
 
 

                                                    MEETING OF THE MAYOR AND BOARD OF ALDERMEN 
                                                                              SOUTHAVEN, MISSISSIPPI 
                                                                                              CITY HALL 
                                                                                             September 6, 2022 
                                                                                                  6:00 PM 
                                                                                                AGENDA 
 

 
 
 

1. Call To Order  

2. Invocation 

3. Pledge Of Allegiance 

4. Approval of Minutes:  August 16, 2022 and Special Meetings August 23, 2022 & August 24, 2022 

5. Adoption of FY 23 Budget Resolution and Tax Levy for Personal and Real Property 

6. Resolutions for FY 23 Donations 

7. Approval of Amended Employee Handbook Provisions: 

a. Complaint Resolution (f/k/a Grievance Policy) 

b. Conduct and Disciplinary Actions 

c. Anti-Harassment 

d. Vehicle Policy  

8. Authorization for Parks to Seek Bids: 

a. Chairs for Amphitheater 

b. Spotlights for Amphitheater 

c. Walk Through Metal Detectors for Amphitheater 

9. Resolution to Amend Property Maintenance Code 

10. Contract with Desoto County for EMS Cooperative Purchasing 

11. Resolution for SFD Surplus 

12. Resolution for Utilities Dept. Surplus 

13. Resolution for EMS Premium Pay 

14. Resolution for Unpaid Sanitation Fees 

15. Rental Variance for Use of City Facility 

16. Approval of Special Event Permits: 

a. Habitat for Humanity 5K 

b. Brown Baptist Picnic 

c. Brown Baptist Craft Fair 

d. National Mississippi Rockin Ride 

17. Resolution to Clean Private Property 

18. Planning Agenda:  Item #1 Application by Ankit Patel for design review approval of a Hyatt House hotel on  
                                 the northeast corner of Marathon Way and Hospitality Lane                                                                      
                                 Item #2 Application by Jacob Linton for minor subdivision approval for 2 lots on the north  
                                 side of Stateline Road, east of Windsong Lane  
                                                       Item #3 Application by Lifestyle Communities, LLC for subdivision approval of lots 25 and  
                                 29 of Silo Square Commercial Subdivision 

                                 Item #4 Application by Lifestyle Communities, LLC for design review approval of loft  
                                 buildings and grocery store on lot 25 of Silo Square Commercial Subdivision 
                                  
 



 
                                 Item #5 Application by Ash Patel for design review approval of a childcare facility on lot 29  
                                 of Silo Square Commercial Subdivision 
                                 Item #6 Application by Mike Miller for design review approval of Let It Fly golf restaurant  
                                 to be located on lot 26a of Silo Square Commercial Subdivision 
                                 Item #7 Application by Lifestyle Communities, LLC for subdivision approval for Silo  
                                 Square Phase 6 on the north side of Market Square Avenue, west of Getwell Road  
 

19. Mayor’s Report                       

20. Personnel Docket 

21. City Attorney’s Legal Update 

22. Utility Bill Adjustment Docket 

23. Claims Dockets:  Docket 1 
                              Docket 2 
 

24. Executive Session:  Potential and Ongoing Litigation involving the City; Economic Development (Possible  
                                  location of Business to City; SFD Discipline; Interdepartmental Personnel with No Action 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Items may be added to or omitted from this agenda as needed. 













































































































































































































































































































FISCAL YEAR 2023 BUDGET

CITY OF SOUTHAVEN MISSISSIPPI



FY 2023 BUDGET

• The City of Southaven saw perpetual growth from 2009 until 2020.  The 

growth picked back up in 2021 and continued through 2022 

• Southaven’s most recent population estimate stands at 55,429 (United States 

Census Bureau 2021 estimate).

• The City’s unemployment rate is currently 3.2%, which is lower than the 

national average ( 3.5%) and the state average (3.6%). (Bureau of Labor 

Statistics)

• According to the 2020 US Census, the median household income was $63,321. 

The median value of owner-occupied homes from 2016-2020 was $160,500.



FY 2023 BUDGET

FUND FY 2022 BUDGET FY 2023 BUDGET

GENERAL FUND $57,290,000 $63,772,000

DEBT SERVICE FUND $5,470,000 $5,294,000

TOURISM FUND $2,532,000 $3,302,000

CAPITAL BOND FUND $16,915,000 $11,220,000

UTILITY FUND $17,621,000 $13,137,000

SANITATION FUND $2,814,000 $2,901,500

TOTAL $102,642,000 $99,626,500



FY 2023 BUDGET

• FY 2023 Budget Highlights:

• Highest sales tax revenues in the history of the City

• Property assessments saw a large increase 

• Increase in Mississippi Infrastructure Modernization Act funds

• Park revenues seeing increases 

• Using American Recovery Protection Act funds for specified purposes



FY2023 BUDGET
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FY2023 BUDGET
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FY2023 BUDGET

• FY 2023 Budget Highlights:

• No Property Tax Millage Increase.

• No Utility Rate Increase.

• No Sanitation Rate Increase.
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FY2023 BUDGET

• FY 2023 Budget Highlights

• More funding to Public Safety, including 10 new police officers, 13 police vehicles, a 

new ambulance, and 7 new fire fighters

• 2 additional code enforcement officers

• Replacement of old equipment and new equipment for maintenance

• Renovations in Animal Control, Public Works, Fire, Police, and City Hall

• Improvement of Parks and Recreational Amenities, including improvement of 

equipment of neighborhood parks

• Maintenance and improvement of public infrastructure



FY 2023 BUDGET
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FY2023 BUDGET

• Major Capital Improvement Projects:

• Getwell Road Widening Project (Church to Starlanding)

• Construction of Fire Station 5

• Medline Pepperchase extension

• $4,750,000 Annual Road Overlay Program

• Bank Plus Amphitheater renovations

• Neighborhood park improvements



FY2023 BUDGET
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FY2023 BUDGET

• The money from the Tourism Tax has been used to build and improve many 

parks amenities that our constituents use and enjoy. We are currently 

collecting enough money from this tax to continue to make much needed 

repairs and improvements.  The Parks Enhancement Plan includes renovations 

and improvements to the Neighborhood Parks, 8 additional tennis courts, 2 

splash pads, renovation of the parking at the Arena (volleyball), and other 

maintenance and improvement projects.



FY2023 BUDGET

Enterprise Funds

• Utility Fund - provides funding for the operation of the City’s water and sewer 
system.  Funds are provided by user fees.

• Sanitation Fund - provides funding for the operation of the City’s sanitation and 
rubbish service(s).  Funds are provided by user fees.

• Continuation of new water well and water lines to increase system capacity being 
paid for from operational funding within Utility Department

Note: These funds must be self sufficient



FY2023 BUDGET

FY 2023 Utility and Sanitation Rates

• Water: $2.41 per 748 gallons (Unit)

• Sewer: $2.47 per 748 gallons (Unit)

• Sanitation: $12.00 per month

• Recycling: $6.53 per month

No Utility/Sanitation Rate increases for fiscal year 2023 Budget.
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RESOLUTION FIXING THE AD VALOREM TAX LEVY ON REAL AND 

PERSONAL PROPERTY FOR TAXES  

AND ESTABLISHING THE BUDGET 

Appropriations and Expenditures for the Fiscal Year 2022-2023 
FOR THE CITY OF SOUTHAVEN, MISSISSIPPI 

 

BE IT RESOLVED BY THE MAYOR AND BOARD OF ALDERMEN OF THE 

 CITY OF SOUTHAVEN, MISSISSIPPI 

 

SECTION 1.  That for the Fiscal Year beginning October 1, 2022, there shall be and there is hereby 
levied on all taxable property, Real and Personal, within the corporate limits of the City of Southaven, 
Mississippi for Ad Valorem taxes for municipal purposes as indicated, the following levies to be collected 
upon each dollar of assessed value as shown upon the Real and Personal Ad Valorem assessment rolls of 
the City of Southaven as to such property within the city limits, to-wit: 
 

  FOR GENERAL REVENUE PURPOSES: 

  THIRTY-FIVE POINT SEVENTY-TWO (35.72) MILLS 

  SECTION 27-39-307 AND 83-3-37 PARAGRAPH 5 OF THE MISSISSIPPI CODE 

  OF 1972 

   

FOR DEBT RETIREMENT OF GENERAL OBLIGATION BONDS: 

  EIGHT POINT ZERO ONE (8.01) MILLS 

  SECTION 21-33-45 OF THE MISSISSIPPI CODE OF 1972 

 

  TOTAL FOR SAID MUNICIPAL PURPOSES: 

  FORTY-THREE POINT SEVENTY-THREE (43.73) MILLS 

 

FOR PARKS AND LIBRARY DEBT MILLAGE APPLIED TO EXEMPT BUSINESS AS PER 

AD VALOREM TAX ABATEMENT PURPOSES: 

EIGHTEEN POINT TWENTY-SIX (18.26) MILLS 

SECTION 27-39-329 OF THE MISSISSIPPI CODE OF 1972 

 
 WHEREAS, the Mayor and the Board of Aldermen of the City of Southaven, Mississippi, wish to 
prepare and publish a summarized budget of the municipal revenues and expense estimated for the fiscal 
year 2022-2023; and 
 WHEREAS, the budget herein shall be for the period beginning from October 1, 2022 and ending 
September 30, 2023; and 
 WHEREAS, the “Municipal Budget Law” of the State of Mississippi provides that said budget 
shall be adopted and approved as finally determined by governing authorities being the Mayor and Board 
of Aldermen of the City of Southaven, Mississippi; now therefore,  
 
BE IT RESOLVED BY THE MAYOR AND BOARD OF ALDERMEN OF THE CITY OF 
SOUTHAVEN, DESOTO COUNTY, MISSISSIPPI, AS FOLLOWS: 
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Budget for 

   

Fund Description   FYE 9/30/2023 

   GENERAL FUND     

REVENUE 
  

   GENERAL PROPERTY TAXES 
 

 $ (27,260,000) 

LICENSES & PERMITS 
 

            (930,000) 

INTERGOVERNMENTAL 
 

      (23,059,000) 

CHARGES FOR SERVICES 
 

        (4,240,000) 

FINES 
 

        (2,270,000) 

FRANCHISE TAXES 
 

        (1,965,000) 

OTHER              (383,000) 

   TOTAL REVENUE 
 

 $ (60,107,000) 

