 3CVOR22 5468
[Pispatch Dell Optiplex 9020 3D87R22 5470
bispatch Dell Optiplex 5020 3DH7R22 5469
Cisco 3550 CAT0729Y278
Cisco 3550 CAT07157104
APC UPS ASQ734230061
HP 2510-24 CN351FWOTQ,
HP 2510-24 CN352FWOIN
SAGER 98 M829NTAO-125
flerk's Office Dell Latitude E5S530 G468XW1 5080
Insignia MS-550510NA17 55G163851H00536
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—

location off item |description (include model): serial number asset #
Insignia NS-880810NA17 55G163851H05627
Insignia NS-880810NA17 55G163851H05626
VizioE70-D3 |LFTRUSBS53401606
Cisco SR2024C RM401HC00934
Sony DVD/VHS Player 0218274
Dell DHM D395251
HP Deskjet 460 MY5AM221VD
Compagq Presario MXP41104C7
Dell Optiplex 745 3225
Dell Optiplex 760 4193
Netgear Ready NAS-1100 103177508812025
HP Laserjet Pro 400 CNDF268189
HP Laserjet Pro 400 JPGFH20058
HP PageWide MFP 377DW J9V80-80006
HP Officejet 6700 CNS32BQHGC
HP-Officejet Pro X476 CN461-80035
Alderman Apple iPad 2 5003
Alderman Apple iPad 2 5006
Alderman Apple iPad 2 5004
Alderman Apple iPad 2 5009
Alderman Apple iPad 2 5008
Alderman Apple iPad 2 5005
Alderman Apple iPad 2 5007
|Planning |Dell.Optiplex 790 1FS1Q51 5061
arks Dell Optiplex 9020 8MXZ512 5334
HP Monitor HSTND-2111-B CNK6171QYv2
Cisco C2950 switch FOC1151v27ZB
D-link.switch, DSS-5T B20544C022510
Compaq Presario CQ56 CNF1033GQyv
Speco DEDS1TB 83194320193
Speco D16DS2TB 83083110353 5181
Getac V200 RB163V0119 4899
Dell Latitude E6420 JPNBOS1 4986
ITEC Dell Latitide E5400 S5DRNK1 4313
APC Cooler ACRD100 VK0939111226
Tornado.Siren 2001130 DC7508M12
Fire Ricoh MPC2551 BV9835800288
IT Livestream Broadcaster 25105131
Parks Ricoh Aficio MO C2500 L3675600269 3578
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE
CITY OF SOUTHAVEN, MISSISSIPPI FOR LEASE DONATION OF SNOWDEN
HOUSE TO HOUSE OF GRACE ON AUGUST 3, 2019

l WHEREAS, the City of Southaven (“City”) pursuant to Mississippi Code Section 21-19-
% 65 and 21-17-1(3)(b)(ii) desires to provide a lease donation of the Snowden House (“House™) to
% the House of Grace (“Grace™) on August 3, 2019; and

WHEREAS, the City has control of the municipal property at the House and has the
authority under the City’s Rental Policy to donate use of the House to Grace as it a non-profit
entity/tax exempt entity and Grace will use the Arena to provide education regarding its mission;
and

WHEREAS, pursuant to Mississippi Code 21-19-65 the City desires to provide an in-kind
match, via donation of the House, of the funds raised by Grace at the event to promote and support
the social and community service program of helping women that the Grace provides; and

WHEREAS, pursuant to Mississippi Code 21-17-1(3)(b)(ii), Grace meets the
requirements for a donation; and

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY, ACTING;
FOR AND ON BEHALF OF THE CITY, AS FOLLOWS:

SECTION 1. Pursuant to Mississippi Code 21-19-65, the Governing Body of the City
hereby donates the House to Grace on August 3, 2019, to assist with the event, and as a match as
part of the in-kind donation provided by the City, and to assist the efforts of the event to benefit
the Center for the advancement of the moral interest of the City. '

SECTION 2. Pursuant to Mississippi Code 21-17-1(3)(b)(ii), Grace meets the
requirements for a donation and hereby is approved for a lease donation as set forth above by the

City.

SECTION 3. On behalf of the City, the Mayor or his designee is authorized to take all
actions to effectuate the intent of this Resolution.

! Following the reading of the foregoing resolution, Alderman Brooks made the motion to adopt the
Resolution and Alderman Hoots seconded the motion for its adoption. The Mayor put the question
i to a roll call vote and the result was as follows:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: YES
; Alderman Joel Gallagher voted: YES
| Alderman John Wheeler voted: YES

| Alderman Raymond Flores voted: YES
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R

TTEST:

QUndm o muﬁ/k)

ESOLVED AND DONE, this 4" day of June, 2019.

TY CLERK

DARREN MUSSELWHITE, MAYOR
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City of Southaven o AD ‘lol
At The Top of Mississippi

<
\&

=

Facility Name: GFEE(\ WCEH

Date of Request _\lL_Jd_g»_QﬁL._Q.O ,c'
Time of Event: From_ 95 : 0o am/@to K g0 am/gip

Estimated Attendance: (;O
Purpose of Event: EN@FJ(‘% 09

Will alcohol be served; YES_/ NO {If yes, please fill out Alcohol
Request Form). *Alcohol consumption must be approved the Board of Aldermei

Name of Person/Organization:_L(_)\Ui"‘é "l)ﬂﬂ"\--gj‘(‘h//
Is your organization non profit? YES NO -~  *For profit events must be
approved by the Board of Aldermen

Contact Name: LOWIe Uﬁﬂfrc{b!g

Address: SLQ“Q B(J(fxrmh&m Q-O\:L Qa?—l ,
city:__|darn Labe, State;_MY§  7ip: 3% 37

Primary Phone Number: (c)l_oﬂ— H s~ CoQ—(o?o;

Secondary Phone Number:

- J

Email Address:
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[ acknowledge and accept the terms of this agreement for use of City property. I accept
responsibility for damage to City property and understand that I may be billed additionally for the
post to repair any damage that may occur during the event. The event for which I will use City
property is as follows:

Date Time Place - (_) Gy 2o, 201G
Building - '

MNaore & Address Descrlhe Dvcnt
érﬁm B rosh Lo, Pock -

Signature. of Responsible Party/s

Print Name
t } NS (({/ALL
Address

3000 Buthghen, Cox Lasl- Hon Lohe

Phone #

Lo Yo 9468
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=)

| agree to abide by the applicable policies and procedures for the facility that |
intend to rent. | will accept responsibility for any damages or cleaning costs
associated with my group. | understand that | will forfeit my deposit if | violate
any of the rental policies or procedures that | have been given a copy of.

*No alcohol is allowed on premises without prior Board of Aldermen approval.
Violation of this will result in loss of deposit.

*No smoking is allowed in any building. Violation of this will result in loss of
deposit.

* No use of candles in any building. Violation of this will result in loss of deposit.
*No one under the age of 21 year can rent any facility.
| have read and agree to the terms of use. | have also been given a copy of the

policy for use of City of Southaven owned buildings and agree to abide by and be
bound by this policy.

| k% Date: S" BO’/ 7

Rental Fee: Date Paid:
Rental Deposit: Date Paid:
Key Number: Date Received: Date Returned:

Today’s Date;, Employee:
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L G o

E

ey

nployee:

City of Southaven
At The Top of Mississippi

Alcohol Request Form

facility Name: Qrtﬁﬁﬂ bl"d)b\ f(»l% ﬂﬁ\r'//ﬂ

ame of Renter/Organization:_ L4, \_)mq.bb%,

|Date of Event_dx_g_a@ 2019

ype of Event: LJEJCJHM
ime of Event: From _5§ : 00 am{Pr) to _§ ;00 am/pm

Types of Alcohol to be served: beer,._ Wune, Wine (oalers
Will security be present: YES NO. / If yes, who will

provide security:

~ Bpard Approval: YES NO DATE
Date Renter Notified:
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RESOLUTION GRANTING AUTHORITY TO CLEAN PRIVATE PROPERTY

WHEREAS, the governing authorities of the City of Southaven, Mississippi, have
received numerous complaints regarding the parcel of land located at the following
address, to-wit:

e 680 Thornwood P1

e 8416 Southemwood Cove

e 5776 Garden Walk West

e 7457 Airways Blvd

e 469 Blair Drive

s 5817 Landau Drive

e 8390 Windsor Lane

e 7145 Timber Trail Lane

¢ PARCEL# 1079290400000300
e PARCEL# 1079290400000400
e PARCEL# 2072040000000100
¢ 739 Goodman Road

¢ 681 GOODMAN Road

o PARCEL# 1079290000000400
s PARCEL# 1079300000001500
e PARCEL# 1079300000001600 /668 GOODMAN RD. E.
e PARCEL#1079300000001700/ 678 GOODMAN RD. E.
o 2075 King Road

e 7518 Southaven Circle West

e PARCEL#108417060 0000100
e PARCEL# 2072090000000301
s PARCEL # 2072090000000800
e 1395 Jewell Drive

» PARCEL# 2072032400055701
« PARCEL# 2072030000000305
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to the effect that the said parcel of land has been neglected whereby the grass height is in
violation and there exist other unsafe conditions and that the parcel of land in the present
condition is deemed to be a menace to the public health and safety of the community.

WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code Annotated
(1972), the governing authorities of the City of Southaven, Mississippi, provided the
owners of the above described parcel of land with notice of the condition of their
respective parcel of land and further provided them with notice of a hearing before the
Mayor and Board of Aldermen on Tuesday, June 4, 2019, by United States mail and by
posting said notice, to determine whether or not the said parcel of land were in such a
state of uncleanliness as to be a menace to the public health and safety of the community.

WHEREAS, none of the owners of the above described parcel of land appeared
at the meeting of the Mayor and Board of Aldermen on Tuesday, June 4, 2019, to voice
objection or to offer a defense.

NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Mayor and Board
of Alderman of the City of Southaven, Mississippi, that the above described parcel of
land located at:

680 Thornwood P1

8416 Southernwood Cove
5776 Garden Walk West

7457 Airways Blvd

469 Blair Drive

5817 Landau Drive

8390 Windsor Lane

7145 Timber Trail Lane
PARCEL# 1079290400000300
PARCEL# 1079290400000400
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. PARCEL# 2072040000000100

¢ 739 Goodman Road

¢ 681 GOODMAN Road

» PARCEL# 1079290000000400

e PARCEL# 1079300000001500

e PARCEL# 1079300000001600 /668 GOODMAN RD. E.
s PARCEL#1079300000001700/ 678 GOODMAN RD. E.
e 2075 King Road

e 7518 Southaven Circle West

e« PARCEL#108417060 0000100

¢ PARCEL# 2072090000000301

¢ PARCEL # 2072090000000800

e 1395 Jewell Drive

o PARCEL# 2072032400055701

e PARCEL# 2072030000000305

is deemed in the existing condition to be a menace to the public health and safety of the
community.

BE IT FURTHER RESOLVED that the City of Southaven shall, if the owners
of the above described parcel of land do not do so themselves, immediately proceed to
clean the respective parcel of land, by the use of municipal employees or by contract, by
cutting weeds and grass and removing rubbish and other debris.

Following the reading of this Resolution, it was introduced by Alderman Brooks and
seconded by Alderman Wheeler. The Resolution was then put to a roll call vote and the |
results were as follows, to-wit:

ALDERMAN VOTED
Alderman William Brooks YES
Alderman Kristian Kelly YES
Alderman Charlie Hoots YES
Alderman George Payne YES
Alderman Joel Gallagher YES
Alderman John David Wheeler YES

Alderman Raymond Flores YES
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The Resolution, having received a majority vote of all Aldermen present, was
declared adopted on this, the 4th day of June, 2019.

CITY OF SOUTHAVEN, MISSISSIPPI BY: =«

DARREN MUSSELWHITE
MAYOR
ATTEST:
(Yedee D01 o
ANDREA MULLEN

CITY CLERK
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680 Thorhwood D
en MS 3867
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l . AH

- Network:iiay 20, 2019, 1:50:13 PM CD
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—

Lﬂ\be City of Southaven (the "Governing Authority"), took up for consideration the matter of
mission of Environmental Assessment and support of a preferred build alternative for the
oposed Nail Road Extension Project. After a discussion of the subject, Alderman Flores offered
d moved the adoption of the following order:

B oD
—r

ORDER OF THE CITY OF SOUTHAVEN CONCURRING WITH THE ENVIRONMENTAL
A SSESSMENT FOR PROPOSED NAIL ROAD EXTENSION PROJECT, AND SUPPORT OF A
PREFERRED BUILD ALTERNATIVE

WHEREAS, the Governing Authority, Mississippi has entered into a Memorandum of
Understanding (MOU) dated February 10, 2017 for the above referenced project with the Mississippi
Transportation Commission (MTC), acting by and through the Mississippi Department of
Tyansportation (MDOT); and

WHEREAS, the MOU designates the Governing Authority as the Local Public Agency (LPA) for a
prpject to extend Naif Road from Elmore Road to Swinnea Road, as more fully set forth in the MOU
(Broject); and

WHEREAS, the Governing Authority, under the direction of the Federal Highway Department and
tHe Mississippi Department of Transportation, entered into an agreement with Waggoner
Engineering, Inc. to engage its services to undertake and complete an Environmental Assessment and
design for the Project; and \

WHEREAS, Waggoner Engineering, Inc., has completed the Environmental Assessment for the
Project and requests approval to submit the Environmental Assessment to the Mississippi
Dgpartment of Transportation; and

WHEREAS, the Governing Authority desires to submit the Environmental Assessment of the
Project to the Mississippi Department of Transportation and proceed with the Project.

NOW, THEREFORE BE IT HEREBY ORDERED by the Governing Authority as follows:

That the matters, facts, and things recited in the Preamble hereto are hereby adopted as the
fficial findings of the Governing Authority.

That the Environmental Assessment is approved and the same shall be submitted to the
lississippi Department of Transportation and Federal Highway Department.

Upon review and consideration of document, comments, and information submitted, and the
recommendation received from Waggoner Engineering, Inc. that the “Proposed” Build Alternative
alignment, two-lane boulevard roadway with portions of the proposed roadway to have a three-lane
cipss-section where deemed appropriate and necessary as determined during the design phase within
the confines of the study area, beginning at Elmore Road and ending at Swinnea Road and is
described in the supported Environmental Assessment, is the preferred alternative.

WP N O —
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ORDERED this the 4™ day of June 2019, upon motion made by Alderman Flores and
seconded by Alderman Kelly andapprovedby the following vote:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: YES
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES
Alderman Raymond Flores voted: YES
CITY OF SOUTHAVEN

N e

Darren Musselwhite, Mayor

1, hereby, certify that the foregoing is a true copy of the Resolution adopted in the

regular meeting of the City of Southaven on the 4" day of June,2019.

ATTEST:

mew g

Andrea Mullen, City Clerk
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City Of Southaven
Office of Planning and Development
Rezoning Staff Report

City of Southaven City Hall
Executive Board Room
8710 Northwest Drive

Date of Hearing: May 20, 2019

Public Hearing Body: Planning Commission

Applicant: City of Southaven
8710 Northwest Drive
Southaven, MS 38671
662-393-0111

Total Acreage: 8 acres

Existing Zoning: Agricultural (AG)

Proposed Zoning: Planned Commercial (C-4)

Location of Subdivision East side of Getwell Road, north of May
application: Blvd.

Comprehensive Plan Designation: | Mixed Use

Staff Comments:

The applicant is requesting to rezone approximately 8 acres of property on the east side
of Getwell Road north of May Blvd. from Agricultural (AG) to Planned Commercial
(C-4). In 2017 the city revised the future lane use map to allow a mixture of
development including commercial, office and residential to go in this area along with
the surrounding areas. In April of 2014, prior to this application the city rezoned
approximately 2.8 acres directly adjacent to this area from AG to C-4. This property
runs east from the now zoned commercial area along Getwell Road all the way to
Snowden Lane and is 500°wide. There is 16 acres of property to the north of this site
that is already zoned C-4 which is directly adjacent to the proposed rezoning location.
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There is an existing fifty (50) foot future right of way that is approximately 355° deep
into the parcel which was put in place as an access road for both this property and the
property to the north. The proposed road will allow for cross access and
interconnectivity throughout this piece of property and the commercial property to the
north. -

% Staff Recommendations:

| Per the Comprehensive Plan, this area is designated as mixed use development which
includes commercial and office uses. The property as it sits has no agricultural value
or farm use on the property; furthermore, this area has no need for agricultural property
as a future use and therefore staff believes it to be zoned incorrectly. The surrounding
areas under development are being used for commercial and office settings so this
request is in line with the character of the neighborhood. To allow this rezoning will
finalize an entire block of property between Getwell Road and Snowden Lane as being
capable for commercial development. Any type of proposed development to be located
on this property will still have a formal procedure through site plan and design review,
which will also allow the city to determine the need for road improvements due to
increased traffic counts on Snowden Lane.

Since this is city owned property staff will not issue a recommendation on its approval
but will state that approving the rezoning will not go against the comprehensive plan
nor will it give this property a leg up on development from the immediate and
surrounding areas as they are already zoned commercial.

Planning Commission Motion made by: -

: Recommendation: Seconded by:
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City of Southaven
Amendment to Comprehensive Plan 2017 Getwell Road corridor

PC hearing: July 17, 2017
Board hearing: July 18, 2017

The City of Southaven Office of Planning and Development would like to submit a request to amend the
comprehensive plan map. The specific areas consist of the square mile bordered by Goodman Road
(north), Getwell Road {east}, Nail Road (south} and Tchulahoma Road (west); the east side of Getwell
Road south of Goodman Road and the intersection areas at Nail Road and Getwell Road. Per the
existing plan, these areas have been designated as low density residential, straight commercial, medium
density and park. The city is requesting to revise the map and allow for these areas to be designated in
the future land use plan as mixed use development. ‘

Mixed-use development is a type of urban development that blends residential, commercial, cultural,
nstitutional, or industrial uses, where those functions are physically and functionally integrated, and
that provides pedestrian connections. Mixed use development can include all residential with mixed
density or it may include a mixture of residential and non-residential uses on one property. This is not a
new concept in development and we have our share of this type of development already in the city
which has had a positive impact on their areas. This application is not implying how this area is geing to
build out as that is controlled by the developers and the city’s formal approval procedures. This
application is identifying an area that needs to be re-evaluated for its best use while also correcting a
contradiction in the 20-year comprehensive plan. It is also staff's hope that inside this area of change
that a smaller portion in the immediate area of the amphitheater can be further defined as an
entertainment district.

1. Public need for the change: .

The City of Southaven has seen a tremendous amount of growth since the adoption of the
Comprehensive Plan in 2002. A lot of this growth happened in the Goodman Road corridor with
straight commercial zoning. With this growth, the City saw an influx of retail strip centers,
increased traffic and a separation of live/work areas. Development concepts have changed
drastically since the adoption of this plan, which includes the concept of alternative
transportation and the availability of good and services in close proximity to residential. The
existing comprehensive plan proposes strip commercial on the west side of Getwell Road from
Goodman Road south to the Desoto Central school campus. Additionally the plan calls for
commercial on the east side from Goodman Road to just north of the fire station where is
converts a small parcel of land into medium density residential. The park is designated as park
land but the map also encompasses the hard corner of Nail Road and Getwell Road which is
privately owned property. Immediately adjacent to all of this area is low density residential
which provides no transitional area of any kind.

The exisiing comprehensive plan contradicts itself where the future land use map shows solid
commercial stripping backed up directly to low density residential and yet the text for Study
Area 3 identifies the need to protect low density with transitional areas from non-residential
uses. If the City develops per the future land use map we will further enhance the congestion of
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traffic and the need to use an automobile to gain access to goods and services, encourage the
same development seen in our heavy commercial areas and a stall in residential development
{low density) due to its proximity tc commercial zones.

Additionally this plan encourages standard suburban design for families with school age
children. There is no incentive for young professicnals/millennials to stay and invest in the
community because there is no place with unique identities for them to reside and there is no
area for entertainment (eating, drinking, music, etc.), other than the Snowden Grove area on
the southeast corner of Getwell Road and Nail Road. It is not ideal for any city to open their
doors to this type of development throughout the city but if you identify a certain area and
create the character that motivates these people to stay and live here it can become a positive
idea.

Evaluation of expected impacts, both positive and negative, in relation to the neighborhood and
the community as a whole:

This amendment to allow more of a mixed use will have big impacts to the Getwell corridor
especially in traffic control. The City is encouraging the incorporation of sidewalks and bike

paths throughout the city. With the incorporation of more mixed use, the use of these

alternative modes of transportation play a much bigger role in accessibility of local services, thus
cutting down the need for automobile usage and lessening the congestion.

It may increase the population density in this area; however, providing these alternative modes
of transportation reduces the number of cars on the road at any given time which offsets the

possible increase in density.

An evaluation of the proposed change in relation to plan policy:

As stated before, there is a conflict between the plan policy and the actual map. Staff believes
this to be an error and is in need of correction. To correct the error, the plan must be revised to
encourage either the map or the policy text. The plan cannot be enforced as it stands now. The
map does not follow suit with the city’s encouragement for bike and walking paths nor does it
provide transitional buffer areas between residential and non-residential uses. This proposed
amendment will not only correct this error but will alse increase the flexibility and marketability
in the Getwell Road area. :

There is no designation in the comprehensive plan for an entertainment area or district. Teo
create such an area, the mixed use allowances must already be in place prior to development.
This submittal will open the door of possibilities but it will not eliminate the requirement of
approvals for site plans, usage and design review.

Staff will not provide a recommendation on this application since it is a city request.
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City of Southaven

Office of Planning and Development

Amendment to PUD Staff Report

Date of Hearing:

April 29, 2018

Public Hearing Body:

Planning Commission

Applicant:

Dalhoff Thomas Design Studio

| 6465 N Quail Hollow Road

Suite 401
Memphis, TN 38120
501-646-5070

Total Acreage:

NA acres

Existing Zone:

Planned Unit Development

Location of PUD Amendment
application

Southeast corner of Nail Road and Getwell
Road.

Surrounding Property zoning:
North:

South:

East:

West:

Planned Commercial —Vacant C-4
Planned Unit Development/Office
Planned Unit Development/Residential
Planned Unit Development/Office and
Retail

Comprehensive Plan Designation:

Planned Unit Development

Staff Comments:

The applicant is requesting to amend the PUD text of Snowden Grove Planned Unit
Development Area 15 for lots 2 and 3. Lot 2 has the existing two story mixed use structure
with the lofts and retail space along Nail Road and lot 3 is the vacant lot to the south of this

lot. There are several text amendment request:

1. The existing text states “above retail uses” in many areas of reference for Area 15. By
definition, this requires that the bottom floor must be used only for office and
commercial and that the second floor should be used for residential. The applicant
would like the option to use both floors for all the uses. This text amendment request
would allow lofts on the first floor while also allowing commercial and/or office on the
second floor if the market demand was there;

2. Adecrease in the minimum square footage of the lofts. The trend for young
professional’s lofts is studio and one bedroom designs which range in size from 600 sq.
ft. to 1,000 sq. ft. in the downtown districts. The applicant is requesting to meet this

City of Southaven, City Hall — Executive Board Room — 8710 Northwest Drive — Southaven, MS 38671
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3.

demographic for the new building to create a loft design not presently in this area. The
request is to decrease the minimum to 650 sg. ft. to allow for studio and single bedroom
design;

The overall density is set at 2.3 per the existing text which the applicant is requesting to
increase to 2.45 to allow for the decrease in the square footage footprint. This would
also include a unit density change from 24 to 65 for Area 15 and a total residential
change from 659 to 700.