   
   EXPENDITURES 

  
   GENERAL GOVERNMENT 

  PERSONNEL SERVICES 
 

           4,801,950  
SUPPLIES 

 
              196,250  

OTHER SERVICES & CHARGES 
 

         11,434,250  

TOTAL GENERAL GOVERNMENT 
 

        16,432,450  

   PUBLIC SAFETY 
  POLICE 
  PERSONNEL SERVICES 
 

        16,214,000  
SUPPLIES 

 
              804,000  

OTHER SERVICES & CHARGES 
 

           1,283,710  

TOTAL POLI CE 
 

        18,301,710  

   FIRE 
  PERSONNEL SERVICES 
 

        11,379,000  
SUPPLIES 

 
              315,000  

OTHER SERVICES & CHARGES 
 

              874,500  

TOTAL FIRE 
 

        12,568,500  

   TOTAL PUBLIC SAFETY 
 

        30,870,210  

   PUBLIC WORKS 
  PERSONNEL SERVICES 
 

           1,271,000  
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SUPPLIES 
 

              437,800  

OTHER SERVICES & CHARGES 
 

           1,060,000  

TOTAL PUBLIC WORKS 
 

           2,768,800  

   CULTURE & RECREATION 
  PERSONNEL SERVICES 
 

           3,885,500  
SUPPLIES 

 
              843,000  

OTHER SERVICES & CHARGES 
 

           2,642,500  

TOTAL CULTURE & RECREATION 
 

           7,371,000  

   HEALTH & WELFARE 
  PERSSONEL SERVICES 
 

              332,500  
SUPPLIES 

 
                 23,500  

OTHER SERVICES & CHARGES 
 

                 32,750  

TOTAL HEALTH & WELFARE 
 

              388,750  

   CAPITAL OUTLAY 
 

           5,940,790  

   TOTAL EXPENDITURES 
 

        63,772,000  

   NON-REVENUE RECEIPTS 
  PRIOR YEAR OBLIGATED CASH 
 

(3,665,000) 

   TOTAL EXP& YEAR END BALANCE 
 

                          -    

      

BOND FUNDED CAPITAL 
PROJECTS FUND 

  

 
  

 

EXPENDITURES 
  

   BOND FUNDED CAPITAL PROJECT 
 

        11,220,000  

   TOTAL EXPENDITURES 
 

        11,220,000  

   NON-REVENUE RECEIPTS 
  PRIOR YEAR OBLIGATED CASH 
 

        (8,600,000) 
CAPITAL GRANT PROCEEDS 

 
        (2,620,000) 

  
  

   TOTAL AVAILABLE RECEIPTS 
 

     (11,220,000) 
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TOTAL EXP& YEAR END BALANCE 
 

                          -    

   TOURISM FUND 
 

  

   REVENUE 
  INTERGOVERNMENTAL 
 

        (3,000,000) 
OTHER 

 
            (302,500) 

   TOTAL REVENUES 
 

        (3,302,500) 

   EXPENDITURES 
  

   PARK IMPROVEMENTS 
 

           2,850,000  
OTHER 

 
              452,500  

   TOTAL EXPENDITURES 
 

           3,302,500  

   NON-REVENUE RECEIPTS 
  PRIOR YEAR OBLIGATED CASH 
 

                          -    

   TOTAL EXP & YEAR END BAL 
 

                          -    

   DEBT SERVICE FUND     

   REVENUE 
  GENERAL PROPERTY TAX 
 

        (5,294,000) 

   TOTAL REVENUE 
 

        (5,294,000) 

   EXPENDITURES 
  DEBT SERVICE  
 

           5,294,000  

   TOTAL EXPENDITURES 
 

           5,294,000  

   TOTOAL EXP & YEAR END BAL 
 

                          -    

   UTILITY FUND     

   REVENUES 
  CHARGES FOR SERVICES 
 

      (13,095,000) 
OTHER 

 
            (42,000) 

NON-REVENUE RECEIPTS 
 

                  - 
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TOTAL REVENUES 
 

      (13,137,000) 

   EXPENDITURES 
  PERSONNEL SERVICES 
 

           2,610,000  
SUPPLIES 

 
              792,500  

CAPITAL OUTLAY 
 

           1,778,500  

DEBT SERVICE 
 

           3,699,000  

OTHER SERVICES & CHARGES 
 

           4,257,000  

   TOTAL EXPENDITURES 
 

        13,137,000  

   TOTAL EXP & YEAR END BAL 
 

                          -    

   SANITATION FUND     

   REVENUES 
  CHARGES FOR SERVICES 
 

        (2,900,000) 
MISCELLANEOUS REVENUES 

 
               (1,500) 

   TOTAL REVENUES 
 

        (2,901,500) 

   EXPENDITURES 
  PERSONNEL SERVICES 
 

              151,500  
PROFESSIONAL SERVICES 

 
           2,250,000  

   

   

TOTAL EXPENDITURES 
 

           2,901,500  

   TOTAL EXP & YEAR END BAL 
 

                          -    
   

 

SECTION 2.  It is hereby authorized by the Mayor and Board of Aldermen the funds as herein provided 
shall be appropriated for the provision of municipal services in the City of Southaven, DeSoto County, 
Mississippi, for the fiscal period 2022-2023. 
 
SECTION 3. The above funds are set forth herein in the budget summary concerning both 
appropriations and expenditures. 
 

SECTION 4.  The Utility Rates for the City of Southaven shall be: 
    

Residential  
                                                                Water:   $2.41/100 cubic feet 
                                                                Sewer:   $2.47/100 cubic feet 
                                                                ¾” Tap Fee: $700 
                                                                1” Tap Fee:  $800 
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                                                                2” Tap Fee: $1,500 
                                                                Irrigation Tee: 1” -$350   ¾” - $300 
                                                                Cut-Off Fee: $25.00 

      Pull Meter Fee: $75 
                                                               
                                           Commercial  
                                                                Water:  $3.21/100 cubic feet 
                                                                Sewer:  $3.70/100 cubic feet 
                                                                                                                              

       ¾” Tap Fee: $950.00 
                                                                1” Tap Fee:  $1000.00 
          1 ½” Tap Fee:  $1,300  
                                                                2” Tap Fee: $1,900.00 
                                                                3” Tap Fee: $2,100.00 
                                                                4” Tap Fee: $4,000.00 
                                                                6” Tap Fee: $6,000.00 
                                                                Cut-Off Fee: $25.00 
                                                                Pull Meter Fee: $75.00 
  

Sewer Tap Fees 
                                                                Inside Basin:    $1,400.00 
                                                                Outside Basin: $2,050.00 
 
   Fire Tap Fees 
                      8” Water Line or Smaller:  $1,000.00 
                                   10” Water Line or Larger:  $2,000.00   
 
  
These rates are to be effective October 1, 2022 and shall only be amended by the Southaven Board of 
Alderman. 
 
SECTION 5. The sanitation rate for the City of Southaven shall be: $12.00 per month. 
 

SECTION 6.   The Municipal Budget for the City of Southaven, DeSoto County, Mississippi, presented 
and reviewed at this public meeting for the fiscal year 2022-2023 shall be published according to law and 
be in full force and effect after passage. 
 
SECTION 7.   The Motion to adopt the budget and establish the millage rate as presented being made by 
Alderman _______ with a second by Alderman _____ with the following aldermen being present and 
voting thereon as follows: 
  
“for the approval and adoption of proposed budget and voting YEA” 
Alderman Hoots 
Alderman Jerome 
Alderman Payne 
Alderman Wheeler 
Alderman Kelly 
Alderman Flores 
Alderman Gallagher 
 
“against the approval and adoption of proposed budget and voting NEA” 
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RESOLVED THIS 6th DAY OF SEPTEMBER 2022 
        
        ---------------------------------------- 
        Darren Musselwhite, Mayor 
 
Andrea Mullen, City Clerk  

 

 

 

 

 

 

CERTIFICATE 

 
 I, _______________, clerk of the City of Southaven, Mississippi do hereby certify that the above and 
foregoing is a true and correct copy of a Resolution duly and legally adopted at a Regular Meeting of the Mayor and 
Board of Aldermen on Tuesday, _____________, 2022 and duly appears of record in Minute book 
________________ of the proceedings of the said Mayor and Board of Aldermen. 
This the ____ day of _________________________ 2022 
                --------------------------------------   
      City Clerk  
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE  
CITY OF SOUTHAVEN, MISSISSIPPI  

APPROVING DONATIONS 
 

WHEREAS, the City of Southaven (“City”) desires to approve certain donations as 
allowed pursuant to the Mississippi Code; and 
 

WHEREAS, the City pursuant to Mississippi Code 21-19-44 desires to appropriate and 
contribute budgeted funds for, local economic development organizations; and  

 
WHEREAS, the City pursuant to Mississippi Code 39-3-1 desires to appropriate and 

contribute budgeted funds for the M.R. Davis Library; and  
 

WHEREAS, the City pursuant to Mississippi Code 39-15-1 desires expend monies from 
to match other funds available for the purpose of supporting the development, promotion and 
coordination of the arts within the City; and  
 

WHEREAS, the City, pursuant to Mississippi Code 17-3-1 and 17-3-3 desires to expend 
moneys for the purpose of advertising and bringing into favorable notice the opportunities, 
possibilities and resources of the City which will be helpful toward advancing the moral interest 
of the City; and  

 
WHEREAS, the City, pursuant to Mississippi Code 21-19-65, desires to match other 

funds via donation or rental donation for the purpose of supporting social and community service 
programs within the City; and  

 
WHEREAS, the City, pursuant to Mississippi Code 21-17-1(3)(b)(ii), desires to provide 

rental donations to those entities set forth below which meet the requirements of Mississippi 
Code 21-17-1(3)(b)(ii); and  
 

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of Aldermen of the 
City of Southaven, Mississippi as follows, to wit: 
 

1. Pursuant to Mississippi Code 21-19-44 and 21-19-44.1, the City hereby approves 
donations to the Southaven Chamber in the amount of $80,000.00 and the Desoto 
Economic Council in the amount of $37,941.00 for the purpose of bringing 
favorable notice and economic opportunities to the City.  

 
2. Pursuant to Mississippi Code 39-3-1, the City hereby approves appropriation to 

the M.R. Davis Library in the amount of $300,000.00.  
 
3. Pursuant to Mississippi Code 17-3-1 and 17-3-3 and Mississippi Code 39-15-1, 

the City hereby approves a donation in the amount of $40,000.00 to Desoto 
Family Theatre for the promotion of the arts and favorable notice and 
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opportunities for the arts to the City that the Desoto Family Theatre brings to the 
City and to serve as matching funds for the Theatre. Also, pursuant to Mississippi 
Code 17-3-1 and 17-3-3 and Mississippi Code 39-15-1, the City hereby approves 
a donation in the amount of $9,000.00 to the Historic DeSoto Foundation for its 
museum which contribution will support the development, promotion and 
coordination of the arts and bring favorable notice to the City. 

 
4. Pursuant to Mississippi Code 17-3-1 and 17-3-3 and Mississippi Code 21-19-65, 

the City hereby approves donations to The Arc of Northwest Mississippi in the 
amount of $30,000.00 and Healing Hearts Child Advocacy Center in the amount 
of $35,000.00 for the promotion of the City’s moral interest associated with 
helping abused children by Healing Hearts Child Advocacy and helping 
individuals with development and intellectual disabilities by the Arc of Northwest 
Mississippi. The amounts provided to each entity by the City are matching funds 
for the support of social and community service programs within the City.  

 
5. Pursuant to Mississippi Code 21-19-65 and 21-17-1(3)(b)(ii), the City hereby 

approves a donation to the House of Grace in the amount of $9,000.00 for its 
efforts to help women; a rental donation for the Arena to the Community 
Foundation of Northwest Mississippi for its Crystal Ball to help with its mission 
is to connect and assist donors as well as nonprofit organizations and charitable 
causes to make a difference with an emphasis on education, health and children in 
order to impact communities, including individuals and causes in the City.  

 
6. Pursuant to Mississippi Code 21-17-1(3)(b)(2), the City hereby approves a rental 

donation for use of the BankPlus Amphitheater Plaza for the Homerun 5K Habitat 
for Humanity fundraiser.    

 
7. The City Clerk’s Office is hereby authorized and directed to make such donation 

from City funds. 
 
8. The City Park’s Office is hereby authorized to coordinate the dates and logistics 

for the rental donations.  
 
9. Upon application and approval by the City Parks Department and City Police 

Department as it relates to adequate security, the City Board grants an alcohol 
variance to the Community Foundation of Northwest Mississippi.  

 
 

REMAINDER OF PAGE LEFT BLANK  
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Following the reading of the foregoing resolution, Alderman _________ made the motion to 
adopt the Resolution and Alderman _______seconded the motion for its adoption.  The Mayor 
put the question to a roll call vote and the result was as follows: 

Alderman William Jerome    voted:  
Alderman Kristian Kelly    voted:   
Alderman George Payne   voted:  
Alderman Joel Gallagher   voted:   
Alderman Charlie Hoots   voted:  
Alderman Raymond Flores    voted:   
Alderman John Wheeler    voted: 
 

RESOLVED AND DONE, this __day of September, 2022. 
 
 
 

_________________________________ 
DARREN MUSSELWHITE, MAYOR 

 
 
ATTEST: 
 
_______________________ 
CITY CLERK 
 

 
 

 

 
 



CITY OF SOUTHAVEN 
 
 

65495066.v1 

 

 
General Statement of Policy 
 
Any employee who has a compliant arising from an employment action or inaction subject 
to the control of management may file a complaint in accordance with the established 
guidelines and procedures identified in this policy.  This section shall not apply to 
complaints of harassment, sexual harassment or discrimination, as those complaints 
should be filed in accordance with the respective policies. 
 
 

I. Objectionable Issues 
The following issues are objectionable under the complaint resolution procedure: 
 

1. Acts of reprisal against an employee for using the complaint procedure; 
2. Formal disciplinary actions executed by department. 
3. Performance appraisal ratings to the extent they affect an employee’s 

employment status, classification or compensation; 
4. Permanent relocation of employee(s) as a disciplinary measure, for political 

reasons and/or where the employee can present substantive evidence that the 
management decision to relocate the employee was arbitrary or capricious. 

 
II. Non-Objectionable Issues 
The following issues are non-objectionable issues under the complaint resolution 
procedure: 
 

1. Issues that are pending or have been concluded by direct appeal through 
administrative or judicial procedures; 

2. Temporary work assignments that do not exceed ninety (90) calendar days; 
3. Budget or organizational structure, including the number or assignment of 

employees or positions in any organizational unit; 
4. Performance standards and performance elements established as criteria for 

performance appraisal; 
5. The selection of an individual by the governing authority, department head, or 

designee to fill a position through promotion, transfer, demotion, or appointment 
unless it is alleged that selection is in violation of a written Department policy 
or of a Mayor or Board of Alderman rule on filling vacancies; 

Policy: Complaint Resolution  

Adopted: July 15, 2017 

Revised: September 6, 2022  

Mississippi Statute:   
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6. Internal security practices established by the City, department Head, or 
designee; 

7. Termination, layoff or transfer from duties because of shortage of funds or work, 
material change in duties or organization, or a merger of agencies or order of 
the Mayor and Board of Alderman; 

8. Any matter which is not within the jurisdiction or control of the City; 
9. The content of published Department policy; 
10. An action by an Department pursuant to federal law or directives from the 

Governor’s office or court order; 
11. Establishment and revision of the compensation plan, and the policies, 

procedures, rules and regulations pertaining thereto; 
12. Position classifications; 
13. Employee benefits; 
14. Application of personnel policies, procedures, rules, regulations; 
15. Any matter of concern or dissatisfaction to an employee if the matter is subject 

to the control of Department management, except those listed in the preceding 
section as objectionable; 

16. Termination of employment by the Board of Alderman. 
 

III. Complaint Resolution Procedural Steps 
 
Step I 

A. An employee who has an objection arising from an action or inaction subject to 
the control of management must identify the objection in writing with his or her 
department head within three (3) working days of becoming aware of the cause 
of the complaint.  The written statement of the objection should contain the 
name, address, and telephone number of the individual or authorized 
representative filing the objection; the name of the employee, identity of the 
Department; the date; a brief and specific description of the situation, incident, 
or condition being objected and reasons therefore; identity of witnesses, if any; 
the remedy or relief the individual is seeking and the signature of the individual 
filing the objection and properly dated by this individual.   

B. The department head will have three (3) working days from the date of 
receiving the objection statement to inform the employee, in writing, of his or 
her answer.  The department head shall write a memorandum for record and 
have the objecting employee sign it. 

  
 Step II 
  

A. If not satisfied with the Step I written decision, the employee may indicate the 
desire to have the objection advanced to the next step.  The objection must be 
submitted to the Director of Human Resources within three (3) working days 
following receipt of the Step I Department Head’s response. 



CITY OF SOUTHAVEN 
 
 

65495066.v1 

B. The Director of Human Resources or his/her designee is required to conduct 
an investigation of the objection and may meet with the objecting employee 
within three (3) working days after receipt of the objection form.  The meeting, 
if necessary, will be informal. 

C. The Director of Human Resources or his/her designee is required to give the 
employee a written response within three (3) working days after this informal 
interview detailing his decision.  

  
 Step III 
 

A. If the second step written response is not acceptable to the employee, the 
employee may specify in writing the desire to advance the objection to the third 
step.  To do so, the employee must forward the objection to the Office of the 
Mayor within three (3) working days after receipt of the Director of Human 
Resources response in Step II. 

B. The Mayor and Board of Alderman may conduct a hearing into the objection 
and shall make a decision as to such cause.  No alternative disciplinary actions 
shall be considered upon the convening of the hearing of the Mayor and Board 
of Alderman.  The Board’s decision shall be final. 

 
Certain steps may be waived at the Mayor’s discretion in order to proceed to Step III of 
the complaint resolution procedure. 
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General Statement of Policy 
 
City employees have a responsibility to maintain high standards of professionalism, 
competency, efficiency, service and integrity.  Any employee whose conducts fails to 
meet City standards may be subject to disciplinary action, up to and including termination 
of employment.  Nothing in this section should be construed as in any way changing or 
altering the “at-will” employment status of any employees.  City employees are “at-will” 
meaning that they can be terminated or even disciplined at any time for any reason or for 
no reason at all, with or without notice and without resort to any prior process, procedures, 
and/or administrative hearings.   
 

I. Due Process 
The Mayor and Board of Alderman require that all forms of discipline and corrective 
action adhere with due process.  Supervisory employees and/or Department Heads 
shall exercise corrective action when an employee violates established rules of 
conduct, policy or standards of performance.  Such corrective action shall be in 
accordance with the policies and procedures established in this policy. 

 
 

II. Offenses 
The following offenses provide a general, not exhaustive, list for which an employee 
may be disciplined, but are not limited to: 
  

a) Violating the City’s Drug and Alcohol Free Workplace policy. 
b) Failing to follow the lawful order, regulation, instruction, or directive of the 

immediate supervisor(s), including, without limitation, his or her Department 
Head, and/or Mayor. 

c) Failing to report for work, being absent from work without permission, or 
failing to report absence to the immediate supervisor or Department Head. 

d) Abusing major medical leave by reporting in sick when not sick or obtaining 
major medical leave falsely or under false pretenses. 

e) Being habitually or excessively absent or tardy for any reason whether or 
not such absences have been individually approved. 

f) Failing to perform assigned work or required duties in an efficient, effective, 
competent, or satisfactory manner in accordance with reasonable City 
standards. 

Policy: Conduct and Disciplinary Actions 

Adopted: July 15, 2017 

Revised: September 6, 2022  

Mississippi Statute:   Mississippi Code Annotated Section 11-51-75. 
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g) Being unable or unwilling to perform assigned job duties. 
h) Being incompetent or inefficient in the performance of duties of the assigned 

position. 
i) Engaging in outside employment that interferes with the performance of 

regularly assigned City duties. 
j) Misusing or wasting City resources, property, assets or time. 
k) Being careless or negligent in using City property, resources, or assets. 
l) Using profanity, abusive language, lewd or offensive conduct or language 

toward a fellow employees or member of the public while in the course of 
City employment. 

m) Failure to meet City Citizen Service standards. 
n) Violating the City’s nepotism policy. 
o) Violating the City’s workplace violence policy. 
p) Violating City safety rules and regulations. 
q) Revealing or misusing confidential information. 
r) Operating a City-owned without a current, valid driver license. 
s) Engaging in conduct unbecoming an employee of the City either on or off 

duty. 
t) Acting dishonestly, including, without limitation, intentionally giving false 

information, submitting false work records, making false statements on 
employment application(s), or during the application or pre-employment 
process. 

u) Falsifying time and attendance records or clocking someone in. 
v) Violating the City’s Ethics policy. 
w) Violating the policies, procedures, or regulations contained in the employee 

handbook or all City policies. 
 