Staff Recommendations:
1. The site is still proposed for mixed use so the designation is not changing and staff

does not see an issue with allowing flexibility in the uses for both the first and second
floors. Also, allowing for the residential portion on the first floor gives better access
for ADA needs of possible residents without the use of an elevator if they so desired.
The existing building already had existing office uses on the second floor so the
request is already being somewhat met by the existing tenant space usage.

Staff does believe that there is a gap in the demographics of Southaven with the
young professional who don’t require a lot of space. [n researching the trending
market in both Memphis and Nashville around the downtown central business areas
there are mixed use developments which have the same ideology as this and have
been extremely successful. The footprints range in size from 593 sq. ft. up to 1,200
sq. ft. which are studio, one and two bedroom designs. This application is requesting
to incorporate studio and one bedrooms while leaving the two-bedroom option as is.
Staff believes that the requests submitted by the applicant are not detrimental to the
site or the area. The existing lofts on lot 2 are 100% occupied and there is always a
waiting list for a vacancy so the demand is there for the space along with additional
retail foffice.

It is also a valid fact that an increase in density will assist in bringing more energy to
the commercial areas of this corner and that also expands into the overall Snowden
District idea. Increasing the density provides more pedestrian traffic into this area for
the retail and restaurant components.

Staff is agreeable to the requested changes and recommends approval as submitted.

City of Southaven, City Hall — Executive Board Room — 8710 Northwest Drive — Southaven, MS 38671
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UBDATED MARCH 2019 EXISTING TEXT
) FET-REMOVER
SNOWDEN GROVE PUD TEXT ADDED

AMENDED OUTLINE PLAN TEXT
L GENERAL STATEMENT

The Snowden Grove Development, a 309+ acre tract of land located In Southaven, Mississippi, is a
Planned Mixed-Use Development that provides for a compatible and complementary mixture of single-
family residential markets and supporting retail-office development. It is the intent of the Developer that
the Snowden Grove Development shall maintain an overall neighborhood setting through the use of
unifying architectural guidelines and cohesive landscaping criteria. From distinctive entrances into the
neighborhoods, as well as corresponding open spoce, the Snowden Grove Development will establish itself
as a unicue and carefully planned neighborhood that will stand apart from other developments having its
own “Sense of Place” and overall identity.

The Outline Plan and Site Plan shall serve as the land use and transportation plan for development of the
site. It is understood that internal roadways and lotting arrangements may be adjusted somewhat at the
time of final design to take advantage of topography and other site considerations. The Master Plan
lllustration shall serve as the conceptual visual plan for development and a statement of what is the intent
of development. It Is not intended as a blueprint for buildings, or a specific circulation plan within the
office and retail areas.

The purpose of this General Statement is to set forth the conceptual vision of the Snowden Grove Planned
Unit Development as depicted in the Master Plan illustration. The actual permitted uses, dimensional
regulations, access and circulation, design criteria, efc, for the project shall at all times be governed by
the Outline Plan and these Conditions of Approval, along with the Snowden Grove Development
Dedlaration of Covenants, Conditions and Restrictions.

The community will contain a mix of residential markets, which not only reflects the demands of the
residential market, but also exemplifies the needs and desires of the residents of DeSoto County. Itis
anticipated that the various areas may be developed as depicted on the Qutline Plan to include:

A, Areas 1 through 14 - The planned use is limited to single-family detached residential housing.

B. Areas 15 and 16 - The planned uses are limited to the “C-4" Planned Commerda! District as
modified herein. Attention shall be given to the relationship of adjacent land uses. Within Area

15, residential and office use shall be permitted-entheseecand Heor-abbveretailuse as identified
on the Qutline Plan.

C. Area 17 - The planned uses are limited to “O” Office District as modified herein. Attention shall
be given to the relationship of adjacent land uses.

D. C.O.5. 1 through 15 - The planned uses are limited to landscaping, signage, architectural
elements and neighborhood passive recreation.

E. Because of the size of the project and the general nature of the preliminary development plan, a
final plan for each phase will be required. Prior to the development of a given phase, the
Developer will submit to the City, for approval, a final site plan which will iliustrate not only the
spatial relationship of areas and lofs within the phase to be undertaken, but also how those areas
and lots relate to adjacent phases, areas and lofs. The plan will further provide a statement
which outlines how the new phase contributes to the completion of the "whole" project. It is the
intent of this provision to help assure that the neighborhood will develop in such a way that each
phase Is capable of stonding on its own as an example of good development practices.
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UPDATED MARCH 2019 ‘ EXISTING TEXT

FET-REMOVER
TEXT ADDED

USES PERMITTED

A

F.

Area 1
Single-Family Detached residential uses shall be permitted and regulated in the R-30 Low Density
Residential Single-Family District as modified herein.

Area 2
Single-Family Detached residential uses shall be permitted and regulated in the R-20 Low Density
Residential Single-Family District as modified herein.

Area 3
Single-Family Detached residential uses shall be permitted and regulated in the R-15
Low/Medium Density Residential Single-Famity District as modified herein.

Area 4

Single-Family Detached residentiol uses shall be permitted and regulated in the R-15
Low/Medium Density Residential Single-Family District as modified herein. This area shall be
allowed to develop in a private gated manner. '

Area 5

Single-Family Detached residential uses shall be permitted and regulated in the R-12 Medium
Density Residential Single-Family District as modified herein.

Area 6 ’

Single-Family Detached residential uses shall be permitted and regulated in the R-10 Medium
Density Residential Single-Family District as medified herein.

Areas7,8,9,10,11,and 12
Single-Family Detached residential uses shall be permitted and regulated in the R-8 Medium
Density Residential Single-Family District as modified herein.

Area 13
Single-Family Detached residential uses shall be permitted and regulated in the R-6 Medium
Density Residential Single-Family District as modified heretn.

Area 14

Single-Family Detached residential uses shall be permitted and regulated in the R-6 Medium
Density Residential Single-Family District as medified herein. This area may be developed as a
standard residential neighborhood (minimum lot size 6,000 SF) or as a refirement-oriented
residential neighborhood (minimum lot size 5,000 SF) and beth uses may be developed in a
gated manner.

Area 17
Uses shall be permitted and regulated in the “O” Office District as medified herein.
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K. Area 15
Uses shall be permitted and regulated in the "C-4" Planned Commercial District as modified
herein.

The following uses shall be permitted:

Antique store

Art or photo studio

Bakery, retail

Banks, financial services, savings and loan associations (no check cashing only)}
Barber or heauty shop

Bed and Breakfast

Bookstore, with or without restaurant

Card shop

Cleaning establishment pickup station

10.  Clothing/shoe store

11.  Computer and electronics store

12. Convenience store as conditional use; must have architectural image of square
13.  Docfor or dentist offices

14.  Drug store or pharmacy

15.  Eyeglass store

16.  Flower or plant store

17.  Furnifure store, less than 10,000 SF

18.  Grocery store, not to exceed 20,000 SF

19.  Health club, health spa, reducing salon and similar uses
20. Jewelry store

21.  Medical offices

22.  Merchandise showrooms, indoor display

23.  Music/dance academy

24. Music recording studio

25.  News stand

26.  Nutrition/health food store

27. Office uses

28.  Pet grooming shop without open kennel

29.  Photo finishing and photo finish pickup station

30.  Photography studio

31.  Post office or postal facility

32,  Print shop

33.  Restaurants with indoor seating and without drive-in or drive-thru facilities
34.  Specialty food store

35,  Specialty gift shop

36.  Specialty hardware store

37.  VYeterinary dinic

38.  Video/music store

39.  Retail shop, sales and services (other s'lrnilar-uses may be approved by the Planning Staff
administratively)

WEeNecO AP~

L. Area 15

Residential dwellings {lofts) shall be permitted ebeveretailuses and regulated in the mixed-use
district, as modified herein and as indicated on the Outline Plan.
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M. Area 15

Office uses shall be permitted ebeve—reteiluses and regulated in the “O" Office District as
modified herein and as indicated on the Qutline Plan.

N. Area 16

| Uses shall be permitted and regulated in the “C-4" Planned Commercial District as modified

WENO>L AWN

38.
39.

herein.

The following uses shall be permitted:

Antique store

Art or photo studio

Auto parts store [retail sales)

Banks, financial services, savings and loan associations (no check cashing only)
Barber or beauty shop

Bookstore, with or without restaurant

Card shop

Catering establishment

Cell phone store

Cleaning establishment and pickup station
Clothing /shoe store

Computer and electronics store

Convenience store, with or without gas pumps
Doctor or dentist offices

Emergency medical facility

Eyeglass store

Flower or plant store

Furniture store

Grocery store (requires Site Plan and Design Review Commission approval)
Health club, health spa, reducing salon and similar uses
Home decorafing/paint decorating store
Housewares

Jewelry store

Medical offices

Music/dance academy

Music recording studio

Musical instrument store

News stand

Nursery school

Nutritien/health food store

Office uses

Pet grooming shop without open kernel
Photo finishing and photo finish pickup station
Photographic processing or blueprinting

Post office or postal facility

Print shop

Restaurant and carryout restaurant with indoor seating, and without drive-in or drive-thru
facilities

Specialty food store

Specialty gift shop

Specialty hardware store
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41.  Sporting goods store
42.  Video/music store
43.  Retail shop, sales and services {other similar uses may be approved by the Planning Staff
administratively)

Q. Common Open Space -~ C.0.S. 1 through 15
Common Open Space shall be for the residents of the Snowden Grove Development passive
recreational use. Londscaping, passive recreation and architectural elements shall be allowed
including, but not fimited to pathways, playgrounds, shelters and benches. The community area
shall be improved to provide an area for the overall neighborhood to use as an area for
community activities.

P. Accessory uses and structures shall be permitted in accordance with the applicable provisions of
the City of Southaven Zoning Ordinance pertoining to the principle use of the property as
permitted and provided for in subsections A through O of this Section L.

Q. The overall project will be developed in @ neighborhood-like setting with a strong definition of
neighborhood through the use of entranceways, streetscapes, and an interconnecting pedestrian
system, which provides for a people-friendly environment.

R. Concern and attention to common areas, landscaping, views, relationships of buildings and
preservation of the pastoral setting shall be evident throughout the neighborhood.

S. Aesthetic design consideration shall be given to all development on all parcels to assure
development compatibility.

T The neighborhood will be developed with an interconnecting roadway system, which is designed
fo take advantage of the site's existing topography and which facilitates development of the site.
The roadway system shall provide adequate traffic service levels for occupants of the
neighborhood and will become an integral part of the overall transportation system that serves
the City of Southaven.

u. A Declaration of Covenants, Conditions and Restrictions, hereinafter the "Declaration” shall be

‘ applicable to all properties within the community. A Owner's Association shall be maintained to

assure that development within the neighberhood is completed to the high standards anticipated

by the residents of Southaven and to assure that all features and amenities of the neighborhood

that are considered to be common assets are continuously maintained in a quality mannet,

Multiple declarations will be allowed within different types of land uses and/or individual
neighborhoods.

V. The neighborhood will be developed so that it not only preserves and protects existing drainage
ways, but also enhances surrounding property. The Snowden Grove Development will reflect
sensitivity to adjacent lond uses and encourage the highest quality development of the adiacent
properties.

It is anficipated that as areas of the nelghborhood are developed, the Final Plans will incorporate portions
of trails and orchitectural elements, which will contribute to the overall aesthetic appearance and provide
recreational alternatives for residents within the community.
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. BULK REQUIREMENTS
Development of the community will be guided by the Cutline Plan, Preliminary Site Plan, and the area use
descriptions provided above. Development of individual parcels must be in compliance with the provisions for
dimensional regulations, and access and circulation conditions provided below.

EXISTING TEXT
TEXT-REMOVED

TEXT ADDED

Areas are designated with a Referenced District, referring to zoning districts in the City of Southaven Zoning

Ordinance.

Other restrictions not specifically addressed here or elsewhere in the conditions [and its

attachments) including, but not limited to setbacks, side and rear yard requirements, minimum lot areas,
accessory uses, and parking and loading shall be as defined in the City of Southaven Zoning Ordinance as
applicable to the Referenced District for the particular parcel in question. Where provisions of this agreement
are in conflict with the above-referenced Crdinance, these provisions shall apply.