III. Progressive Discipline 
The Department Head or designated representative shall take action to formally 
discipline an employee who is guilty of an offense.  Formal discipline may range from 
record(s) of counseling to termination of employment.  The City’s general policy is to 
take disciplinary steps in the following order: 

a) Record of counseling(s) 
b) Written Warning 
c) Final Written Warning 
d) Suspension  
e) Termination of employment 

 
The Mayor may also issue disciplinary actions and/or take other corrective measures 
as necessary without prior action by the Department Head or designee.  The City 
reserves the right to alter the disciplinary order above, skip steps, eliminate steps or 
create additional disciplinary steps. 
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In extraordinary circumstances, the employee may be placed on immediate 
suspension with pay pending a hearing on the matter.   
 
The Department Head or designee, shall maintain a written record of the disciplinary 
action issued to any employee.  Such written documentation shall be turned into the 
Department of Human Resources prior to corrective action being enforced. 
 
The governing authority or a designated representative may attempt to correct 
unacceptable behavior by issuing a verbal warning and/or counseling and/or other 
appropriate informal means, whenever practical, prior to taking formal action against 
an employee.  The governing authority or a designated employee shall maintain a 
written record of such verbal or other informal action(s) taken. 
 
IV. Demotion 
A City employee may be demoted because of inadequate performance, disciplinary 
reasons, a reduction in force, or voluntarily.  Written notice of intent to effect any 
demotion and the reason for such action shall be given to the employee.  All actions 
adversely affecting compensation or employment status require that the employee be 
given an opportunity for a hearing with the Mayor and Board of Alderman.  Such 
hearing must be requested by the employee within three (3) working days after such 
demotion.  The request must be in writing, and in accordance with the City grievance 
policy.  The decision by the Board of Alderman is final. 
 
V. Termination Without Notice 
Some conduct may result in termination without notice.  The following list provides 
examples of conduct that may result in termination with notice but is not an exhaustive 
list. 
 

a) Theft of City property or resources 
b) Arguing or fighting with citizens, co-workers, supervisors or Department 

Heads. 
c) Threatening the physical safety of citizens, co-workers, supervisors, 

Department Heads or governing authority. 
d) Physically or verbally assaulting someone at work. 
e) Illegal conduct at work. 
f) Using or possessing alcohol or illegal drugs at work. 
g) Working under the influence of alcohol or illegal drugs. 
h) Insubordination. 
i) Making false statements on an employment application. 
j) Unlawful discrimination and harassment. 
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VI. Board of Alderman Action 
Pursuant to the relevant laws of the State of Mississippi, the Southaven Board of 
Alderman shall be responsible for all terminations of employment of City employees.  
Department heads may provide recommendations of an employee’s termination to the 
Board of Alderman; however, it is the singular responsibility of the Board of Alderman 
to enact a termination of employment.  Personnel decision made by the Board of 
Alderman are final.  Any appeal of an action taken by the Board of Alderman may be 
appealed pursuant to Mississippi Code Annotated Section 11-51-75. 
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General Statement of Policy 

The City of Southaven (“City”) prohibits discrimination and harassment of any kind. The 
City is committed to a work environment free of discrimination and harassment for all 
employees. In keeping with this commitment, the City prohibits discriminatory practices 
in all phases of the employment relationship on the basis of race, color, religion, sex, 
national origin, political affiliation, disability, genetic information, age, pregnancy, 
veteran status, military service or any other prohibited basis under applicable federal, 
state or local law. 

Discrimination 

It is a violation of the City’s policy to discriminate in the provision of employment 
opportunities, benefits or privileges; to create discriminatory work conditions; or to use 
discriminatory evaluative standards in employment if the basis of that discriminatory 
treatment is, in whole or in part, the person’s race, color, religion, sex, national origin, 
political affiliation, disability, genetic information, age, pregnancy, veteran status, military 
service or any other prohibited basis under applicable federal, state or local law. 

Discrimination of this kind may also be strictly prohibited by a variety of federal, state 
and local laws, including, but not limited to Title VII of the Civil Rights Act of 1964, the 
Age Discrimination Act of 1967 and the Americans with Disabilities Act of 1990. This 
policy is intended to comply with the prohibitions stated in these anti-discrimination 
laws. 

Discrimination in violation of this policy will be subject to disciplinary measures up to 
and including termination of employment. 

Harassment 

The City prohibits harassment of any kind, including sexual harassment, and will take 
appropriate and immediate action in response to complaints or knowledge of violations 
of this policy. For purposes of this policy, harassment is any verbal or physical conduct 

Policy: Anti-Harassment  

Adopted: July 15, 2017 

Revised: September 6, 2022  

Mississippi Statute:   
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designed to threaten, intimidate or coerce an employee, co-worker, or any person 
working for or on behalf of the City.  

The following examples of harassment are intended to be guidelines and are not 
exclusive when determining whether there has been a violation of this policy: 

 Verbal harassment includes comments that are offensive or unwelcome 
regarding a person's national origin, race, color, religion, age, sex, pregnancy, 
disability, veteran status, military service, political affiliation or other protected 
status, including epithets, slurs and negative stereotyping. 

 Nonverbal harassment includes distribution, display or discussion of any written 
or graphic material that ridicules, denigrates, insults, belittles or shows hostility, 
aversion or disrespect toward an individual or group because of the individual’s 
protected status. 

Sexual harassment 

Sexual harassment is a form of unlawful employment discrimination under Title VII of 
the Civil Rights Act of 1964 and is prohibited under the City’s anti-harassment policy. 
Sexual harassment is defined as unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a sexual nature when: 

1. Submission to or rejection of such conduct is used as the basis for 
employment decisions or  

2. Such conduct has the purpose or effect of creating an intimidating, hostile 
or offensive working environment. 

Sexual harassment occurs when unsolicited and unwelcome sexual advances, requests 
for sexual favors, or other verbal or physical conduct of a sexual nature: 

 Is made explicitly or implicitly a term or condition of employment. 
 Is used as a basis for an employment decision. 
 Unreasonably interferes with an employee's work performance or creates an 

intimidating, hostile or otherwise offensive environment. 

Sexual harassment may take different forms. The following examples of sexual 
harassment are intended to be guidelines and are not exclusive when determining 
whether there has been a violation of this policy: 

 Verbal sexual harassment includes innuendoes, suggestive comments, jokes of 
a sexual nature, sexual propositions, lewd remarks and threats; requests for any 
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type of sexual favor (this includes repeated, unwelcome requests for dates); and 
verbal abuse or "kidding" that is oriented toward a prohibitive form of 
harassment, including that which is sexual in nature and unwelcome. 

 Nonverbal sexual harassment includes the distribution, display or discussion of 
any written or graphic material, including calendars, posters and cartoons that 
are sexually suggestive or show hostility toward an individual or group because 
of sex; suggestive or insulting sounds; leering; staring; whistling; obscene 
gestures; content in letters, notes, facsimiles, e-mails, photos, text messages, 
tweets and Internet postings; or other forms of communication that are sexual in 
nature and offensive. 

 Physical sexual harassment includes unwelcome, unwanted physical contact, 
including touching, tickling, pinching, patting, brushing up against, hugging, 
cornering, kissing, fondling, and forced sexual intercourse or assault. 

Retaliation 

No individual covered by this policy shall be subject to adverse action because the 
individual reports an incident of sexual harassment, provides information, or otherwise 
assists in any investigation of a sexual harassment complaint. The City will not tolerate 
such retaliation against anyone who, in good faith, reports or provides information about 
suspected sexual harassment. Any employee of the City, who retaliates against anyone 
involved in a sexual harassment investigation will be subjected to disciplinary action, up 
to and including termination. All employees or non-employees working in the workplace 
who believe they have been subject to such retaliation should inform a supervisor, 
manager, department head or human resources.  

Confidentiality 

All complaints and investigations are treated confidentially to the extent possible, and 
information is disclosed strictly on a need-to-know basis. The identity of the complainant 
is usually revealed to the parties involved during the investigation, and the City HR 
Director will take adequate steps to ensure that the complainant is protected from 
retaliation during and after the investigation. All information pertaining to a complaint or 
investigation under this policy will be maintained in secure files within the City HR 
Department. 
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Complaint procedure 

The City has established the following procedure for filing a complaint of harassment, 
discrimination or retaliation. The City will treat all aspects of the procedure confidentially 
to the extent reasonably possible. 

1. Complaints should be submitted as soon as possible after an incident has 
occurred, preferably in writing. The City HR Director may assist the complainant 
in completing a written statement or, in the event an employee refuses to provide 
information in writing, the City HR Director will dictate the verbal complaint. 

2. Upon receiving a complaint or being advised by a supervisor or manager that 
violation of this policy may be occurring, the City HR Director will notify the Mayor 
and Department Head; if suitable. 

3. The City HR Director will initiate an investigation to determine whether there is a 
reasonable basis for believing that the alleged violation of this policy occurred. 

4. If necessary, the complainant and the respondent will be separated during the 
course of the investigation, either through internal transfer or administrative 
leave. 

5. During the investigation, the City HR Director will interview the complainant, the 
respondent and any witnesses to determine whether the alleged conduct 
occurred. 

6. Upon conclusion of an investigation, the City HR Director or other person 
conducting the investigation will submit a written report of his or her findings to 
the Mayor. If it is determined that a violation of this policy has occurred, the City 
HR Director will recommend appropriate disciplinary action to the Mayor and 
Board of Alderman. The appropriate action will depend on the following factors: 

a) the severity, frequency and pervasiveness of the conduct; 
b) prior complaints made by the complainant; 
c) prior complaints made against the respondent; and 
d) the quality of the evidence (e.g., firsthand knowledge, credible 
corroboration). 
 

If the investigation is inconclusive or if it is determined that there has been no 
violation of policy but potentially problematic conduct may have occurred, the HR 
director may recommend appropriate preventive action. 

7. The Mayor and/or Board of Alderman will review the investigative report and any 
statements submitted by the complainant or respondent, discuss results of the 
investigation with the City HR Director and other management staff as 
appropriate, and decide what action, if any, will be taken. 
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8. Once a final decision is made by the Mayor and/or Board of Alderman in 
accordance with City Policy, the City HR Director will meet with the complainant 
and the respondent separately and notify them of the findings of the 
investigation. If disciplinary action is to be taken, the respondent will be informed 
of the nature of the discipline and how it will be executed. 