A PLAN DATA

AREA USE LOT SIZE ACR: AG LOTS / UNITS MAX. DENSITY
1 Estate Lots 30,000 SF 12.4 15 1.19 DU/AC
2 Mini-Estate Lois 20,000 SF 25.68 40 1.56 DU/JAC
3 Large Lots 15,000 SF 11.71 22 1.88 DU/AC
4 Large Lots 15,000 SF 17.32 29 1.67 DU/AC
5 Standard Lots 12,000 SF 21.81 55 2.52 bPU/AC
6 Medium Lots 10,000 SF 38.44 102 2.65 DUJAC
7 Small Lots 8,000 SF 2.66 d 3.38 DU/AC
8 Small Lots 8,000 SF 675 22 3.26 DU/AC
9 Small Lots 8,000 SF 4.52 17 3.76 DUJAC
10 Small Lots 8,000 SF 6.48 23 3.55 DU/AC
11 ‘Small Lots 8,000 SF 5.55 17 3.06 DU/AC
12 Small Lots 8,000 SF 26.29 Q4 3.58 DU/AC
13 Patio Lots 6,000 SF 2311 102 4.41 DUJAC
14 Retirement Lois 5,000 SF 19.92 88 4.42 DU/AC
*15 Lhpsteies-Residential Mixed-Use - 10.00 24 65 240 6.5 DUSAC
I¥ SUB-TOTAL 232.86 632700 ‘ '
C.O.8. 1 Common Open Space 21.18
C.0S8. 2 Common Open Space 10.48
COS. 3 Commen Open Space 1.55
C.0S5.4 Common Open Space 1.15
C.0.5.5 Common Open Space 10.14
C.08. 6 Common Cpen Space . 2.66
C.0.5.7 Common Open Space 0.67
C.0.5.8 Common Open Space 0.12
C.05.¢9 Commeon Open Space 0.47
C05.10 Common Open Space Q.58
COS. 11 Common Open Space 1.33
C.0.5.12 Common Open Space 0.93
C.O0S5. 13 Common Open Space 0.20
C.0O.5. 14 Common Open Space 0.84
C0S5.15 Common Open Space 0.58
SUB-TOTAL 52.88
TOTAL RESIDENTIAL 285.74 659 700 2:30 2.45 DU/AC] |
17 I Office 61,593.8 SF 7.07 0.20 FAR’
TOTAL OFFICE 61,593.8 SF 7.07
*15 Neighborhood Retail 108,200 SF 10.00 0.25 FAR
16 . Neighborhood Retall 159756.35F | 15.24 0,25 FAR
TOTAL RETAIL 268,658.305F | 25.29
NAIL ROAD DEDICATION 1.74
** SUMMARY TOTAL 309.79

** Acreage for Summary Total reflecis Area 15 (10.00 AC) being counted once.
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Total Site Area 309.79
Retail Area 2524
Office Area . 7.07
Neighborhood Acreage 28574
Overall Neighborhood Density 230 2.45
Neighborhood Open Space (C.O.5. 1-15) 52.88

Note: C.O.S. acreage does not include medians within readways.

vary slightly subject to final design and final engineering.
B. Design standards for single-family detached residences:

1.  Areas T, 2, and 4

2. Areas 3, 5, and 11

3. Areas 6,7, 8,9,10, 12, and 13

4. Area 14

5. Area 15

basements.

C. Minimum Building Setback for Residential Uses:

1.  Areal
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

2. Area 2
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

AC

AC -

AC
AC

DU/AC
AC/19%

40 feet
25 feet

30 feet

40 feet
15 feet
30 feet

EXISTING TEXT

- TE-REMOVEDR

TEXT ADDED

The land use density is based on gross open space and residential acreage. The total development
density is 2:30 2.45 dwelling units per acre. The actual acreage of individual development areas may

The minimum heated square footage of a house will be 2,200 square feet. These areas
are exclusive of open porches, garages and basements.

The minimum heated square footage of a house will be 2,000 square feet. These areas
are exclusive of open porches, garages and basements.

The minimum heated square footage of a house will be 1,800 square feet. These areas
are exclusive of open porches, garages and basements.

The minimum heated square footage of a house will be 1,500 square feet. These areas
are exclusive of open porches, garages and basements.

The minimum heated square footage of a single-family loft-abeve—retailuse; shall be
+366 650 square feet. These areus are exclusive of open porches, garages, and

6. Two-car garages shall be included in the construction of all single-family detached
residences. An 18-foot garage setback is required for all areas rear loaded by a service
drive. Homes shall be a minimum of 2/3 brick or masonry-type construction.
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3. Area 3
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

4, Area 4
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

5  AreasSand 6
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

6. Areas 7, 8,9, 10, and 12
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

7. Area 11
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard setback

8. Areas13and 14
Minimum Front Yard Setback
Minimum Side Yard Setback
Minimum Rear Yard Setback

35 feet
10 feet
20 feet

30 feet
10 feet
20 feet

30 feet
7.5 feet
25 feet

25 feet
5 feet
20 feet

30 feet
5 feet
25 feet

20 feet
5 feet
18 feet

EXISTING TEXT
FEXTREMOMED
TEXT ADDED

Homes accessed by service drive from the rear shall provide two {2) additional parking
spaces located behind the garage within the rear yard setback,

9. " Areals

Setbaclks shall conform to the retail building setbacks as defined within this document.

D. Minimum Building Setback for Non-Residential uses:

1. Area 15
Getwell Road and Nall Road Setback
Interior Side Yard
Interior Front Yard Setback
Setback Adjacent to Residential
Setback Minimum between Buildings

2. Area 16
Getwell Road and Church Road Setback
Setback Adjacent to Residential

60 feet
15 feet
30 feet
50 feet
30 feet

60 feet
50 feet
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3. Area l7
Getwell Road Setback 40 feet
Setback Adjacent to Residential 50 feet
Setback between Office Buildings 50 feet

Maximum héights shall be as follows:

1. Residential uses - 35 feet
Areas 16 and 17
Retail and Office - 35 feet

3. Area 15
Retail and Residential - 40 feet
Retail and Office - 35 feet

.ROADWAYS, ACCESS, AND CIRCULATION

Getwell Road, Church Road, and Nail Road shall be dedicated 53 feet from centerline in
accordance with the City of Southaven Design Standards.

All internal public streets shall be dedicated and improved in accordcmce‘ with the City of
Southaven Design Standards, as modified herein.

Areas 15, 16, and 17 shall provide an internal egress/ingress cross easement along frontage of
Getwell Road, Nail Road, and Church Road frontages.

Parking and loading spaces shall be in accordance with the Zoning Ordinance requirements.

All dedicated publicimprovements required herein shall be made to the specifications of the City
of Southaven.

Roads within the Estate Lots and Mini-Estate Lots (Areas 1 and 2) may be improved with a rural
street cross-section. Transition between rural and urban pavement width shall be consistent within
designated driving surface system.

Roads within Areas 4 and 14, if developed as private gated areas, shall be allowed private
streets with an alternative right-of-way. )

LANDSCAPING, SCREENING, AND OPEN SPACE

Open space/common areas within The Neighborhood at Snowden Grove include approximately
53 acres of common open space. This totals 19% of the residential portion of the community.
These calculations do net indude readway medians.

Streetscape within Area 3 includes a 20-foct median and shall be in accordance with Plate 1.

Streetscape within Area & includes a 30-foot median and shall be in accordance with Plate 2.,

Streetscape area for non-residential areas along Goodman Road, Neil Read, and Church Road
shall be a minimum of 20 feet in width in accordance with Plate 3.
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E. Streetscape areas for reverse frontage residential lots along Goodman Road, Nail Road, and

Y.

Church Road shall be o minimum of 40 feet in width in accordance with Plate 4.

Buffer requirements between neighborhood retail {Areas 15 and 16) and residential land uses
shall be a minimum of 30 feet in width and in accordance with Plate 5.

Buffer areas between office, Area 17, and residential land uses shall be a minimum of 30 feet in
width and in accordance with Plate 5.

Pedestrian streetscape easement within Areas 13 and 14 shall be 15 feet in width and in
accordance with Plate 6.

Buffer easement area between Area 13 and the City of Southaven property shall be a minimum
of 15 feet in width and in accordance with Plate 7.

Medians, streetscape areas, and neighborhood greens shall be maintained by the Homeowner's
Association and/or Business Association.

To further enhance the neighborhoed-like setting of the Development, a premium will be placed
on the preservation of the natural tree cover within greenways and other unique characteristics of
the landscape. This is deemed necessary in order to maintain a sense of natural amenity and to
preserve the intrinsic environmental valves and continvity of mature, native tfee cover within
greenways as a wildlife habitat and as protection against erosion and contamination by runoff on
the site. Particular attention shall also be given to grade changes and other work adjacent to the
trees designated to be preserved. Existing grades, drainage and aeration shall be maintained
around the trees to be saved. At the time each Final Plan is submitted, a tree protection plan
shall be submitied for that phase.

Required landscaping shall not conflict with any existing easements.

The Planning Commission may make minor modifications at the request of the Developer to the
bulk, access, parking, circulation, signage, lighting, landscaping and other site design requiremenfs
if equivalent alternatives are provided; however, the Planning Commission shall not increase the
intensity or modify the uses permitted on the property without approval by the Mayer and Board
of Aldermen.

SIGNS — RETAIL AND OFFICE AREAS

A.

The minimum sign setback from any public right-of-way shall be 5 feet, excluding directional and
stop signs.

Portable and temmporary signs shall not be permitted, with the exception of temporary
censtruction signs and real estate signs.

Signage within the “Q" Office District {Area 17) shall be regulated by the Office District
Requirements as modified herein.

Signage within the “C-4" Planned Commercial District (Areas 15 and 16) shali be regulated by
the “C-4" Planned Commercial Disirict Requirements as modified herein,

10
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Sianiage - Retail and-Office:Ateas (Areas 15, 16, and 17}

Design Criteria

1

2.

10.

11.

12.
13.

14..

15.

16.

Signage should be consistent in size, material, and location within each development
area.

Signage shall conform to the architectural character of the building /development in terms
of style, location, size, configuration, materials, and color. (Blade type signs shall be
allowed within Area 15.)

[llumination of Signs:

. Signs adjacent to residential neighborhoods shall be backlit, not internally lit.
Internally lit or neon signs are prohibited in windows.

Exposed bulbs or exposed neon is prohibited.

Animated, blinking, or flashing signs are prohibited.

Only logoes may be located on service station canopies.

. Beacon lights are prohibited.

Exposed neon or illuminated bands of color or light shall not be used as a building design
element.

Within shopping centers with more than five tenants, a uniferm sign policy shall be
submitted for approval at the time of Final Plan. The sign policy shall outline the colers,
type, illumination, size, and location of all signage within the center. The benefit af sign
policies is they allow sign applications that are in conformance with an approved sign
policy to be approved at the staff level.

‘Where multiple tenants occupy one parcel, a project sign shall be installed rather than
each tenant having an individual menument sign. (Maximum sign height — 30 feet),

All business signs shall face a public street and neot be located on the rear or side of
buildings.

Mo wording other than the name of the business and street address shall be permitted.
Telephone numbers are not permitted.

Signs should not be of a design or material that atiracts attention excessively and
disrupts the public environment. Specifically, these are signs which:

& Are an illumination of traffic signals or may be confused with them.

Have moving parts.

Have reflective materials, pulsating light, strobe lights or are beacons.

Have guy wires or unsightly bracing.

Pole signs, reof signs and advertising signs, including but not limited to billboard
signs.

Ground-mounted signs shall be separated from adjacent monument signs by a minimum
of 100 feet of horizontal separation. Ground-mounted signs shall be placed in the
middle of the lot frontage where practical so as not to impede visibilify from entrances
and exiis.

Ground-mounted signs shall have a two-foot tall base and shall be landscaped. The sign
base shall have a solid skirt and not consist of exposed poles.