Nothing in this policy may prevent the complainant or the respondent from pursuing 
formal legal remedies or resolution through local, state or federal agencies or the courts. 
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General Statement of Policy 
 
The City of Southaven (“City”) by statutory authority may assign vehicles to employees 
when deemed necessary in order to discharge their daily job functions. It is imperative 
for all employees assigned a City vehicle to understand it is a privilege and not a 
mandatory requirement by the Board of Alderman or a City department and all are 
required to follow the established policies set forth or be subject to forfeiture of City 
vehicle. A vehicle assignment may be incidental, a routine assignment used to fulfill an 
employees’ job description, or authorized take-home vehicle assignment. 
 
It is incumbent upon all operators of City vehicles to follow all motor vehicle laws and 
rules of the road, and to operate City vehicles in a safe and courteous manner. It is 
recognized that this policy may not cover all instances and examples of acceptable 
vehicle usage. It is also understood due to the variety and different applications of uses 
of city vehicles city Departments such as Public Safety (Police, Fire, EMS) have 
additional policies and Standard Operating Guidelines that apply to the operation of city 
vehicles. In cases not specifically covered in this policy, the employee is responsible to 
utilize common sense and seek clarification from their immediate supervisor or 
Department Head. Failure to adhere to this may result in disciplinary actions. The City 
reserves the right to deny any employee the use of a City vehicle. The City may also 
choose not to indemnify an employee failing to adhere to the policies and procedures 
contained in this policy. 
 
I. ASSIGNMENT 
 
A City vehicle (fleet) may be assigned to an employee when deemed necessary and 
cost effective to carry out the daily functions and responsibilities of a particular job or 
position. 
 
A. A vehicle assignment will be a determination by the department head and 
if necessary by the Mayor. 
 
B. Once a vehicle assignment has been made to an employee all applicable state 
and local laws, and shall be followed. 
 
C. Must be at least eighteen years old. 

Policy: City Vehicle Policy 
Adopted: July 15, 2017 
Revised: 09/06/2022 1/21/2020, 12/4/2018, 12/17/2013  
Mississippi Statute:   
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D. Before any employee can drive a City vehicle the Department Head and the 
employee must read and sign this policy and send the original to the Human 
Resource Department. 
 
II. FUEL AND GASOLINE ACCOUNT CARDS 
 
A. Each City owned vehicle shall have a specifically assigned gasoline 

account card or key fob and corresponding Personal Identification Number 
(PIN) for that employee. 
 

B. Corresponding cards, fobs and PIN’s shall be used for the assigned 
vehicle and shall not be used for other City owned vehicles nor personal 
vehicles. 

 
C. Only regular octane gasoline and diesel fuel may be purchased with a gasoline 

account card. 
 

D. All gasoline fuel receipts shall be kept and turned in to each department head or 
his or her designee in order to track gasoline fuel consumption and reconcile all 
billing statements. 

 
E. Random departmental and individual audits of gasoline fuel accounts may occur 

at any time without prior notice. Misuse of gasoline account cards may result in 
loss of vehicle privileges and/or other disciplinary action in accordance with the 
City of Southaven policies and applicable state laws. 

 
F. Any deviation from the gasoline fuel account card policy due to problems 

incurred while purchasing fuel must be approved by department head and must be 
appropriate for the vehicle. 

 
III. DRIVER’S LICENSE REQUIREMENTS 
 
City of Southaven employees operating City vehicles or operating personal, 
rental or other vehicles while on City business must adhere to the following: 
 
A. No employee may operate a City vehicle without a current, valid state issued 

driver’s license. 
 

B. An employee is required to report any moving traffic violation received while 
operating a City vehicle to his or her department head within 24 hours.  
Random driving record audits will be performed to ensure employees who are 
assigned vehicles maintain safe driving practices. 
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C. If an employee is required to drive a motor vehicle in connection with City 

employment and his or her driver’s license is suspended, cancelled or revoked for 
any reason (i.e., DUI, excessive traffic violations) he or she must report the loss of 
license immediately in writing to his or her department head. Driving privileges will 
be immediately revoked upon a conviction that includes suspension or revocation. 

 
D. The department head will forward any notification or traffic violation of license 

suspension to the Department of Human Resources immediately. 
 

E. An employee shall not drive a City vehicle and shall not drive on City business if 
they have more than one conviction in the past three (3) years for driving under the 
influence of alcohol or drugs, or for reckless driving. 

 
F. Loss or suspension of a driver’s license by an employee whose essential job 

function includes operating a motor vehicle may result in reassignment or possible 
termination from employment. 

 
G. Every Department Head must collect copies of the valid driver’s license for each 

employee’s that is authorized to drive a City vehicle on January 1 of each year. 
The Department Head must deliver copies of the authorized drivers’ license to the 
Human Resource Department no later than January 15th of each year. 

 
IV. PERSONAL USE 
 
A. All City vehicles will be used for official City business only. Take home vehicles 

may not be used for incidental personal use once employee has arrived at place of 
residence with vehicle after working hours. Upon permission by a Department’s 
Standard Operating Guideline and approved by the Department Head, a City 
vehicle may be used for incidental personal use under the following conditions: 
 

1. The incidental personal use must be within one mile of the most direct route 
of the official business. 

2. Any measurable amount of elapsed time during incidental personal use 
shall not be charged as time worked. 

3. It is during normal business hours. 
 
B.  Violations of personal use policy will result in loss of vehicle privileges and is subject     
 to disciplinary action in accordance with the City of Southaven policies. 
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V. TAKE HOME POLICY 
 
A. A take home vehicle is a City-owned automobile which is permanently assigned 
to a specific employee who has been granted the authority to drive the vehicle to and 
from work (24-hour per day assignment). 
 
B. The City’s primary interest in controlling take-home vehicles is to achieve a 
balance between the need to provide staff with a means to perform their job functions 
and the need to demonstrate the prudent use of public resources by minimizing 
unnecessary costs and liabilities associated with take home vehicles. 
 
C. Take home vehicles shall be assigned by the department head and the Director 
of Human Resources to City employees when determined it is reasonable and 
necessary for said employee to fully discharge his or her duties for the City and 
when such use would be for the benefit of and to the best interest for the City and 
at the recommendation of the employee’s Department Head. 

 

D. Prior to the department head assigning a City take home vehicle b a s e d  
u p o n  a recommendation from the department head must be provided in 
writing with appropriate justification. The recommendation from the department 
head shall be presented by the Director of Human Resources whereby an 
appropriate finding necessitating the take home vehicle will be established and 
spread upon the Board minutes permitting the use of the vehicle by the City 
employee. 

 

E. Recommendations from department heads for assignments of take home vehicles 
should be based on the following: 
 

a. Public Trust – ability to use vehicles in a manner the public would deem 
appropriate 

b. Emergency Response – ensure effective, timely response to emergency 
situation 

c. Legal Compliance – demonstrate compliance with not only applicable   `
 state statutes, but also federal tax code requirements 
d. Cost Considerations – minimize number of take home vehicles    
 thus reducing additional costs 
e. Liability – reduces exposure to vehicle and personnel accidents 
f. Necessity – ultimate need to carry out employee’s job functions 
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G. Employees taking home City owned vehicles must comply with all applicable 
laws of the State of Mississippi and local jurisdictions. Take home vehicles may not 
be used to conduct any personal business unless incidental as stated in Section 
IV. Personal use does not qualify as incidental once vehicle reaches employee’s 
place of residence. 

 
H. With regard to the Southaven Police and Fire Departments, the following policies   

apply: 
g. The issuance of a vehicle will be made at the discretion of the respective 

Chief of the Department and he/she has the final authority to assign 
vehicles on a case by case basis to any officer not meeting the standards of 
vehicle assignment. 
 

I. The take home use of a City vehicle may be considered a taxable benefit by 
the Internal Revenue Service (IRS). All employees receiving such benefit shall 
comply will all state and federal tax reporting guidelines. 

 
VI. ADDITIONAL REQUIREMENTS 
 
A. Each employee assigned a City vehicle must comply with the following additional 

requirements: 
 

1. All vehicles shall have the proper identification markings as per state statute. 
 
2. Seatbelts shall be used by driver and passengers at all times. It is the 
responsibility of the driver to ensure all passengers use seatbelts when vehicle is in 
motion. 
 
3. Employees are prohibited from talking or texting on cell phones while operating a 
City vehicle unless using a hands free device. 

 
4. At minimum, a bi-annual inspection of each vehicle will be performed, 
including digital photos. Unannounced inspections may take place at the discretion 
of the Mayor or Department Head.                               

 
5. Check oil and tire pressure on a regular basis and wash vehicle as needed. 

 
6. Interior of vehicle shall be clean at all times. 

 
7. Bring vehicle in for scheduled service and make arrangements for an alternate 
vehicle while being serviced. 
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8. Unauthorized person(s) shall not operate a city vehicle under, except when 
necessary in an emergency. 

 
9. Report any citations (both moving and parking violations) to the department head 
immediately and complete written report when applicable. Traffic citations, including 
parking citations will be the responsibility of the employee. 

 
10. Leave vehicle legally parked with doors locked and windows up when 
unattended. All take home vehicles shall be parked off the street at night. Keys 
removed. 

 
11. Observe all traffic laws and drive in a safe and courteous manner. 

 
12. Carry and maintain at all times a valid state issued driver’s license 
(appropriate for vehicle, i.e., commercial) when operating a City vehicle. 

 
13. Vehicles shall not idle for longer than five (5) minutes. If a vehicle is 
stationary for more than five (5) minutes (other than waiting for traffic), vehicle shall 
be turned off. It is understood that vehicles used for emergency purposes (i.e. 
Police, Fire) may idle for periods longer than five (5) minutes. 

 
14. Use the vehicle only for authorized official business unless incidental 
personal use is necessary. 

 
15. City prohibits the illegal use, possession, distribution, unlawful manufacture, or 
dispensation of controlled substances. Employees shall not use illegal substances 
or abuse legal substances in a manner that impairs the performance of 
assigned tasks. Employees who take prescribed medication that may impact 
driving ability must not operate a vehicle when under the influence of a prescribed 
medication.  Employees shall not consume alcohol while driving or otherwise 
operating a city vehicle/equipment. 

 
16. City employees who spend the majority of their professional time driving must 
complete a safe driving course sponsored by the specific Department within a 
reasonable period of time after they are hired. Other employees who drive City 
vehicles are encouraged to attend a safe driving course every two years. 
Documentation of these course must be submitted to and kept on file by the City’s 
Human Resource Department. 

 
17. Must not drive on City business if the driver has caused 3 or more at-fault 
accidents or received three or more traffic tickets or moving violations within the 
past eighteen months. 
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18. Non-employees, off-duty employees, unauthorized persons and animals are not 
permitted in City vehicles at any time, without the express permission of the driver’s 
Department Head. 