One ground-mounted sign shall be permitted per street frontage of a singular building.
All signs and components shall be kept in good repair and in safe, neat, dean, and
attractive condition. _

Ground Sign: A sign mounted at ground leve!; the bottom face of which shall be twenty-
four (24) inches from the surrounding natural grade.

Maximum Height: No sign shall be more than six feet in height from surrounding natural
grade.

Maximum Length: No sign shall be more than eight feet in length at any point.

+ 9 & 0
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- Retail and Office Areas (Areas 15, 16, and 17)

Each ground floor occupant of a business structure is permitted one business sign facing each
street upon which his business fronts. The area of said sign or signs shall not exceed one and one-
half (1%2) square feet of sign for every foot of front footage of the applicable building, subject
to the following restrictions:

T. The maximum square footage sign allotment shall not exceed one hundred fifty (150)
square feet, except as provided herein.
2. Where the front footage of a building would allow for more than the maximum sign size

as stated in (1) above, additional sign square footage may be allowed by the City of
Southaven Design Review Commission. This additional square footage shall not exceed
1Va square feet per linear foot of building, and shall not exceed a maximum sign size of
300 square feet.

3. Where frontage is on more than one street, only the signs computed with the front
footage along that street shall face that streef; but in no case shall the total square
footage of signs exceed one hundred fifty {150) square feet, except where additional
square footage has been approved by the City of Southaven Design Review Commission
as cited in {2) above.

4. In those instances where a building frontage is less than 100 linear feet, the Southaven
Design Review Commission may vary the maximum square footage allowed for that
building by a figure not to exceed ten percent (10%).

The business sign may be a ground sign, wall sign, or permanent window sign, subject to the
following restrictions:

1. Wall signs shall not be higher than the roof line of the building or eighteen (18) feet,
whichever is lower.
2. Ground signs in retail and office districts shall be a maximum of 32 square feet (4 feet x

8 feet) and shall be sitvated at least ten {10) feet from the pavement edge or curb of a
public street or outside the public right-of-way, whichever is further. Berms or
landscaping shall nof be allowed for the purpose of elevating signage, except as
provided through the site plan review process.

Yil. LIGHTING - RETAIL AND OFFICE AREAS (Areas 15, 16, and 17)

A,

Site and Parking Area lighting

Some form of site lighting should be provided for all developments. Such lighting shall be
designed to be part of the architectural and landscape themes of the site. Providing illumination is
important as a crime deterrent. However, to reduce adverse impacts on adjacent sites and
minimize energy consumption, the intensity and location of lighting should be the minimum
necessary for safety. The following design criteria shall apply to all lighting that is provided:

1. Site or parking area lighting shall not cast light beyond property boundaries. Where
necessary, cut-off devices or shields should be installed to aveid light throw onto
adjacent sites. Light fixtures shall be installed so the light is directed toward the ground,
rather than parallel to the graund.

2. Lighting ievels should be as even as possible.

3. The height of light fixtures should be in proportion to the building mass. However, light
fixtures shall not exceed 25 feet in height.

4. Light fixtures should be compatible in style with associated buildings.

12
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5. Lighting should be compatible with adjacent sites. Metal halide fixtures are
recommended for all exterior lighting appiications.
6. All electrical service shall be underground. Electrical transformers shall be positioned in

Vi

the rear yard where practical and shall be appropriately screened with plant materials.

7. The use of creative lighting in landscaped compositions is encouraged, including but not
limited to uplighting, downlighting accent lighting and fagade lighting. To prevent glare,
fixtures shall not be aimed toward sidewalks, pathways, driveways, or public rights-of-
way in such a manner as to distract travel.

8. Night lighting of buildings should be done in a selective fashion. Special features may
be highlighted; however, lighting which results In a daylight appearance shall be
avoided.

DRAINAGE FACILITIES AND SERVICES

A, The stormwater drainage system shall be designed and constructed to the standards of the City
of Southaven Stormwater Management Program.

B. The drainage plan submitted to the City Engineer must include written determination from the

Mississippi Department of Health and Environment regarding their jurisdiction over the water
courses on this site.

C. All public storm drainage shall require a public easement.

‘T, The following note shall be placed on the final plat of any development requiring on-site
stormwater detenfion facilities: The areas denoted by "Reserved for Stormwater
Detention" shall not be used as a building site or filled without first obtaining written
permission form the City Engineer. Stormwater detention systems located in these areas,
except for those parts located in a public drainage easement, shall be owned and
maintained by the respective property owner. Such maintenance shall be performed so
as to insure that the system operates in accordance with the approved plan on file in the
City Engineer's office. Such maintenance shall include, but are not limited to removal of
sedimentation, fallen objects, debris, trash, mowing, outlet cleaning and repair of
drainage structures.

SANITARY SEWER FACILITIES AND SERVICE

A, A Master Sanitary Sewer Plan shall be submitted at the time Phase One Development Site Plan is
submitted for review and approval.

B. The Developer, in accordance with specifications of the City of Southaven, shall provide all sewer
lines within the development.

C. Sizes of sanitary sewer lines shall be determined at the fime the final construction plans are
submitied to the City Engineer.

13
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X. WATER SERVICE
A, A Master Water Plan shall be submitted at the time Phase One Development Site Pian is

submitted for review and approval.

B. Public water to be provided by the City of Southaven.
Xl. PHASING
A, The Phasing Plan for the Snowden Grove Planned Unit Development for initial development

stages is shown on the Phasing Plan, Exhibit N. Because of the size of the development, any
Phasing Plan fllustrated is subject to change by way of development market needs and the
overall market economy.

14
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City of Southaven
Office of Planning and Development
Design Review Staff Report

Date of Hearing: April 29, 2019
Public Hearing Body: Planning Commission
Applicant: Dalhoff Thomas Design Studio
6465 N Quail Hollow Road
Suite 401
Memphis, TN 38120
901-646-5070
Total Acreage: 2.16 acres
Existing Zone: Planned Unit Development (Showden Grove)
Location of Design Review Application | East side of Getwell Road, south of Nail Road
Comprehensive Plan Designation: Mixed Use
Staff Comments:

The applicant is requesting design review approval for two story mixed use buiiding to be
located on the east side of Getwell Road, south of Nail Road. The following items were
submitted:

Building Elevations:

The applicant is proposing to use a mixture of brick and EIFS for the overall building. To keep
with the overall look of the area the applicant has used the materials for full sections of the
building in increments. The brick is used in a true red brick color wrapping all four corners of
the building. On the interior of the facade the applicant is using a painted brick in a dark
green. Additional areas of the fagade are shown as different shades of EIFS which are
proposed to match the existing colors of the mixed use building adjacent to this site. There is
black pre finished railing similar to the existing building along the second story balconies and
around those areas on the first floor proposed for a dwelling. The office space and retail areas
have been left open from the railing to allow for customer access. The roofline varies in
height with a parapet line that creates more depth to the building including two points where
the parapet incorporates a pitch line with decorative accents. The main entrance also

| incorporates signage identifying the area as Town Square. All storefronts and exterior
dwelling egresses are shown as whole window pane lines with dual doors painted in different
colors to further enhance the main street feel. Window lines are accented with two EIFS bands
or brick soldier lines on top and bottom to aid in the design. The four ends of the building
associated with the red brick material incorporate a covered balcony line which wraps the
entire corner on both the first and second floor.

City of Southaven, City Hall — Executive Board Room — 8710 Northwest Drive — Southaven, MS 38671
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The photometric plan submitted shows no lighting associated with the building in terms of
wall mounts on the actual facade. It does identify exterior lighting for the perimeter shown at
25’ above grade around the entire perimeter of the building. The applicant has also provided
specs for light guards so that the lighting can be directional and not intrusive to the
surrounding areas especially the residential to the south and east. This lighting is not
identified as decorative but does match the existing interior parking lot lighting of the existing
lot 2 building.

The hardscape amenity in the rear of the building which could be defined as a private
courtyard area shows a circular concrete sidewalk which is accented with a red brick band on
both sides to tie it into the building look. A large patio area is adjacent to this walk along the
west side. Further accent design has incorporated an interior circle designed with different
hardscape materials and colors. The east end also incorporates additional hardscape
materials to further break up the design. As stated before, this area is sectioned off from the
public access via a black wrought iron fence and gate system. There is patio seating shown at
both east and west ends of this area.

The buffer line between this building and the residential properties to the east and south have
been designed with a thirty (30} foot buffer line with a six {6) foot wooden privacy fence with
brick columns to match the building at a 50 O.C. spacing.

Landscaping:
The landscape plan incorporates the following materials:

Shade Trees: Nutall Oak and Tulip Poplars @ 3" caliper

Ornamental Trees: Little Gem Dwarf Southern Magnolia @ 2” caliper and Sweet Bay Magnolia
@ 8-10’ height minfmum.

Shrubs: Dwarf Japanese Aucuha, Coppertone Distyliurn, Rudy Haag Burning Bush, Little Lime
Hardy Hydrangea and Fire Dance Chinese Fringe all at 18"-24” minimum height. Emerald
Green Arborvitae @ 36" minimum upright height

Decorative grass: Mexican Feather grass and Dwarf Mondo grass.

Seasonal color and grass

The applicant is not adjacent to a public right of way so there is no streetscape to review. The
exterior parking lot medians show a single Nutall Oak with Vinca Minor ground cover. The
area along the proposed fence line on the south and east show a double staggered row of
Little Gem magnolias. Three is an existing grove of pine trees on along the south property line
which is proposed to remain and be mulched and maintained as is. The perimeter of the
building incorporates a mixture of the Emerald Green arborvitae, Rudy Haag burning bush and
the Coopertone Distylium. The main frontage of the building also incorporates Little Lime
hydrangea, Nutall Oaks, Japanese Aucuba, mondo grass and a season flower bed. The
courtyard has an extensive planting design including Sweetbay Magnolias and Tulip Poplars
along with other materials already discussed.’

City of Southaven, City Hall — Executive Board Room — 8710 Northwest Drive ~ Southaven, MS 38671




Minutes, City of Southaven, Southaven, Mississippi

Staff Recommendations:
The applicant has matched the existing building on site very well with the materials and
architectural elevations. Staff has no comments regarding the building. The design of the
courtyard is a great asset to the design also. Staff would like to see some decorative lighting
added to this area for night use. The applicant can use the standard black acorn lighting that
can be given to them by staff. Staff surveyed the existing site and the acorn lighting was not
used on the interior areas and since this site is situated on an interior lot without access to
public roads, staff does not feel that additional decorative site lighting is necessary. The
photometric plan shows options for lighting temperature and the city’s policy is to remain in
the warm family with no more than 4,000K but a preference of 3,000K to give off the warmest
lighting possible. Also since there is single family residential mainly to the east, staff wants
consideration to the height and wattages for the light along that boundary. It is noted that
the applicant has placed shields on the lighting to ensure proper illumination and they may be
sufficient but staff wants to make sure that this area is closely looked at to ensure full
screening. :

The only comment staff would have regarding the landscaping is that there needs to be more
screening material used along the fence line between the existing single family residential and
this lot. Although the magnolias are a beautiful tree and should be incorporated into this
area, they don’t get much height to them which negates their use for screening along with the
six-foot privacy fence. Staff would request that a couple of Nutall Oaks replace some of the
magnolia groupings and possibly the addition of an evergreen type tree such as a Leland
Cypress or similar to aid in the screening. The landscaping areas should be irrigated per city
requirements,

Staff has no further comments and recommends approval with the stated comments.

City of Southaven, City Hall — Executive Board Room — 8710 Northwest Drive — Southaven, MS 38671
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The City of Southaven Docket Recap
June 04, 2019

General Fund

Balance Sheet
Mayor Admin

Board of Aldermen
Arts And Cultural Affairs
Court

Finance & Administration
Information Technology
City Clerk

Operations Department
Planning & Engineering
Police

Fire

Fire Prevention

EMS

Public Works

Streets

Parks

Park Tournaments

Code Enforcement

City Fuel

Expense Accounts
Administrative Expenses
Litigation

Liability Insurance
Professional Dues

Bond Funded CAP Proj
Tourist & Convention
Debt Service

Utility Fund

Sanitation Fund
Payroll Fund

DOCKET TOTAL

654,830.00
1,000.00
55.64
3,664.42
3,380.51
111.28
12,517.58
904.56
1,685.18
30,766.83
67,907.89
360.00
8,948.72
14,376.01

- 60,069.87

151,319.30
108,805.27
2,042.41

165,006.60

18,707.93
2,200.00

223,681.30
5,150.00
160,390.63
348,256.48
301.94
21,938.63
1,414,548.98
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The City of Southaven Docket Recap
June 04, 2019
Special Docket

General Fund -
Fire -
Ems -
Public Works -
Parks -
Facilities Management -
Code Enforcement -

Tourist & Convention -
Utility Fund -

Payroll Fund : 333,265.54

SPECIAL DOCKET TOTAL 333,265.54
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Minutes, City of Southaven, Southaven, Mississippi

RESOLUTION AUTHORIZING THE CITY TO PURCHASE PROPERTY FROM
KRUENEN REAL ESTATE, LLC

WHEREAS, pursuant to Mississippi Code 21-17-5, the City of Southaven (“City”}
Governing Authorities shall have the care, management and control of the City affairs and its

property and finances and the power to adopt any resolution with respect to City property;
and

WHEREAS, Kreunen Real Estate, LLC currently owns Lot 1 having approximately
| 4.35 acres of land further described and attached hereto as Exhibit A (“the Property”); and

WHEREAS, the Purchaser desires to purchase the Property for it parks system and
more specifically as part of the Purchaser’s soccer fields; and

WHEREAS, the Purchaser has the authority to purchase the Property pursuant to
Mississippi Code Sections 17-1-3, 21-17-1, and 2018 HB 1471; and

WHEREAS, an appraisal was previously performed on the Property and such
appraisal valued the Property at $110,000.00; and

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY, ACTING FOR
AND ON BEHALF OF THE CITY, AS FOLLOWS:

SECTION 1. The City is authorized to purchase the Property in the amount of
$110,000.00.

SECTION 2. The Mayor and/or City Clerk are authorized to sign any and all
contracts and documents for the purchase of the Property, including all closing documents.

SECTION 3. The Mayor is authorized to engage all professionals to close on the
Property and proceeds from the funds received via 2018 HB 1471 may be used for purchase
of the Property.

Following the reading of the foregoing resolution, Alderman Gallagher made the motion to
adopt the Resolution and Alderman Brooks seconded the motion for its adoption. The
Mayor put the question to a roll call vote and the result was as follows:

Alderman William Brooks voted: YES
Alderman Kristian Kelly voted: YES
Alderman Charlie Hoots voted: YES
Alderman George Payne voted: ABSENT
Alderman Joel Gallagher voted: YES
Alderman John Wheeler voted: YES

Alderman Raymond Flores voted: YES
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RESOLVED AND DONE, this 4th day of June, 2019,

(o o 7 ik

DARREN MUSSELWHITE, MAYOR

ATTEST:

CITY CLERK
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Minutes, City of Southaven, Southaven, Mississippi

FIRST AMENDMENT TO PURCHASE AND SALE AGREEMENT

THIS FIRST AMENDMENT TO PURCHASI;:+ AND SALE AGREEMENT (this
‘Amendment” is made and entered into as of the [_’{'_“day of June, 2019 (the “Effective
Date”), by and between CITY OF SOUTHAVEN, MISSISSIPPI, a Mississippi Municipal
Corporation (“Seller”) and KAPLAN MANAGEMENT INDUSTRY, LLC, a Mississippi limited
lability corporation (“Purchaset”).

WITNESSETH:

WHEREAS, pursuant to Mississippi Code 21-17-5, the City of Southaven (“City”)
Governing Authorities shall have the care, management and control of the City affairs and

its property and finances and the power to adopt any resolution with respect to City
property; and - .

WHEREAS, pursuant to Mississippi Code 21-17-1, the Seller and Purchaser
previously entered into that certain Real Estate Purchase Agreement (“Agreement”) for the
purchase and sale of the approximate 10.51 acres described in the Warranty Deed filed at
Book 682 and Page 38 (“the Property”); and

WHEREAS, Seller and Buyer desire to enter into this First Amendment for the
purpose of evidencing their mutual understanding and agreement regarding the extension
of the Feasibility Period (as that term is defined.in the Agreement) and as further set forth
below; and '

NOW THEREFORE, upon approval of this Amendment by both Seller and Buyer,
evidenced by their signatures hereto, a valid and binding contract of sale will exist, the
terms and conditions of which are as follows:

1. Defined Terms. All terms used herein and denoted by their initial capitalization shall
have their meanings set forth in the Agreement unless set forth herein to the contrary.

2. Feasibility Period. Section 4 of the Agreement is hereby amended to provided that
the Feasibility Period shall be extended until June 21, 2019.

3. Closing. Section 3 of the Agreement shall be amended to allow for closing at a date
no later than June 28, 2019,

4. Counterparts/Electronic Transmission. This First Amendment may be executed in
multiple counterparts, each of which shall be an original, but all of which together shall
constitute but one and the same instrument. This First Amendment, after execution, may be
sent by fax or e-mail.

5. Continued Validity. Except as hereinabove provided by this Amendment, all other
terms and conditions of the Agreement shall remain unchanged and in full force and effect,
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and are hereby ratified and confirmed by Seller and Purchaser.

IN WITNESS WHEREQF, after being duly authorized, the parties have executed this
document on the date by their signatures set forth below, although effective as of the date

first ahove written.
]{ - CITY OF SOUW %%
MAYOR WELWHITE
DATE:

PURCHASER KA %
By/‘7/z

¢ MICHAEL YU _
DATE: _ j’/ ?%/}?
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_ FIRST AMENDMENT TO PURCHASE AND SALE AGREEMENT

THIS FIRST AMENDMENT TO PURCHASE AND SALE AGREEMENT (this
“Amendment” is made and entered into as of the Y** day of June, 2019 (the “Effective
Date”), by and between CITY OF SOUTHAVEN, MISSISSIPPI, a Mississippi Municipal
Corporation (“Seller”} and KAPLAN MANAGEMENT INDUSTRY, LLC, a Mississippi limited
liability corporation (“Purchaser”).

WITNESSETH:

WHEREAS, pursuant to Mississippi Code 21-17-5, the City of Southaven ("City”)
Governing Authorities shall have the care, management and control of the City affairs and
its property and finances and the power to adopt any resolution with respect to City
property; and

WHEREAS, pursuant to Mississippi Code 57-7-1, the Seller and Purchaser previously
entered into that certain Real Estate Purchase Agreement (“Agreement”) for the purchase
and sale of the approximate 1.5 acre tract of land, which includes a park shop and is located
at 3278 May Blvd. (“the Property”); and

WHEREAS, Seller and Buyer desire to enter into this First Amendment for the
purpose of evidencing their mutual understanding and agreement regarding the extension

of the Feasibility Period (as that term is defined in the Agreement) and as further set forth
below; and

NOW THEREFORE, upon approval of this Amendment by both Seller and Buyer,
evidenced by their signatures hereto, a valid and binding contract of sale will exist, the
terms and conditions of which are as follows:

1. Defined Terms. All terms used herein and denoted by their initial capitalization shall
have their meanings set forth in the Agreement unless set forth herein to the contrary.

2. Feasibility Period. Section 4 of the Agreement is hereby amended to provided that
the Feasibility Period shall be extended until June 21, 2019.

3. Closing. Section 3 of the Agreement stiall be amended to allow for closing at a date
no later than June 28, 2019.

4. Counterparts/Electronic Transmission. This First Amendment may be executed in
multiple counterparts, each of which shall be an original, but all of which together shall
constitute but one and the same instrument. This First Amendment, after execution, may be
sent by fax or e-mail.

5. Continued. Validity. Except as hereinabove provided by this Amendment, all other
terms and conditions of the Agreement shall remain unchanged and in full force and effect,
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and are hereby ratified and confirmed by Seller and Purchaser.

IN WITNESS WHEREQF, after being duly authorized, the parties have executed this
document on the date by their signatures set forth below, although effective as of the date

first above written.
ELLE OF SOUT

AYOR DARR fMU SELWHITE
DATE: 7

!!ECHASEB, KAPLAN LLC

ByL 4
MICHAEL YU
DATE: / / f/// /

-
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE
CITY OF SOUTHAVEN, MISSISSIPPI ADOPTING PROCURMENT CARD POLICY

WHEREAS, the City of Southaven (“City”) pursuant to Mississippi Code Section 31-7-
9(1)(b), the Mississippi Department of Finance, Office of Purchasing, Travel and Fleet
Management has adopted purchasing regulations governing the use of procurement cards used by
governing authorities municipalities; and

WHEREAS, the City desires to procure a procurement card to be utilized in accordance
with the Mississippi Code and regulations promulgated by the Mississippi Department of
Finance; and

WHEREAS, the City desires to amend its Procurement Card Policy, which amendment
shall still adhere to the City desires to ensure use of the procurement card adheres to all
Mississippi law and regulations; and

WHEREAS, the procurement cards will assist the City with expenditures for small
purchases of commodities, repairs or services which are bona fide needs of the City as the
minimum policy and procedures established by the Office of Purchasing and Travel will be
followed; and

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY,
ACTING FOR AND ON BEHALF OF THE CITY, AS FOLLOWS:

SECTION 1. Pursuant to Mississippi Code 31-7-9(1)(b), the City Clerk is authorized to
procure two (2) procurement cards for the Clerk’s Office and City IT Department.

SECTION 2. The City hereby adopts the Revised Procurement Card Regulations as set
forth in Exhibit A to this Resolution.

SECTION 3. The use of the procurement card shall be done in complete and strict
adherence to the regulations set forth by the Mississippi Department of Finance and all
regulations attached hereto as Exhibit A.

SECTION 4. On behalf of the City, the Mayor, the City Clerk or their designee are
authorized to take all actions to effectuate the intent of this Resolution.
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Following the reading of the foregoing resolution, Alderman made the motion to adopt
the Resolution and Alderman seconded the motion for its adoption. The Mayor put
the question to a roll call vote and the result was as follows:

Alderman William Brooks voted:
Alderman Kristian Kelly voted:
Alderman Charlie Hoots voted:
Alderman George Payne voted:
Alderman Joel Gallagher voted:
Alderman John Wheeler voted:
Alderman Raymond Flores voted:

RESOLVED AND DONE, this 18" day of June, 2019.

DARREN MUSSELWHITE, MAYOR

ATTEST:

CITY CLERK

47775222.v1
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Policy and Procedures for use of City Credit cards

The guidelines are not in any way, the intent to bypass purchasing
laws.

The Cardholder shall:

Assure that the items purchased are required for official City
purposes.

Assure that the prices paid are fair and reasonable.

Notify the merchant that the purchase is being made in the name of
the City of Southaven which is exempt from state and local taxes.
Assure that a list of the items purchased are reviewed and
confirmed by the cardholder

Assure that all items are received (no back orders allowed).

Assure that state contract items are purchased only from the state
contract vendor at or below the state contract price.

Assure that purchases are within the limits set by the city and
available budget authority.

Any form of travel related expenses ARE NOT ALLOWED.

Cash advances ARE NOT ALLOWED.

Upon receipt of the monthly statement, the cardholder shall review
all charges to assure accuracy, complete applicable dispute
documents, if needed, reconcile the statement with copies of
receipts and order logs, approve and sign the statement.

*



 Forward the statement, copies of receipts, logs and disputed
documents to the appropriate official within the City according to
policy.

* Each Cardholder will be required to report lost or stolen cards as
soon as the loss or theft is discovered.

* Cardholder will not purchase equipment or inventory items.

 The card holder should safeguard the procurement card and
account numbers.

 The City of Southaven will not accept any liability or financial
responsibility for city employees’ charges that have been
incorrectly authorized.