 
19. Hitchhikers are prohibited in City vehicles at any time. 

 
VII. REPORTING OF ACCIDENTS AND DAMAGE 
 
A. Any accident or damage incurred or caused while operating a City vehicle, or 
personal, rental or other vehicle on City business, must be promptly reported to the 
local police, Department Head and the City’s Department of Finance. 
 
B. When you have been in an accident in a City vehicle or while on City business you 

must: 
 

1. Get immediate medical aid if you are injured 
 

2. Keep calm and do not argue 
 

3. Make no statements or admissions concerning fault or responsibility for the 
accident 
 

4. Do not offer or agree to make payments for the accident or suggest City will do 
so  
 

5. Notify the local police 
 

6. Discuss the accident only with police officers, department head or 
representatives of the City’s Department of Finance. 
 

7. Record as much information as you can on all of the other parties to the 
accident. This information should include their name, address, telephone 
numbers(s), insurance company, driver’s license number, license plate number, 
make, model and year of their car, precisely where the accident happened, 
witnesses (with names, addresses and telephone numbers). 
 

8. Refer all questions from lawyers, the other party to the accident, insurance 
adjusters or representatives of the other party and others to the City’s Board 
Attorney and the Department of Finance. 
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VIII.   WHAT TO DO IN CASE OF AN ACCIDENT 
 
It is the policy of City of Southaven that all accidents or incidents that result in either 
personal injury or illness, and or damage to City property shall be properly reported 
and investigated. Although accident/incident investigation is a reactive process, a 
comprehensive accident reporting and investigation process is a proactive measure 
that can effectively prevent or minimize future accidents/incidents. This operating 
procedure establishes a systematic process to ensure that accidents are properly 
reported in a timely manner, that all causes (direct and contributory) are thoroughly 
identified and that the appropriate corrective actions are taken. 

 
Regardless of the situation, the following procedure MUST be followed in the 
event of an accident while in a City owned vehicle: 
 

1. Stop immediately and investigate even when the accident appears to be minor. 
 

2. If someone is hurt or if there is a danger of fire, call 911 to request assistance. 
(I.e. Law Enforcement, Fire Department Ambulance, Rescue Squad) 
 

3. Make no express or implied admission or liability or fault. Do not make an 
expression of apology or sorrow. 
 

4. Notify your supervisor immediately. 
 

5. Make written notes of the details of the accident while at the scene. Do not wait 
until later. 
 

6. Do not give information concerning the accident to anyone unless the party 
requesting it is an authorized official. 
 

7. Do not discuss the accident with insurance agents, news personnel, adjusters or 
attorneys without express permission from your supervisor and City attorney. 
 

8. Complete the Motor Vehicle Accident Report with supervisor/manager. 
 

9. All accident reports shall be submitted within 24 hours of the accident to the 
Department Head and the Department of Human Resources. 

 
 
 



CITY OF SOUTHAVEN 
 
 

65592959.v1 

If necessary, an injury report must be completed and submitted to Human Resources 
as soon as possible in order to file workers’ compensation claim within 24 hours of the 
accident. 
 
In the event an employee has a non-authorized occupant or family member in a City 
Vehicle, the employee shall assume all risk and liability for such person and if 
applicable, shall indemnify the City from any and all claims, suits, damages, and actions 
resulting from the non-authorized person’s occupancy in the City Vehicle.  

 
The use of a City vehicle is a privilege and not a mandatory requirement. These 
guidelines will be followed at all times. 
 



8. 
Authorization for Parks to 

Seek Bids:
A. Chairs for Amphitheater
B. Spotlights for Amphitheater
C. Walk Through Metal 

Detectors for Amphitheater
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 
OF THE CITY OF SOUTHAVEN, MISSISSIPPI TO AMEND THE CITY OF 

SOUTHAVEN PROPERTY MAINTENANCE CODE  
 

WHEREAS, pursuant to Miss. Code Section 21-19-25, the City has the authority to 

adopt codes dealing with general public health, safety or welfare, or a combination of the same, 

by ordinance, which includes the adoption of a City Property Maintenance Code; and  

WHEREAS, pursuant to Miss. Code 21-17-5, the governing authorities of the City have 

the care, management and control of the municipal affairs and its property and finances and have 

the power to adopt, alter, or modify any orders, resolutions or ordinances with respect to such 

municipal affairs, property and finances; and  

WHEREAS, pursuant to Miss. Code Sections 21-13-1, the City has the authority and 

power to enforce the penalties as set forth in the City Property Maintenance Code as adopted by 

the City; and 

WHEREAS, on November 3, 2015, the City previously approved the Property 

Maintenance Code; and  

WHEREAS, the City desires to amend the City Property Maintenance Code; and  

WHEREAS, pursuant to Mississippi Code Section 21-13-19, the City may impose a 

penalty for a misdemeanor, any penalty of incarceration not to exceed more than six (6) months 

in jail or a maximum of One Thousand Dollars and 00/100 ($1,000.00) for each such violation in 

any case tried without a jury; and 

NOW, THEREFORE BE IT ORDAINED BY THE MAYOR AND BOARD OF 

ALDERMEN OF THE CITY OF SOUTHAVEN, MISSISSIPPI THAT THIS RESOLUTION 

OF THE MAYOR AND BOARD OF ALDERMEN OF THE CITY OF SOUTHAVEN, 

MISSISSIPPI SHALL AMEND SECTION 2.1 OF THE CITY OF SOUTHAVEN PROPERTY 

MAINTNEANCE CODE AS FOLLOWS: 

6.4 Violation penalties. 

Any person, individual, corporation, company, partnership, association or any other entity failing 

to comply with this code or any of the requirements thereof or otherwise violating this code or 
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any of its provisions shall, after a judicial determination of guilt and a reasonable time to correct, 

which shall not exceed 90 days, pay a fine not exceeding One Thousand Dollars and 00/100 

($1,000.00), plus court costs and/or six (6) months in jail. Furthermore, each day thereafter that 

said violation(s) remain uncorrected, with no reasonable effort by the defendant to correct such 

violation(s), shall constitute a separate offense punishable by a separate fine(s) not exceeding 

One Thousand Dollars and 00/100 ($1,000.00). The City shall impose for said violation(s) all 

other penalties and have access to any other remedies available under law to correct the 

conditions giving rise to the violations of this code. 
 

NOW, THEREFORE BE IT ORDERED pursuant to Miss. Code 21-13-11, the City 

Clerk shall provide notice of the adoption of the Ordinance in the Desoto Times for one (1) time.  

NOW, THEREFORE BE IT ORDERED pursuant to Miss. Code 21-13-11, this 

amended Ordinance shall take effect one (1) month after passage.  

After a full discussion of this matter, ALDERMAN _____ moved that the foregoing Ordinance 

be adopted.  The motion was seconded by ALDERMAN ______. Upon the question being put to 

a vote, Members of the Board of Aldermen voted as follows: 

 

Alderman William Jerome   voted: ______ 

Alderman Kristian Kelly    voted:  ______ 

Alderman George Payne   voted: ______ 

Alderman Joel Gallagher   voted:  ______ 

Alderman John Wheeler    voted: ______ 

Alderman Raymond Flores    voted:  ______ 

Alderman Charlie Hoots    voted:  ______ 

 

RESOLVED AND DONE, this 6th day of September 2022. 

 

_________________________________ 

Darren Musselwhite, MAYOR 

ATTEST: 

 

_______________________________ 

City Clerk 
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INTERGOVERNMENTAL COOPERATIVE PURCHASE AGREEMENT 

 

This Cooperative Purchase Agreement (the “Agreement”) is made and entered into by and between DeSoto 

County, Mississippi (County); City of Southaven, Mississippi (Southaven); City of Olive Branch, Mississippi 

(Olive Branch); City of Hernando, Mississippi (Hernando); City of Horn Lake, Mississippi (Horn Lake); The 

Town of Walls, Mississippi (Walls), the foregoing collectively may be referred to in this Agreement as the 

“Parties” and  individually as a “Party.” 

RECITALS: 
 

WHEREAS, in accordance with Mississippi Code Annotated §41-55-1, the Parties either separately or acting 

in conjunction, may own, maintain, and operate a public ambulance service and may provide emergency 

response services (collectively “EMS Services”), as a governmental function. Each of the Parties maintain and 

operate a public ambulance service; and  

WHEREAS, the Parties are required to make their purchases in accordance with Mississippi Code Annotated 

§31-7-1 et seq.,  (the “Code”) and Mississippi Code Annotated §31-7-13(m)(vi) (the “Intergovernmental Sales 

and Transfers” section of the Code) allows for purchases, sales, transfers or trades between governing 

authorities by agreement and at prices agreed to by both parties; and 

WHEREAS, the Parties are experiencing unprecedented difficulties in purchasing commodities necessary for 

carrying out their EMS Services.  As a result of supply chain limitations and competing supply demands, 

purchase orders are being canceled by vendors as they focus on satisfying large quantity purchases. Vendors 

have advised the Parties that larger orders are required in order to be competitive in purchase fulfillment. Many 

required commodities have a finite shelf life and bulk purchases by a single Party, of a size necessary to be 

competitive for fulfillment, will result in the useful life of many commodities expiring before use; and 

WHEREAS, the Parties desire to coordinate purchases (“Joint Procurements”) relative to EMS Services so as 

to be competitive with vendors yet be able to make use of purchased commodities before shelf life expiration. 

Further, Joint Procurements will permit the Parties to realize savings and economies of scale; and 

WHEREAS, the Parties desire to enter into this Agreement to outline the terms and conditions of the 
intergovernmental sale and transfer of certain commodities and believe that the most efficient means of 
improving their EMS service will be accomplished by the execution of this Agreement as authorized by the 
Intergovernmental Sales and Transfer section of the Code.  

NOW THEREFORE, in consideration of the mutual promises, inducements, covenants, agreements, 

conditions and other good and valuable consideration, the receipt and sufficiency of which is acknowledged, 

the Parties agree as follows: 

1. The purpose of this Agreement is to establish a cooperative purchasing program between the Parties which 

will allow the Parties to be competitive during the process of EMS Services related commodity purchases, to 

realize savings when purchasing such commodities and facilitate the Parties’ ability to satisfy state purchasing 

laws.  

 

2. This Agreement) is made and entered into effective as of the 1st day of October, 2022 (the “Effective Date”).  

The Agreement shall continue until such time as it may be terminated pursuant to paragraph 3.   