I. Purpose of the Procurement Card

The following is a User’s Guide for the City of Southaven Mississippi’s
Procurement Card. The Procurement Card is designed to provide a convenient and
efficient method of purchasing commodities and/or services that are $5,000 and
below.

The Procurement Card replaces the traditional purchasing method of requisitions,
purchase orders, invoicing, and check disbursement. The efficiencies and
flexibility of the Procurement Card allow the city to better focus on the value
added aspects of their jobs. The savings from reduced paperwork and online
processing can provide a direct benefit to the city.

The Procurement Card is especially efficient for the payment of small dollar, high
volume, recurring purchases. The card gives the cardholder the ability to deal
directly with the vendor in order to expedite delivery of goods and services. The
card also provides a method of payment with widespread acceptance by merchants.
The card may be used for purchases in person, over the phone, via fax, on the
internet, or by mail.




This User’s Guide will provide the user with policies and procedures necessary to
remain in compliance with the Office of Purchasing policies, as well as, State
Purchasing Law. Departments may establish stricter guidelines.

The City Clerk is required to;

* have operating procedures and designated personnel to manage the program
» comply with state purchasing requirements; and

A. Program Coordinator Responsibilities

The City will designate a Procurement Card Program Coordinator to handle all
communication with the Office of Purchasing and the contractor. Program
Coordinator will also designate the appropriate individuals who will be responsible
for review, verification and approval of the cardholder statements. The program
coordinator will identify cardholders authorized to purchase on behalf of the City
and will establish written internal procedures consistent with the State of
Mississippi Procurement Card Guidelines. It is suggested that to assure compliance
with state purchasing laws, the program coordinator officer and/or the approving
official be employees of the purchasing department. The following are the
minimum requirements:

* The program coordinator will collect and sign all cardholder agreement forms
(maintain cardholder agreement forms on file).

» Approve and submit completed application(s) to the Office of Purchasing and
Travel. The Office of Purchasing and Travel will submit applications to the
contractor for processing.

* Ensure cardholder transaction logs and information are complete and accurate.

* The program coordinator will ensure that cardholders are within spending limits
set by the city.

* The program coordinator is responsible for distribution of pertinent information
to their agency staff.

* The program coordinator is strongly recommended to copy all documents for
their file(s).

* Ensure cardholders have receipts/invoices for purchases made; if no
receipt/invoice, the program coordinator should have cardholder complete
Procurement Card Missing Document Affidavit Form.

* The program coordinator should ensure that card users are trained on proper
policy and procedures set by the agency and the program coordinator should

*



conduct a training session wherein the individual employees are provided with
information concerning the procurement card program, as well as, state
purchasing laws.

* The contractor will send all cards (procurement card(s)) to the program
coordinator that will be responsible for distribution at the city level.

B. The City Program Coordinator shall:

1. Review statements and applicable documents to assure that only proper
purchases have been made and that the statement accurately reflects the charges
indicated on the receipts, logs, and disputed documents. If correct, the program
coordinator will approve the statements for payment.

2. Submit disputed documents to the contractor for review and submit copies to
the city’s accounting office. The cardholder shall sign a statement verifying that
he/she has read these minimum requirements and any additional policies
established by agency and that it is understood he/she will be personally liable for
any purchase that is made which is not in compliance with these procedures;
and in addition to being responsible for any such charges, the cardholder may lose
privilege of using the procurement card. The City program coordinator shall sign a
statement verifying that he/she has read these minimum requirements and that it is
understood he/she may be held jointly liable for any purchase that is approved by
the program coordinator that is not in compliance with these procedures, in
addition to being responsible for any such charges, the agency may lose the
privilege of using the procurement card program.

C. Security Issues

Departments that are issued procurement cards for office use should keep the
procurement card(s) in a secure location, such as, a locked file cabinet or office
safe, etc. Cardholders should be instructed not to carry the procurement card on
personal vacations, weekends and/or holidays. The cardholder should keep the
procurement card separate from personal credit cards. Departments should have the
program coordinator double check receipts/invoices against monthly statements.
City should establish controls and limitations for the use of the procurement card.
City should make sure that policies and procedures are established, set projected
expenditures, and pre-set limitations for each procurement card that is issued based
on individual agency needs.




D. Liability

The City of Southaven will not accept any liability or financial responsibility for
city employees’ charges that have been incorrectly authorized and:

1. Exceed any of the limits specified to the contractor by a cardholder’s agency.

2. Violate any of the Merchant Category Codes (MCC) restrictions specified to the
contractor by a cardholder’s agency.

E. Getting Started

The city should review the following and submit appropriate completed forms to
the Office of Purchasing and Travel.

« Define Documentation and process for Procurement Card

Executives of participating departments should create stricter policies, procedures
and guidelines for use of the procurement card if necessary.

* Prepare a filing system

The filing system can accommodate monthly statements, supporting
documentation, copies of cardholder agreements and applications, etc.

* Designate a Program Coordinator Administrator

The Program Coordinator will be the liaison that contacts the Office of Purchasing
for changes to cardholder’s information, etc. and this individual will be responsible
for confidentiality of cardholder account information.

« Complete Agency Billing Account Setup Form

This form is for first time agency use of the procurement card program and this
form should be completed with the agency information for billing purposes.

» Complete Program Coordinator Setup/Maintenance Form

This form allows the Program Coordinator to contact the designated Client
Account Manager, as well as, gather other needed information. This form can also
be completed to replace an existing PC (Program Coordinator) due to resignation,
change in employment, etc.

» Complete Purchase Card Setup Form

The commercial purchase card setup form is used for requesting a new purchase
card(s) for individual(s) that will be using the procurement card.

» Complete Cardholder Agreement Form

The cardholder agreement form is to be completed by the cardholder. The
cardholder shall sign the statement attached stating that he/she has read and
understands the minimum requirements and any additional policies or procedures.
A copy of this form should be kept on file with the PC (Program Coordinator) and
the original sent to the Office of Purchasing and Travel.

—;



» Complete MS Governing Authority Authorized Users Form

This form should be completed by city only along with the other forms listed
above.

* Blocked MCC Codes

For cards that are blocked while at point of sale, contact the Office of Purchasing
and Travel or dial 1-888-494-5141.

II.  Obtaining Your Procurement Card

There will be two Procurement Cards issued at this time. The City Clerk and the
IT/Communications Director. In order to obtain a Procurement Card an employee
must complete the Cardholder Application/Agreement found on the Office of
Purchasing and Travel website. The application must be filled out completely and
signed by the Cardholder, as well as, the Program Coordinator. Upon completion,
the Program Coordinator will forward the application to the Office of Purchasing
and Travel. For first-time Cardholders, a mandatory training session with your
program coordinator is required for activation of your card. Procurement Cards
will automatically renew upon expiration unless the Office of Purchasing and
Travel is advised otherwise from the city.

A. Cardholder Responsibilities

The following are the minimum requirements:

* The cardholder should only use the procurement card for proper purchases as
outlined in this manual.

* The cardholder should safeguard the procurement card and account number.

* Individual procurement cards may only be used by the named cardholder. Only
agency cards may be used by more than one person. ¢ The cardholder should not
loan procurement card to anyone.

* The cardholder should ensure that the procurement card is kept in an accessible
secure location.

* The cardholder should not post account number of the procurement card.

* The cardholder shall read and sign the cardholder agreement stating that he/she
has read and understands the minimum requirements and any additional policies
or procedures.

* The cardholder should obtain an itemized receipt/invoice for each purchase. If
receipt/invoice cannot be obtained, complete a Procurement Card Missing
Document Affidavit Form.




B. Minimum Requirements
The following are the minimum requirements for use of the Procurement Card
Program.

The Cardholder(s) shall:

1. Assure that the item(s) purchased are required for official government purposes.

2. Assure that the prices paid are fair and reasonable.

3. Notify the merchant that the purchase is being made in the name of a
government entity which is exempt from state and local taxes.

4. Assure that a list of the items purchased (either in the form of a detailed sales
receipt or an order description) is reviewed and confirmed by the cardholder.

5. Assure that all items are received (no back orders allowed).

6. Assure that state contract items are purchased only from the state contract
vendor at or below the state contract price.

7. Assure that purchases are within the limits set by the individual agency and
available budget authority.

8. Any form of travel related expenses is not allowed.

9. Cash advances are not allowed.

10. Upon receipt of the monthly statement, the cardholder shall review all charges

to assure accuracy, complete applicable dispute documents, if needed, reconcile the

statement with copies of receipts and order logs, approve and sign the statement.

11. Forward the statement, copies of receipts, logs and disputed documents to the

appropriate official within the agency according to agency policy. This should be

done within one day after receipt of the statement.

12. Each cardholder will be required to report lost or stolen cards as soon as the

loss or theft is discovered.

I11. Credit Limits
The Program Coordinator may request an initial monthly credit limit of $5,000,

$10,000, $20,000, or $30,000, based on the Agency’s monthly spending needs.
Please contact the City Clerk for changes on the spending limit amounts. There is
a single transaction limit of $5,000 on all State of Mississippi Procurement Cards.

The daily credit limit will be equal to the monthly credit limit. Any requests for a
different monthly and daily credit limit must be approved by Mayor’s Office and
City Clerk. The Program Coordinator or his/her designee may increase or decrease
card limits. For credit limit increases or decreases, the City Program Coordinator
must submit request in writing by email to the Office of the City Clerk. The

*



Program Administrator will respond to the request and make the necessary
changes.

IVV. Food Charges on the Procurement Card

Food purchases for business meetings may be purchased on the Procurement Card.
The Procurement Card Program has been expanded to allow food purchases for
business meetings provided the following requirements are met:

* The purchase of food must serve a legitimate business purpose.
* More than one person must be present for the purchase of food.

* No alcohol may be purchased.

* Any gratuity over 20% requires a written justification.

Food may be purchased in restaurants, grocery stores or any location that food is
sold. The food may be purchased for pick-up, delivery or dine-in.

V. Hotel Charges on the Procurement Card

The City of Southaven Procurement Card may be used for payment of hotel
charges for visitors of the City. This may include guests, speakers, visitors and
potential job applicants. This charge is only allowable when the guest is visiting
the City of Southaven Mississippi. The Procurement Card may not be used to pay
for hotel charges of the City of Southaven employees. City employees must make
arrangements to pay their hotel charges through the respective Travel/Purchasing
Department. Do not give the Procurement Card number to a hotel to reserve a
room for a City employee. It has been our experience that many times the hotel
will go ahead and charge the room to the card. If this happens, the Procurement
Card Account must be reimbursed by the cardholder.

V1. Contractual Services

The Procurement Card may be used for the payment of Contractual Services with
one requirement. A business must be incorporated, LLC-C corporation, or a LLC-S
corporation for use of the Procurement Card when paying for Contractual Services.
The Procurement Card is not set up to be 1099 reportable to an individual,
partnership or LLC-Partnership. It will be the responsibility of the cardholder to
determine the business structure when paying for a service. If the business
structure is not specified on the receipt, please attach a document to the receipt
identifying the business structure. Please do not give your card number to a
business for a recurring monthly charge. You may use your card for payment of
these services as long as you are invoiced and have control over the payment
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process. We do not want anyone to have the ability to charge the procurement card
monthly without prior knowledge.

V1. State Contract Items
The Procurement Card may be used for the purchase of State Contract Items.
Equipment that is listed for purchases on state contract is not allowed.

VIII. Equipment Procurement Card (Non-SAAS Users)
There will be no additional procurement cards for equipment purchases.

IX. Sign-In/Sign-Out Instructions
The City Clerk and IT Director are the only two departments assigned a
Procurement Card. Procurement Cards should be kept in a secure location, such
as a locked file cabinet or office safe, etc. Please refer to Section C (Security
Issues) of the Procurement Manual.