 

3. This Agreement shall have an initial term of six (6) months beginning the Effective Date and thereafter 

continue to renew for consecutive six (6) month terms until it is terminated by the County, which termination 
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may be made with or without cause upon ninety (90) days written notice. Upon termination by the County, 

each Party, within forty-five (45) calendar days of the designated date of termination, shall pay County for their 

respective proportionate share of all purchases made by County up to the date of termination. In the event 

purchases have been made, but not yet received at the date of termination, each Party will reimburse the 

County for such purchases in accordance with paragraph 9. In the event this agreement extends beyond the 

term of the existing term of the majority of the membership of the governing boards of the Parties, it will be 

deemed to automatically renew unless voided by the successor boards.  

 

4.  Paragraph 3 notwithstanding, any Party may withdraw its participation from this Agreement by providing 

thirty (30) days prior written notice to the County. Withdrawal from this Agreement by a Party shall not 

terminate any pending purchases made by the County on behalf, in whole or part, of the withdrawing Party. 

The withdrawing Party shall pay County for any purchases made on its behalf in accordance with the terms of 

paragraph 3.  Withdrawal of one Party from the Agreement will not terminate the Agreement as to the remaining 

Parties. 

 

5. Each Party will designate a person to act on their behalf in all matters relating to the Joint Procurement 

process. Each Party will submit its purchase requests to the County for processing.  All purchases will be made 

by the County in accordance with Mississippi purchasing laws, be it purchase order, competitive bid, sealed 

competitive bid or other permissible method of acquisition, issued by the County and directed to the vendor(s). 

The County will make payments directly to the vendor(s).  

 

6. The County shall secure any necessary competitive quotes or solicit bids that may be required pursuant to this 

Agreement, after consulting with the Parties, in good faith, in crafting purchase specifications. Upon request, the 

County will provide the Parties with copies of the purchase mechanism utilized, (i.e. purchase orders, competitive 

quotes or bid proposals received), along with the recommended party to whom the purchase will be awarded. 

County shall be the party to approve all Joint Procurements, in its discretion, after consultation, in good faith, 

with the Parties, and shall be the party who executes and enters into all contracts for purchases to be made. 

County, upon request, will provide to the Parties a written notice of the schedule for the purchase solicitations 

and award of contracts. The County will use reasonable efforts to meet the timelines of the Parties and the Parties 

each agree to cooperate one with the other in preparing and submitting purchase requests to the County.  

 

7.  Purchases made pursuant to this Agreement shall be carried out by County using its then current methods of 

purchasing.  The County shall coordinate with the Parties to schedule the Joint Procurements in a timely manner, 

consistent with the availability and workload of all Parties. 

 

8. The County shall not be obligated to deliver the items of purchase to the Parties and the Parties shall make 

proper arrangements with the County to select, transport and take possession of their respective items of 

purchase. Each purchasing Party shall be responsible for its own inspections and acceptance of goods and 

services upon receipt by County. To the extent permitted by each vendor, each purchasing Party will be 

responsible for the vendors’ compliance with provisions relating to the quality of items provided, returns of 

items found unacceptable or warranty claims. The County is not responsible to the other Parties for the 

performance of any vendor used by the County for purchases as a result of this Agreement. However, the County 

agrees to cooperate with each Party in regards to any claims they may make against vendors related to product 

quality and condition. 

 

9.  Upon receipt of purchases made, the County will prepare an invoice to the Parties for each Joint Procurement 

which will reflect total purchase items, the quantity allocation of each item procured to each Party, and the total 

costs to each Party. If shipping charges or taxes are applicable such charges will be prorated among the Parties 
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based upon the percentage of items they purchased as to the whole of the items purchased by the Joint 

Procurement.  The Parties will reimburse the County for their respective purchase costs within forty-five (45) 

calendar days of receipt of invoice. 

 

10. The Parties warrant that all payments, expenditures, contributions, fees, costs, and disbursements, if any, 

required of it hereunder or required by any other agreements, contracts and documents executed, adopted, or 

approved by County pursuant to this Agreement, shall be paid from current revenues available to the paying 

Party. The Parties hereby warrant that no debt is created by this Agreement and that any debt created through 

a purchase shall be the sole obligation of the Party requesting the purchase and no obligation or liability for 

such debt shall be a liability or obligation of any other Party. 

 

11. No Party shall be required to make its purchases through this Agreement nor participate in any Joint 

Procurement. 

 

12. The County may permit additional units of local government of the State of Mississippi to participate in 

the Joint Procurements in its sole discretion. 

 

13. Miscellaneous Provisions:   

(i) Any notice required or permitted to be delivered hereunder shall be deemed received when sent in the United 

States Mail, Postage Prepaid, Certified Mail, Return Receipt Requested, or by hand-delivery or facsimile 

transmission addressed to the respective Party at the published address for the DeSoto County Administration 

Building or City Hall, as the case may be. 

(ii) This Agreement may only be amended by the mutual written agreement of the Parties. 

(iii) In the event any one or more of the provisions contained in this Agreement shall for any reason be held to 

be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or unenforceability shall not affect 

the other provisions, and the Agreement shall be construed as if such invalid, illegal, or unenforceable provision 

had never been contained in this Agreement. 

(iv) This Agreement may be executed in any number of counterparts, each of which shall be deemed an 

original constituting one and the same instrument. 

(v) Each Party is responsible for complying with any additional or varying laws and regulations regarding their 

respective purchases. 

 WITNESS the signatures of the parties hereto after first being approved by the respective governing 
authorities: 

DESOTO COUNTY, MISSISSIPPI 

 

BY:________________________________ 

 Michael Lee, President  

DeSoto County Board of Supervisors 

 

DATE:______________________________ 
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ATTEST: ____________________________________ 

   Clerk – Board of Supervisors  

 

CITY OF SOUTHAVEN, MISSISSIPPI 

 

BY:________________________________ 

 Darren Musselwhite,  Mayor  

DATE:______________________________ 

 

ATTEST: ____________________________________ 

   Clerk – Board of Alderman 

 

CITY OF OLIVE BRANCH, MISSISSIPPI 

 

BY:________________________________ 

 Kenneth R. Adams, Mayor  

 

DATE:______________________________ 

 

ATTEST: ____________________________________ 

   Clerk – Board of Alderman  

 

CITY OF HERNANDO, MISSISSIPPI 

 

BY:________________________________ 

 Chip Johnson, Mayor  

DATE:______________________________ 

 

ATTEST: ____________________________________ 

   Clerk – Board of Alderman  



 5 

 

 

65496753.v1 

 

CITY OF HORN LAKE, MISSISSIPPI 

 

BY:________________________________ 

 Allen Latimer, Mayor  

 

DATE:______________________________ 

 

ATTEST: ____________________________________ 

   Clerk – Board of Alderman  

 

TOWN OF WALLS, MISSISSIPPI 

 

BY:________________________________ 

 Keidron Henderson, Mayor  

 

DATE:______________________________ 

 

ATTEST: ____________________________________ 

        Clerk – Board of Alderman  
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE  

CITY OF SOUTHAVEN, MISSISSIPPI  

DECLARING SURPLUS PROPERTY  

 

WHEREAS, the City of Southaven Fire Department is presently 

in possession of a certain vehicles (“vehicles”) as set forth in 

Exhibit A; and  

 

WHEREAS, it has been recommended to the Mayor and Board of 

Aldermen that the vehicles be declared as surplus and sold 

and/or disposed of as appropriate and in accordance with 

Mississippi Code 17-25-25 and removed from the fixed assets 

inventory; and 

 

WHEREAS, the Mayor and Board of Aldermen are desirous of 

disposing of the vehicles and amending its fixed assets 

inventory pursuant to State guidelines; and 

 

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of 

Aldermen of the City of Southaven, Mississippi as follows, to 

wit: 

1. The vehicles be hereby declared to be surplus 

property. 

2. The Southaven Fire Chief, City Clerk, or their 

designee, be, and, if needed, is hereby authorized to 

take all actions to effectuate the intent of this 

Resolution.  

 

Motion was made by Alderman ______________________and 

seconded by Alderman _________________________, for the 

adoption of the above and foregoing Resolution, and the 

question being put to a roll call vote, the result was as 

follows: 
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Alderman William Jerome   voted:  ______ 

Alderman Kristian Kelly    voted:  ______ 

Alderman Charlie Hoots   voted:  ______ 

Alderman George Payne   voted:  ______ 

Alderman Joel Gallagher   voted:  ______ 

Alderman John Wheeler   voted:  ______ 

Alderman Raymond Flores    voted:  ______ 

 

RESOLVED AND DONE, this 6th day of September, 2022. 

 

_________________________________ 

Darren Musselwhite, MAYOR 

 

ATTEST: 

 

_______________________________ 

Andrea Mullen, CITY CLERK 

 

 

 

 



Make Ford Ford Ford

Model Expedition Expedition Expedition

Year 2008 2004 2006

fleet number 5005 5002 6001

VIN number 1FMFK16528LA76306 1FMPU16L54LA71821 1FMPU16536LA64001



Ford

Escape

2009

6005

1FMCU03709KB19254
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RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE  

CITY OF SOUTHAVEN, MISSISSIPPI  

DECLARING SURPLUS PROPERTY  

 

WHEREAS, the City of Southaven Utility Department (“City”) 

is presently in possession of equipment attached hereto as 

Exhibit A, which is not useful or cost effective due to the 

storage and maintenance costs; and 

 

WHEREAS, pursuant to Mississippi Code 17-25-25, it has been 

recommended to the Mayor and Board of Aldermen that the property 

set forth in Exhibit A be declared as surplus and sold and/or 

disposed of as appropriate and in accordance with Mississippi 

Code 17-25-25, and removed from the fixed assets inventory; and 

 

WHEREAS, the Mayor and Board of Aldermen are desirous of 

disposing of the surplus property in Exhibit A and amending, its 

fixed assets inventory pursuant to State guidelines; and 

 

NOW, THEREFORE, BE IT ORDERED by the Mayor and Board of 

Aldermen of the City of Southaven, Mississippi as follows, to 

wit: 

1. The property be hereby declared as surplus property as 
the property is not useful or cost effective due to the 

storage and maintenance costs and has no value to the 

City. 

2. The City Clerk, or her designee, is hereby authorized and 

directed to follow Mississippi Code 17-25-25 for the 

disposition of the property.  

Motion was made by Alderman ______________________and 

seconded by Alderman _________________________, for the 

adoption of the above and foregoing Resolution, and the 

question being put to a roll call vote, the result was as 

follows: 

 

Alderman William Jerome   voted:  ______ 

Alderman Kristian Kelly    voted:  ______ 

Alderman Charlie Hoots   voted:  ______ 

Alderman George Payne   voted:  ______ 

Alderman Joel Gallagher   voted:  ______ 
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Alderman John David Wheeler  voted:  ______ 

Alderman Raymond Flores    voted:  ______ 

 

RESOLVED AND DONE, this 6th day of September, 2022. 