X. Declined Transactions

In the event that your transaction is declined, please access your card statement or
on-line statement for an explanation of the denial. The most common reasons for
the card to be declined include:

* Monthly spending limit exceeded
* Incorrect expiration date

* Incorrect card number

* Restricted vendor

* Single transaction limit exceeded
* Incorrect MCC code

* Blocked MCC code

If you are unable to determine the cause of the card being declined, contact the
Program Coordinator and if they are unable to correct the issue, they will contact
the Program Administrator in the Office of Purchasing. For cards that are blocked
while at point of sale, the Program Coordinator must contact the Program
Administrator.

X1. Prohibited Purchases
The following purchases are prohibited with the Procurement Card:
* Travel related expenses




* Contractual Services to an Individual, Sole Proprietor, Partnership or LLC
Partnership

* Cash Advances

 Radioactive, Explosive or other Hazardous material
* [tems for personal use

* Alcoholic beverages

* Gifts

* [tems on back order

* State Taxes

* Entertainment

All cardholders are required to maintain a complete and current inventory list of
each property item which costs $1000 or more unless the items purchased fall
within the groups listed below. These items will be required as equipment,
regardless of their purchase value.

* Weapons

* Two-way radio equipment

* Lawn Maintenance Equipment

* Cellular telephones

* Chain Saws

* Air compressors

* Welding machines

* Generators

* Motorized vehicles

» Camera and Camera Equipment (greater than $250)

* Televisions (greater than $250)
» Computer and Computer equipment (greater than $250)

XI1. Exceptions

This User’s Guide provides a thorough set of guidelines for proper use of the City
of Southaven Procurement Card. It is understood, however, that there might be
cases when the use of the Procurement Card may be expanded outside of normal
policy.




All requests for exceptions to the Policies and Procedures set forth in this guide
must be submitted in writing to the City Clerk’s Office. In the event of an
emergency, a request may be made over the telephone. The Program Coordinator
will then review the request and notify the requestor of the approval or denial of
the request. Please keep all copies of all documents related to the request for audit
review.

X111, Lost or Stolen Cards

Each cardholder will be required to report lost or stolen cards, as soon as, the loss
or theft is discovered. Contact the bank immediately at 1-800-821-5184. The
cardholder should contact their program coordinator. The contractor will mail
replacement cards within 48 hours after receiving the report of a lost or stolen card.
The contractor will be required to send written notification to the cardholder’s
agency and/or the Office of Purchasing within 48 hours after receiving the report
of a lost or stolen card. A written report indicating the individual cardholder’s
name, department and date of loss or lost or stolen card must be sent to the Office
of Purchasing.

XIV. Taxes

Per Section 27-65-105(a) of the Mississippi Code of 1972, Annotated, state
agencies are exempt from state sales tax. This section provides that sales of
tangible personal property or services made to the United State Government, the
State of Mississippi and its departments, institutions, counties and municipalities or
departments or school districts of said counties and municipalities are exempt from
sales taxes. As a prerequisite to exemption, the sale of property or charge for
services must be sold directly to, billed directly to and paid for directly by the
exempt entity. Invoices and/or receipts should be reviewed to ensure that the
vendor did not charge sales tax. This exemption does not apply to sales of tangible
personal property or services to contractors purchased in the performance of
contracts with the exempt entity, nor the employees of the exempt entity, although
the contractor or employee may be reimbursed for the expense by the exempt
entity. The exemption also does not apply to Production Taxes nor Contractors
Taxes levied by Sections 27-65- 15 and 27-65-21, Mississippi Code of 1972.

XV. Billing

At the end of each cycle, the contractor will submit a statement to each approving
official including statements of individual cardholders and also, shall submit a
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consolidated report to the cities accounting office (A/P). The approving official
will distribute the individual cardholder statements for review and verification. The
approving official will forward the approved statements to the accounting office
for payment. There is no purchase order required for these transactions. All
records, including a copy of the master statement and original individual
statements, logs, etc., related to the program must be maintained at the City Clerk’s
Office and available upon request for audit purposes.

A. Interest

If payment for undisputed amounts is not mailed or otherwise delivered within 45
days after receipt of the statement, the public body shall be liable to the contractor
in addition to the amount of the undisputed amounts shown on the invoice for
interest at a rate of one and one-half percent (1-1/2%) per month or portion
thereof until such time as the payment is mailed or otherwise delivered to the
contractor.

B. Balances on Accounts

In accordance with Section 10.112.01, Mississippt Procurement Manual, balances
on credit cards shall be paid at the receipt of the monthly statement, once
statements have been reconciled for accuracy. Balances on credit cards shall not be
carried over to the next month except on disputed claims and only for the disputed
amounts.

XVI. Procedures for Processing Statements for SAAS Users:
Not applicable

XVII. Audit Policies and Procedures

All City of Southaven/State of Mississippi Procurement Cards will be audited.
These audits will take place by your Purchasing Card Coordinator and randomly by
the Office of Purchasing and Travel, Bureau of Financial Control, and Office of
State Auditor. When it is time for your scheduled audit, you will receive the
following email from the Office of Purchasing and Travel:

It is time for the Olffice of Purchasing and Travel or Bureau of Financial Control
to conduct a periodic audit or your procurement card purchases. It would like to
schedule the audit, which will take about 30 — 45 minutes, on at . Please confirm
that this date is okay. Auditing period will be from the billing period to .




Transactions may be audited to verify, but not limited to, the following:

e All single purchase transactions

e The Procurement Card is being used for appropriate purchases

e [temized receipts/invoices and/or Procurement Card Missing Document
Affidavit Form is attached with monthly statement(s).

e No sales tax is being charged

e Documentation is complete (itemized receipts and statements are accounted
for)

e Splitting Orders (Orders should not be split to circumvent spending
restrictions)

e Any cardholder that reconciles statements must have supervisor verify
process for accuracy and accountability.

Mississippi Office of the State Auditor website: http://www.osa.state.ms.us .

The Procurement Card Audit Checklist is a tool that can be used by an agency for
self-audits to ensure that the procurement card is being used for appropriate
purchases. The checklist will aide and prepare a department for when there is an
audit performed by the Mississippi Office of the State Auditor. The Procurement
Card Audit Checklist is located in the Forms Section of these guidelines. This

checklist is an example and can be modified to meet any city guidelines.

Ensuring that the audit go smoothly;

d.

. Itemized receipts are behind or attached to the bank statements in the order that

they appear on the statement (small receipts should be taped individually to an
8x11 sheet of paper).

. No State of Mississippi sales tax is charged on any receipts. If tax is charged get

a credit for the charge.

. Any food purchase has proper documentation required in Section IV. Food

Charges.
Make sure the statements are initialed by the reconciler, as well as, the reviewer.

The Office of Purchasing will either perform the audit on-site or will pick up the
information and perform the audit at their offices.




Please make copies of records at the end of each month. This will help ensure
things run much more efficiently when it is time for an audit. The Office of
Purchasing will audit transactions and issue a preliminary audit report usually
within a week.

The Office of Purchasing and Travel will give an agency two weeks to resolve any
areas of non-compliance and copies of the correction must be sent to the Office of
Purchasing. The Office of Purchasing will then send a final audit report in which a
copy will be provided to the Cities Mayor and Board of Alderman.

Depending on the results of the audit, there are several possible actions. If the
Office of Purchasing and Travel feel it necessary, training will be conducted by
this office to bring the cardholder in for further training. If the violations warrant
closing the card, this will be the action taken. Obviously in the case of fraud, the
Office of Purchasing will forward the information to the Office of the State
Auditor.

Areas of special emphasis to Internal Audit are dual signatures on the statement,
the storage or the card in a secure location, and a sign in/sign out sheet for cards
used by multiple people.

Definition: A split purchase is a purchase where a cardholder intentionally divides
what should be a single purchase into two or more separate purchases on one or
more occasions to avoid exceeding their single-purchase limit.

Split purchases should not be made. The cardholder should be aware when a
purchase will exceed the single-purchase limit. (Basically, before a purchase is
made from a vendor and you are aware that the purchase will exceed your single-
purchase limit, do not use the procurement card to pay for that purchase.)
Purchases over $5,000 must be on a purchase order and requires two written
quotes.

XVIII. Questions or Assistance

Please feel free to contact the Office of the City Clerk with any questions,
problems, inquiries, etc., regarding your Procurement Card. You may contact the
Procurement Card Administrator by either phone or email at
ProcurementCard@dfa.ms.gov

*



For cards that are blocked while at point of sale, contact the Office of Purchasing
and Travel or by dialing 1-888-494-5141.

XIX. Emergency Use

The Procurement Card may be used to purchase items in emergency conditions as
defined in Section 3.110 of the Procurement Manual. The City Procurement Card
should be used only when the Mayor has declared an emergency or as deemed by
state statute.

The Procurement Card in accordance with Section 3.110.03 of the Procurement
Manual shall be used to purchase only items limited to supplies, services or
construction items necessary to meet the emergency. In addition to the above
requirements, OPT requests that the Program Coordinator prior to payment of the
invoice submit copies of the statement and receipts to the Program Administrator
for review. Since OPT is responsible for the administration of the program, this
request is being made to ensure from a management perspective that the items
purchased are in line with the Procurement Card Program Guidelines.

XX. Miscellaneous
The Procurement Card may be used for the following:

Conference Registrations

Memberships

Software, provided you are not signing a Licensing Agreement
Auto Rentals regardless of the provider (not while in Travel Status)
Freight/Shipping Charges

Postage/Post Office Box Rental

Subscriptions/Publications Reprints

Advertising

Space Rental at Conferences/Conventions

Contact the Office of Purchasing and Travel for exceptions that may not be listed
above. The Office of Purchasing and Travel in conjunction with the Bureau of
Financial Control will determine if the exception will be considered and including

it in the list above.
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RESOLUTION GRANTING AUTHORITY TO CLEAN PRIVATE PROPERTY

WHEREAS, the governing authorities of the City of Southaven, Mississippi, have
received numerous complaints regarding the parcel of land located at the following
address, to-wit:

e Parcel #2075161100049601

e 2123 College RD

e Parcel #2072091400005002

e Parcel #2072091400005001

e 739 Burton LN

e 1590 GILFORD CV E

e 2164 COLONIAL HILLS DR

e 3648 Swinnea RD

e Parcel #107419070 0110600 LOT:1106
e Parcel #107419070 0110700 LOT:1107
e Parcel #107419070 0110900 LOT:1109
e Parcel #107419070 0111000 LOT:1110
e PARCEL # 108522130 0000400

e PARCEL # 108522130 0000300

e Parcel # 2072030000000306

e PARCEL # 1078340000001805

e Parcel #2075160500010700

e Parcel #2081110000000102

to the effect that the said parcel of land has been neglected whereby the grass height is in
violation and there exist other unsafe conditions and that the parcel of land in the present
condition is deemed to be a menace to the public health and safety of the community.

WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code Annotated
(1972), the governing authorities of the City of Southaven, Mississippi, provided the
owners of the above described parcel of land with notice of the condition of their



respective parcel of land and further provided them with notice of a hearing before the
Mayor and Board of Aldermen on Tuesday, June 18, 2019, by United States mail and by
posting said notice, to determine whether or not the said parcel of land were in such a
state of uncleanliness as to be a menace to the public health and safety of the community.

WHEREAS, none of the owners of the above described parcel of land appeared
at the meeting of the Mayor and Board of Aldermen on Tuesday, June 18, 2019, to voice
objection or to offer a defense.

NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Mayor and Board
of Alderman of the City of Southaven, Mississippi, that the above described parcel of
land located at:

Parcel # 2075161100049601

2123 College RD

Parcel # 2072091400005002

Parcel # 2072091400005001

739 Burton LN

1590 GILFORD CV E

2164 COLONIAL HILLS DR

3648 Swinnea RD

Parcel # 107419070 0110600 LOT:1106
Parcel # 107419070 0110700 LOT:1107
Parcel # 107419070 0110900 LOT:1109
Parcel # 107419070 0111000 LOT:1110
PARCEL # 108522130 0000400

PARCEL # 108522130 0000300

Parcel # 2072030000000306

PARCEL # 1078340000001805

Parcel # 2075160500010700

Parcel # 2081110000000102
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