 

_________________________________ 

Darren Musselwhite, MAYOR 

 

ATTEST: 

 

_______________________________ 

CITY CLERK 

 

 

 

 



City of Southaven 
                        Utility Department 

 

 

8710 Northwest Drive · Southaven, Mississippi 38671 · (662) 393-7353 · FAX (662) 280-6538 

www.southaven.org 

 
 
 
 
09/02/2022 
 
 
Re: Utility Department Surplus Request 
 
 
Mayor Musselwhite and Board Of Aldermen: 
 
 
 
The Utility Department is requesting the following items to be declared as surplus and listed on 
GovDeals.com for auction since they have outlived their usefulness to the department and are in 
constant need of expensive repairs: 
 
 

1. 2006 Caterpillar Backhoe, VIN Number CAT0420EBHC501242 
2. 2007 Caterpillar Backhoe, VIN Number CAT0420EPHL504219 

 
 
 
 
Sincerely, 

 
Ray Humphrey 
Director of Utilities 
City of Southaven 
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RESOLUTION APPROVING HAZARD PAYFOR PARAMEDICS AND EMT 
DRIVERS 

 
WHEREAS, the United States Department of Health and Human Services Secretary Alex 

Azar declared a public health emergency for COVID-19; the World Health Organization 
characterized COVID-19 as a pandemic; and the President of the United States declared a 
nationwide state of emergency due to the coronavirus COVID-19 pandemic; and 

 
WHEREAS, the worldwide outbreak of COVID-19 and the effects of its risk of person-

to-person transmission throughout the United States, including Mississippi and the City of 
Southaven (“City”), have significantly impacted the life and health of City residents, as well as 
City employees, and continues to pose a risk to the health, safety and welfare of such persons; 
and 

  
WHEREAS, the COVID-19 public health emergency continues to create significant, 

heightened exposure and risk to first responders such as law enforcement officers, fire fighters, 
and EMS personnel. 

 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Board of Aldermen of 

the City to authorize the payment of hazard pay to paramedics and EMT drivers employed by the 
City as follows: 

 
1.  All paramedics and EMT drivers employed by the City as of the date of this resolution 

are eligible to receive hazard pay in the same gross amount of premium pay paid to City law 
enforcement officers and fire fighters under the Mississippi Law Enforcement and Fire Fighters 
Premium Pay Program. 

 
2.  In order to receive hazard pay, each eligible paramedic and EMT driver must continue 

to provide EMS services, as an employee of the City, through and including the date on which 
law enforcement officers and firefighters are paid premium pay under the Mississippi Law 
Enforcement and Fire Fighters Premium Pay Program. 

 
3.  Paramedics and EMT drivers meeting the requirements set forth in the preceding 

paragraphs shall be paid hazard pay on the same date on which law enforcement officers and 
firefighters are paid premium pay under the Mississippi Law Enforcement and Fire Fighters 
Premium Pay Program. 
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Alderman _______________ moved to adopt the foregoing Resolution, and Alderman 

_______________ seconded the motion, and the vote thereupon was as follows: 
 
Alderman Payne voted:  
Alderman Kelly voted:  
Alderman Hoots voted:   
Alderman Jerome voted:   
Alderman Gallagher voted:  
Alderman Wheeler voted:  
Alderman Flores voted:  
 
The motion having received the affirmative vote of a majority of all of the members of 

the Board present, the Mayor declared the motion carried and the Resolution adopted. 
 
 So resolved this the 6th day of September, 2022. 
 
 
       _________________________________ 

      Darren Musselwhite, Mayor 
 
 
Attest: 
 
 
_________________________________ 
Andrea Mullen, City Clerk 
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RESOLUTION FOR ASSESSING UNPAID SANITATION FEES 
 
 WHEREAS, pursuant to Mississippi Code 21-19-1, the City of Southaven (“City”) 

operates and maintains a garbage and rubbish collection system; and 

WHEREAS, pursuant to Mississippi Code 21-19-2 and the City ordinances, the City 

previously implemented a $12.00 per month sanitation fee to defray the cost for the operating 

and maintaining of the garbage and rubbish collection system; and  

WHEREAS, despite correspondence requesting that certain City residents pay the 

sanitation fee, the residents listed at the properties on Exhibit A have failed to pay the sanitation 

fee; and  

WHEREAS, the individuals for the properties in Exhibit A were provided 

correspondence for an opportunity for a hearing City Board Meetings regarding the delinquent 

assessments and chose not to attend the hearing; and  

WHEREAS, the City desires to collect the sanitation fees from the individuals and in the 

amount as set forth in Exhibit A; and  

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Board of Aldermen of 

the City of Southaven, Mississippi, as follows, to-wit: 

1. Pursuant to Mississippi Code 21-19-2, the City Public Works Director and his 

staff are authorized to notify the Desoto County Tax Collector of the unpaid fees for those 

residents as set forth in Exhibit A. Upon receipt of the residents and addresses as set forth in 

Exhibit A from the City, the Desoto County Tax Collector shall not issue or renew a motor 

vehicle road and bridge privilege license for the motor vehicle owned by those individuals, 

unless such fees or charges, in addition to any other taxes or fees assessed against the motor 

vehicle, are paid. 

2. In lieu of filing the assessments with the Desoto County Tax Collector, the City, 

pursuant to Mississippi Code 21-19-2, may file a lien on the property offered the sanitation 

service.  

3. The Mayor, City Public Works Director and any of their designees are authorized 

to take any and all action to effectuate the intent of this Resolution.  
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After a full discussion of this matter, ALDERMAN _____ moved that the foregoing 

Resolution be adopted.  The motion was seconded by ALDERMAN ______. Upon the question 

being put to a vote, Members of the Board of Aldermen voted as follows: 

Alderman William Jerome   voted: ______ 
Alderman Kristian Kelly    voted:  ______ 
Alderman George Payne   voted: ______ 
Alderman Joel Gallagher   voted:  ______ 
Alderman John Wheeler    voted: ______ 
Alderman Raymond Flores    voted:  ______ 
Alderman Charlie Hoots    voted:  ______ 

 
RESOLVED AND DONE, this 6th day of September 2022. 
 
 
 

_________________________________ 
Darren Musselwhite, MAYOR 

ATTEST: 
 
_______________________________ 
City Clerk 

 

 
 
 



Address: Resident: ACTION:
1 634 Amber Lane Kevin Jameson Car tag hold
2 972 Charlotte Lane Whitney Jackson Car tag hold
3 1055 Great Oaks Glen Brower Car tag hold
4 1371 Great Oaks Ken Sanders Car tag hold
5 1396 Haywood Tyler Woods Car tag hold
6 5368 Kalian Cove Zerica Garrett Car tag hold
7 5353 Kristy Lane April Marohl Car tag hold
8 1265 North Point Cove Sammy Christian Car tag hold
9 6782 Snowden Lane Kathy Chaney Car tag hold
10 1335 South Point Cove Cindy Martin Car tag hold

**List Current as of 8/31/2022**

Customers who got 7/5/22 Letter, to be paid by 8/4/22; 
Picked up carts on 8/8/22, Still Not Paid as of 8/31/22





















































RESOLUTION GRANTING AUTHORITY TO CLEAN PRIVATE PROPERTY 
 

 

WHEREAS, the governing authorities of the City of Southaven, Mississippi, have 

received numerous complaints regarding the parcel of land located at the following 

address, to-wit: 

 

  

 

CONDEMNATION ADDRESS 

1925 Stateline Road E 

7457 GREENBROOK PKWY 

205 GUTHRIE DR.  

647 TUSCANY WAY 

5430 KRISTY LN 

5345 KALIAN COVE 

1028 WE ROSS PKWY 

561 HAVENHILL COVE 

 

 

 

 

 

 

to the effect that the said parcel of land has been neglected whereby the grass height is in 

violation and there exist other unsafe conditions and that the parcel of land in the present 

condition is deemed to be a menace to the public health and safety of the community. 

 

WHEREAS, pursuant to Section 21-19-11 of the Mississippi Code Annotated 

(1972), the governing authorities of the City of Southaven, Mississippi, provided the 

owners of the above described parcel of land with notice of the condition of their 

respective parcel of land and further provided them with notice of a hearing before the 

Mayor and Board of Aldermen on Tuesday, September 6, 2022, by United States mail 

and by posting said notice, to determine whether or not the said parcel of land were in 

such a state of uncleanliness as to be a menace to the public health and safety of the 

community. 

 



WHEREAS, none of the owners of the above described parcel of land appeared 

at the meeting of the Mayor and Board of Aldermen on Tuesday, September 6, 2022, to 

voice objection or to offer a defense. 

 

NOW, THEREFORE, BE IT HEREBY RESOLVED, by the Mayor and Board 

of Alderman of the City of Southaven, Mississippi, that the above described parcel of 

land located at:  

 

CONDEMNATION ADDRESS 

1925 Stateline Road E 

7457 GREENBROOK PKWY 

205 GUTHRIE DR.  

647 TUSCANY WAY 

5430 KRISTY LN 

5345 KALIAN COVE 

1028 WE ROSS PKWY 

561 HAVENHILL COVE 

 

 

 

is deemed in the existing condition to be a menace to the public health and safety of the 

community. 

 

BE IT FURTHER RESOLVED that the City of Southaven shall, if the owners 

of the above described parcel of land do not do so themselves, immediately proceed to 

clean the respective parcel of land, by the use of municipal employees or by contract, by 

cutting weeds and grass and removing rubbish and other debris. 

 

Following the reading of this Resolution, it was introduced by Alderman  and seconded by 

Alderman . The Resolution was then put to a roll call vote and the results were as 

follows, to-wit: 

 

ALDERMAN     VOTED 
 
Alderman George Payne    

Alderman Kristian Kelly    

Alderman Charlie Hoots    

Alderman William Jerome    



Alderman Joel Gallagher    

Alderman John David Wheeler   

Alderman Raymond Flores   

 

The Resolution, having received a majority vote of all Aldermen present, was 

declared adopted on this, the 6th day of September 2022. 
 
 

CITY OF SOUTHAVEN, MISSISSIPPI BY:  
 
 
  

DARREN MUSSELWHITE 
MAYOR 

 
ATTEST: 

 
 

ANDREA MULLEN  
CITY CLERK 

(S E A L) 
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